
DRAFT



DRAFT















 Amendatory Ordinance 1-0325 
 

To the Honorable Iowa County Board of Supervisors: 
 

Whereas a petition for a land use change has been made by Kevin Fargo;   

 

For land being in the N ½ of the SE ¼ and SE ¼ of the NE ¼ of Section 5, Town 6N, 

Range 5E in the Town of Brigham affecting tax parcels 004-0450.A, 004-0460.A and 

004-0461; 

 

And, this petition is zone 2.008 acres from A-1 Agricultural to AR-1 Agricultural 

Residential.   

 

Whereas notice of such petition has been properly advertised and notice has been given to 

the Clerk of the Town of Brigham, 

 

Whereas a public hearing, designated as zoning hearing number 3473 was last held on  

February 27, 2025 in accord with said notice, and as a result of said hearing action has 

been taken by the Iowa County Planning & Zoning Committee to approve.      

 

Now therefore be it resolved that the official county zoning map be amended as 

recommended by the Iowa County Planning and Zoning Committee. 

 

Respectfully submitted by the Iowa County Planning & Zoning Committee. 
          

 

 

I, the undersigned Iowa County Clerk, hereby certify that the above Amendatory 

Ordinance was______approved as recommended_______approved with 

amendment____denied as recommended_____denied or _____rereferred to the Iowa 

County Planning & Zoning Committee by the Iowa County Board of Supervisors on 

March 18, 2025.  The effective date of this ordinance shall be March 18, 2025. 

 
 

 

____________________________    

Megan Currie 
Iowa County Clerk     Date: _________________  
  



 

________________________________________ 
Planning & Zoning Committee Recommendation Summary 

Public Hearing held on February 27, 2025     Zoning Hearing 3473 

Recommendation:  Approval 

Applicant(s):  Kevin Fargo       Town of Brigham 

Site Description: N ½ -SE & SE/NE of S5-6N-R5E also affecting tax parcels 004-0450.A; 0461 

Petition Summary:  This is a request to zone 2.008 acres from A-1 Ag to AR-1 Ag Res. 

Comments/Recommendations 

1. This lot was created by deed recorded in 1967 (doc #103366) which makes a legal 

nonconforming lot.  This is because it lawfully existed prior to 1978 when the 

minimum lot size for the A-1 district was increased to 40 acres. 

2. If approved, the AR-1 district would allow one single-family residence, accessory 

structures and limited ag uses not including any livestock-type animal units. 

3. There is no proposed land division. 

4. Per Section 11.0 of the Iowa County Zoning Ordinance, the following may be 

considered when deciding on a zoning change: 
 

1.  Whether the petition is consistent with the Iowa County Comprehensive Plan and the 

comprehensive plan of any Town affected by said petition. 

2.  Whether adequate public facilities and services (including sewage and waste disposal, water, 

gas, electricity, schools, police and fire protection, and roads and transportation, as applicable) 

will be available as required by the petition while maintaining adequate levels of service to 

existing development.  

3.  Whether the petition will result in significant adverse impacts upon surrounding properties or 

the natural environment, including air, water, noise, stormwater management, soils, wildlife and 

vegetation.  

4.  Whether the land associated with the petition is suitable for the proposed development and 

said development will not cause unreasonable soil erosion or have an unreasonable adverse 

effect on rare or irreplaceable natural areas. 

5.  Whether the petition is to resolve a violation. 

6.  Whether the petition is the minimum action necessary to accomplish the intent of the petition, 

and an administrative adjustment, variance, or Conditional Use Permit could not be used to 
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achieve the same result. 

 

Town Recommendation: The Town of Brigham is recommending approval.  

Staff Recommendation: Staff recommends approval  

 

 

  



Amendatory Ordinance 2-0325 
 

To the Honorable Iowa County Board of Supervisors: 
 

Whereas a petition for a land use change has been made by Jerrod & Cassie Jabs 

and William & JoEllen Reese;  

 

For land being in the SE ¼ of the NE ¼ of Section 24 of Town 7N, Range 3E in the 

Town of Dodgeville affecting tax parcel 008-0522.A; 

 

And, this petition is zone 2.237 acres from A-1 Agricultural to AR-1 Agricultural 

Residential.   

 

Whereas notice of such petition has been properly advertised and notice has been given to 

the Clerk of the Town of Dodgeville, 

 

Whereas a public hearing, designated as zoning hearing number 3474 was last held on  

February 27, 2025 in accord with said notice, and as a result of said hearing action has 

been taken by the Iowa County Planning & Zoning Committee to approve with the 

condition that the associated certified survey map is duly recorded within 6 months.      

 

Now therefore be it resolved that the official county zoning map be amended as 

recommended by the Iowa County Planning and Zoning Committee. 

 

Respectfully submitted by the Iowa County Planning & Zoning Committee. 
          

 

 

I, the undersigned Iowa County Clerk, hereby certify that the above Amendatory 

Ordinance was______approved as recommended_______approved with 

amendment____denied as recommended_____denied or _____rereferred to the Iowa 

County Planning & Zoning Committee by the Iowa County Board of Supervisors on 

March 18, 2025.  The effective date of this ordinance shall be March 18, 2025. 

 
 

 

____________________________    

Megan Currie 
Iowa County Clerk     Date: _________________  
  
 



 

________________________________________ 
Planning & Zoning Committee Recommendation Summary 

Public Hearing held on February 27, 2025     Zoning Hearing 3474 

Recommendation:  Approval 

Applicant(s):  Jerrod & Cassie Jabs and William & JoEllen Reese   Town of Dodgeville 

Site Description: SE/NE of S24 T7N-R3E also affecting tax parcel 008-0522.A 

Petition Summary:  This is a request to zone 2.237 acres from A-1 Ag to AR-1 Ag Res. 

Comments/Recommendations 

1. The A-1 district has had a minimum 40-acre lot size since 1978, so rezoning is 

required to legally create the proposed lot.   

2. If approved, the AR-1 district would allow one single-family residence, accessory 

structures and limited ag uses not including any livestock-type animal units. 

3. The associated certified survey map has been submitted for formal review. 

4. Per Section 11.0 of the Iowa County Zoning Ordinance, the following may be 

considered when deciding on a zoning change: 
 

1.  Whether the petition is consistent with the Iowa County Comprehensive Plan and the 

comprehensive plan of any Town affected by said petition. 

2.  Whether adequate public facilities and services (including sewage and waste disposal, water, 

gas, electricity, schools, police and fire protection, and roads and transportation, as applicable) 

will be available as required by the petition while maintaining adequate levels of service to 

existing development.  

3.  Whether the petition will result in significant adverse impacts upon surrounding properties or 

the natural environment, including air, water, noise, stormwater management, soils, wildlife and 

vegetation.  

4.  Whether the land associated with the petition is suitable for the proposed development and 

said development will not cause unreasonable soil erosion or have an unreasonable adverse 

effect on rare or irreplaceable natural areas. 

5.  Whether the petition is to resolve a violation. 

6.  Whether the petition is the minimum action necessary to accomplish the intent of the petition, 

and an administrative adjustment, variance, or Conditional Use Permit could not be used to 

achieve the same result. 
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Town Recommendation: The Town of Dodgeville is recommending approval with the 

condition that the surrounding land is consolidated by deed to make conforming. (Note:  

this was done by deed recorded January 23, 2025) 

Staff Recommendation: Staff recommends approval with the condition that the 

associated certified survey map is duly recorded within 6 months of County Board 

approval. 

 

  



Amendatory Ordinance 3-0325 
 

To the Honorable Iowa County Board of Supervisors: 
 

Whereas a petition for a land use change has been made by Kent Roberts;  

 

For land being in Section 36 of Town 5N, Range 1E and the NE ¼ of Section 1 of Town 

4N, Range 1 E in the Town of Mifflin affecting tax parcels 016-0614.A1, 016-0615 and 

016-0617.A 

 

And, this petition is zone 12.5 acres from A-1 Agricultural to AR-1 Agricultural 

Residential and 27.5 acres with the AC-1 Agricultural Conservancy overlay.   

 

Whereas notice of such petition has been properly advertised and notice has been given to 

the Clerk of the Town of Mifflin, 

 

Whereas a public hearing, designated as zoning hearing number 3475 was last held on  

February 27, 2025 in accord with said notice, and as a result of said hearing action has 

been taken by the Iowa County Planning & Zoning Committee to approve with the 

condition that the associated certified survey map is duly recorded within six months.      

 

Now therefore be it resolved that the official county zoning map be amended as 

recommended by the Iowa County Planning and Zoning Committee. 

 

Respectfully submitted by the Iowa County Planning & Zoning Committee. 
          

 

 

I, the undersigned Iowa County Clerk, hereby certify that the above Amendatory 

Ordinance was______approved as recommended_______approved with 

amendment____denied as recommended_____denied or _____rereferred to the Iowa 

County Planning & Zoning Committee by the Iowa County Board of Supervisors on 

March 18, 2025.  The effective date of this ordinance shall be March 18, 2025. 

 
 

 

____________________________    

Megan Currie 
Iowa County Clerk     Date: _________________  
  



 

 

______________________________________ 
Planning & Zoning Committee Recommendation Summary 

Public Hearing held on February 27, 2025     Zoning Hearing 3475 

Recommendation:  Approval 

Applicant(s):  Kent Roberts       Town of Mifflin 

Site Description: SE/SE S36-T5N-R1E & NE ¼ S1-T4N-R1E also affecting tax parcels 016-0614.A1; 0615; 

0617.A 

Petition Summary:  This is a request to zone 12.5 acres from A-1 Ag and B-2 Hwy Bus to AR-1 Ag Res and 

27.5 acres with the AC-1 overlay. 

Comments/Recommendations 

1. The A-1 district has had a minimum 40-acre lot size since 1978, so rezoning is 

required to legally create the proposed lot.  The AC-1 is required to comply with 

the town’s residential density standard. 

2. If approved, the AR-1 district would allow one single family residence, accessory 

structures and up to 5 animal units as defined in the Iowa County Zoning Ordinance.  

The AC-1 district allows for open space uses but no development that requires a 

zoning permit. 

3. The associated certified survey map has been submitted for formal review. 

4. Per Section 11.0 of the Iowa County Zoning Ordinance, the following may be 

considered when deciding on a zoning change: 
 

1.  Whether the petition is consistent with the Iowa County Comprehensive Plan and the 

comprehensive plan of any Town affected by said petition. 

2.  Whether adequate public facilities and services (including sewage and waste disposal, water, 

gas, electricity, schools, police and fire protection, and roads and transportation, as applicable) 

will be available as required by the petition while maintaining adequate levels of service to 

existing development.  

3.  Whether the petition will result in significant adverse impacts upon surrounding properties or 

the natural environment, including air, water, noise, stormwater management, soils, wildlife and 

vegetation.  

4.  Whether the land associated with the petition is suitable for the proposed development and 

IOWA COUNTY OFFICE OF PLANNING & DEVELOPMENT 
222 N. Iowa Street, Suite 1223 

Dodgeville, WI 53533 

608-935-0333/608-553-7575/fax 608-935-0326 

Scott.Godfrey@iowacounty.org  

mailto:Scott.Godfrey@iowacounty.org


said development will not cause unreasonable soil erosion or have an unreasonable adverse 

effect on rare or irreplaceable natural areas. 

5.  Whether the petition is to resolve a violation. 

6.  Whether the petition is the minimum action necessary to accomplish the intent of the petition, 

and an administrative adjustment, variance, or Conditional Use Permit could not be used to 

achieve the same result. 

Town Recommendation: The Town of Mifflin is recommending approval.  

Staff Recommendation: Staff recommends approval with the condition that the 

associated certified survey map is duly recorded within 6 months of the County Board 

approving the zoning change. 

 

  



Amendatory Ordinance 4-0325 
 

To the Honorable Iowa County Board of Supervisors: 
 

Whereas a petition for a land use change has been made by Jack McWilliams and 

Dodge Point Country Club;  

 

For land being in Sections 21 & 22 of Town 5N, Range 3E in the Town of Mineral Point 

affecting tax parcels 018-0267, 018-0271, 018-0272, 018-0296.03, 018-0296.02, 018-

0295.04 and 018-0266;  

 

And, this petition is zone 122 acres from B-2 Highway Business to RB-1 

Recreational Business.   

 

Whereas notice of such petition has been properly advertised and notice has been given to 

the Clerk of the Town of Mineral Point, 

 

Whereas a public hearing, designated as zoning hearing number 3476 was last held on  

February 27, 2025 in accord with said notice, and as a result of said hearing action has 

been taken by the Iowa County Planning & Zoning Committee to approve.      

 

Now therefore be it resolved that the official county zoning map be amended as 

recommended by the Iowa County Planning and Zoning Committee. 

 

Respectfully submitted by the Iowa County Planning & Zoning Committee. 
          

 

 

I, the undersigned Iowa County Clerk, hereby certify that the above Amendatory 

Ordinance was______approved as recommended_______approved with 

amendment____denied as recommended_____denied or _____rereferred to the Iowa 

County Planning & Zoning Committee by the Iowa County Board of Supervisors on 

March 18, 2025.  The effective date of this ordinance shall be March 18, 2025. 

 
 

 

____________________________    

Megan Currie 
Iowa County Clerk     Date: _________________  
  
 



 

 

________________________________________ 
Planning & Zoning Committee Recommendation Summary 

Public Hearing held on February 27, 2025     Zoning Hearing 3476 

Recommendation:  Approval 

Applicant(s):  Jack McWilliams and Dodge Point Country Club   Town of Mineral Point 

Site Description: S21&22-T5N-R3E also affecting tax parcels 018-0267; 0271; 0272; 0296.03; 0296.02; 

0295.04; 0266 

Petition Summary:  This is a request to zone 122 acres from B-2 Hwy Bus to RB-1 Rec Bus. 

Comments/Recommendations 

1. This property had an operating golf course when zoning was first adopted in the 

late 1960s. As it expanded, it was zoned B-2 in 1999 (ZH 1620).  The proposal now 

to add a venue for weddings/events/meetings is a new use requiring a Conditional 

Use Permit.   

2. Since 1999, the RB-1 Recreational Business district was created which is what this 

operation would be zoned today, so the proposal includes changing from B-2 to RB-1.  

The intent is to keep all previously approved uses with the addition of the 

wedding/event/meeting venue. 

3. Per Section 11.0 of the Iowa County Zoning Ordinance, the following may be 

considered when deciding on a zoning change: 
 

1.  Whether the petition is consistent with the Iowa County Comprehensive Plan and the 

comprehensive plan of any Town affected by said petition. 

2.  Whether adequate public facilities and services (including sewage and waste disposal, water, 

gas, electricity, schools, police and fire protection, and roads and transportation, as applicable) 

will be available as required by the petition while maintaining adequate levels of service to 

existing development.  

3.  Whether the petition will result in significant adverse impacts upon surrounding properties or 

the natural environment, including air, water, noise, stormwater management, soils, wildlife and 

vegetation.  

4.  Whether the land associated with the petition is suitable for the proposed development and 

said development will not cause unreasonable soil erosion or have an unreasonable adverse 
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effect on rare or irreplaceable natural areas. 

5.  Whether the petition is to resolve a violation. 

6.  Whether the petition is the minimum action necessary to accomplish the intent of the petition, 

and an administrative adjustment, variance, or Conditional Use Permit could not be used to 

achieve the same result. 

Town Recommendation on rezoning: The Town of Mineral Point is recommending approval.  

Staff Recommendation on rezoning: Staff recommends approval.   

1. Per Section 4.0 of the Iowa County Zoning Ordinance, the following standards are 

to be considered for a CUP:  
1) The proposed use complies with all applicable provisions of this Ordinance. 
2) The proposed use is compatible with adjacent legal uses in terms of scale, site design, 

operating characteristics (hours of operation, traffic generation, lighting, noise, odor, dust 
and other external impacts). 

3) There are no significant anticipated measurable adverse impacts to the surrounding legal 
uses and environment resulting from the proposed conditional use. 

4) Any adverse impacts resulting from the use will be mitigated or offset to the maximum 
practical extent. 

5) Public safety, transportation, services and utility facilities exist or will be available to serve 
the subject property while maintaining sufficient levels of service for existing 
development. 

6) Adequate assurances by the applicant of continuing maintenance are provided. 
7) The proposed use is consistent with the Iowa County Comprehensive Plan 

 

Town Recommendation for the CUP: The Town of Mineral Point is recommending approval. 

Staff Recommendation for the CUP: Staff recommends approval with the following 

conditions: 

1) Any outdoor lighting be pointed downward and away from County Road YD. 

2) Due to proximity to existing housing, no outdoor music or similar noise from 

weddings/events/meetings after 8pm. 

 



 

 



 

 

RESOLUTION NO. 5-0325  

Resolution Urging Governor Evers and the Wisconsin Legislature to Support the County Courts 

 WHEREAS, in 2023, the total cost to Wisconsin Counties for running all Circuit Courts was $237 million. 

At the same time, the Court Support funding from the state to counties was $28 million, 12 percent of the actual 

cost to run the local courts; and, 

 WHEREAS, the Circuit Court system is intended to be a state-county partnership; and 

 WHEREAS, the state’s fiscal responsibilities include Judges, Court reporters, CCAP equipment, and the 

Circuit Court Cost Appropriation; and, 

 WHEREAS, the Counties are fiscally responsible for the majority of other functions of the court, 

including, but not limited to the following: bailiffs and court security officers, courthouse building maintenance, 

phones and utilities, Clerk of Court and Register in Probate, staff salaries and benefits, jury costs, psychological 

exams, guardians ad litem and court-appointed attorneys, expert witnesses, interpreters and translation fees, court 

commissioners, law libraries, corporation counsel, courtroom technology and audio visuals, copying machines 

and other non-CCAP office technology, office supplies, furniture, recruitment and training, financial collection 

efforts, mail fees, printing costs, exhibit and file storage, access to state data, insurance, service of court 

documents, judicial staff attorneys, and equipment repair; and, 

 WHEREAS, over the last 10 years, the increase in the county portion of cost to run the courts is nearly 

six times higher than the increase in Circuit Court Cost Appropriations provided to cover these costs, and counties 

now pay almost $150,000,000 more than the state in unbalanced Circuit Court costs. 

 NOW THEREFORE, BE IT RESOLVED by the Iowa County Board of Supervisors that Iowa County 

joins the Wisconsin Clerks of Circuit Court Association (WCCCA) and the Wisconsin Counties Association 

(WCA) in their efforts to increase the Circuit Court Cost Appropriation by $70 million payable to Wisconsin 

Counties in the 2025/27 Wisconsin State Budget.  

 BE IT FURTHER RESOLVED that this Resolution shall be effective upon its passage and publication 

and a copy be sent to Governor Evers and all Wisconsin State Legislators representing Iowa County.  

 

 The above and foregoing Resolution was duly adopted by the Iowa County Board of Supervisors this 18th 

day of March 2025. 

 

____________________________________ 

John M. Meyers, Iowa County Board Chair 

ATTEST: 

___________________________ 

Megan Currie, County Clerk 



AGENDA ITEM COVER SHEET

Title:Land Conservation cost-share policy update Original Update

TO BE COMPLETED BY COUNTY DEPARTMENT HEAD

DESCRIPTION OF AGENDA ITEM (Please provide detailed information, including deadline):

Land Conservation policy 1201 has been changed to update limitations on maximum cost-share amounts. This change was 
made to better distribute cost-share funds due to increased interest in cover crop cost-share. We also made minor changes to 
other language.

RECOMMENDATIONS (IF ANY):

The Land Conservation Committee approved the policy change at their February 26 meeting.

ANY ATTACHMENTS? (Only 1 copy is needed) Yes No If yes, please list below:

LCD policy 1201: Soil and Water Resource Management Grant Cost-Share Prioritization

FISCAL IMPACT:

None

LEGAL REVIEW PERFORMED: Yes No PUBLICATION REQUIRED: Yes No

STAFF PRESENTATION?: Yes No How much time is needed?

COMPLETED BY: Katie Abbott DEPT: Land Conservation

2/3 VOTE REQUIRED:

TO BE COMPLETED BY COMMITTEE CHAIR

MEETING DATE:

Yes No

AGENDA ITEM #

COMMITTEE ACTION:
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SOIL AND WATER RESOURCE MANAGEMENT GRANT COST-
SHARE PRIORITIZATION 

Date Originated:  09/18/2018 
Date of Modifications: 2022, 1/2023, 8/2023, 1/2025 
Policy Number:  1201 
 

1. PURPOSE: 
To describe the process for prioritizing and administering cost-share projects funded by 
Wisconsin Department of Agriculture, Trade and Consumer Protection’s Soil and Water 
Resource Management Grants. 
 

2. ORGANIZATIONS AFFECTED: 
Land Conservation Department 
 

3. POLICY: 
Cost-share administration shall follow guidelines set forth in Wisconsin Administrative Code 
ATCP 50.  
 
Cost-share amounts shall not exceed $14,000 without Land Conservation Committee (LCC) 
approval.  
 
Nutrient management planning, cover crop, and no-till payments shall not exceed $10,000 
7,500 for a single practice or $1510,000 for a combination of practices per year per entity. 
“Entity” includes a grant recipient or landowner. This amount may be exceeded with LCC 
approval provided there is sufficient funding. The Land Conservation Department (LCD) 
may develop a prioritization process for non-structural cost-share, to be approved by the 
LCC.  
 
Stream crossing projects shall be ford crossings only; bridges and culverts will not receive 
technical or financial assistance. 
 
The Land Conservation Department (LCD) staff shall rank structural cost-share projects prior 
to contracting to ensure funding is spent on priority projects that have a documented 
conservation benefit and prioritize land that is actively engaged in a farming operation.  
 
Project ranking shall be based on:  

a. level of conservation benefit 
b. alignment with Iowa County’s current Land and Water Resource Management Plan  
c. current geographic or resource priorities  
d. current practice priorities  



 

Iowa Co LCD Policy 1201  Page 2 of 2 

e. Farmland Preservation Program participation 
f. cost-effectiveness of the practice 
g. availability of other funding sources 
h. landowner’s compliance and project completion history  

 
4. REFERENCES: 

Wisconsin Administrative Code Chapter ATCP 50 
Wisconsin Administrative Code Chapter NR 151 
 

5. PROCEDURES: 
a. The LCD shall create a numerical ranking form based on the above criteria, including 

delineating high-, medium-, and low-priority practices and a minimum numerical 
value for eligibility. 

b. The LCC shall approve the ranking form and any future updates. The form shall be 
updated as needed, with a review no less than once every five years. 

c. The LCD mayshall create a “Request for Technical Assistance” form. A landowner 
and/or cost-share recipient must may submit this form to the LCD before anyto 
request a site visit, cost-share, or other technical assistance will be provided.  

d. The LCD may, at their discretion, create one or more deadlines per year by which 
Request for Technical Assistance formscost-share requests are due. Forms Requests 
received after that date will be considered dependent on funding and staff availability, 
or will be saved for the following year. Due dates may vary by practice or funding 
source as needed., and shall be included on the Request for Technical Assistance 
form. 

e. Based on a site investigation, maps, and other information, LCD staff shall rank each 
project using the approved form before offering a cost-share contract.  

f. If funding is limited, projects with the highest ranking value shall be funded first.  
g. Lower-ranked projects may be cost-shared if there is adequate funding, provided they 

meet the established minimum value. 

 

 

 

 



Declaration and recognition of April 21-25, 2025 as National Work Zone Safety Awareness Week. 

Recommendation to approve the Resolution under consideration 

Work zone incident statistics in Wisconsin for 2019-2024. 

None 

AGENDA ITEM COVER SHEET 
 
 

Title:Resolution Declaring April 21-25 2025 Work Zone Safety Week. Original Update
 

 
TO BE COMPLETED BY COUNTY DEPARTMENT HEAD 

 
 

DESCRIPTION OF AGENDA ITEM (Please provide detailed information, including deadline): 

 

 

RECOMMENDATIONS (IF ANY): 

 

 

ANY ATTACHMENTS? (Only 1 copy is needed) Yes  No If yes, please list below: 

 

 

FISCAL IMPACT: 

 

 
 

LEGAL REVIEW PERFORMED:  Yes No PUBLICATION  REQUIRED:  Yes No 

 
PRESENTATION?: Yes  No How much time is needed? 5 Mins 

 

 
 
 

COMPLETED BY: CRH DEPT: HWY 

 
2/3 VOTE REQUIRED:  Yes No 

 
TO BE COMPLETED BY COMMITTEE CHAIR 

 
MEETING DATE: 03-03-2025 AGENDA ITEM # 7 

 
 

COMMITTEE ACTION: 
 



 

 

IOWA COUNTY BOARD OF SUPERVISORS 

RESOLUTION No. 6-0325 

 

 

DRAFT 

RESOLUTION DESIGNATING THE WEEK OF APRIL 21st THROUGH APRIL 25th 

2025 As WORKZONE SAFETY AWARENESS WEEK IN IOWA COUNTY. 

 

 

 

WHEREAS in 1999 the Federal Highway Administration (FHWA) partnered with the 

American Association of State and Highway officials (AASHTO) and more recently with 

the American Traffic Safety Services Association (ATSSA) to create the National Work 

Zone Safety Awareness Week campaign, held annually in April prior to the construction 

season for much of the nation; and, 

 

WHEREAS, the Wisconsin County Highway Association is asking all seventy-two (72) 

counties in the state to unite and kick-off “Work Zone Safety Awareness Week” with a 

resolution and campaign to raise awareness for its’ workers and those of various highway 

contractors performing work for the counties; and, 

 

WHEREAS, according to data from UW Madison’s Traffic Operations and Safety 

Laboratory’s Community Maps between 2019 and 2023, there were 64 fatalities recorded 

as a result of more than 10,000 crashes within work zones which injured more than 3,800 

people; and, 

 

WHEREAS, construction and maintenance activities on our streets and highways 

periodically require that work zones be established; and, 

 

WHEREAS, there has been an average of 2,124 work zone crashes in Wisconsin in each 

of the last five years; and, 

 

WHEREAS, in 2024, Wisconsin suffered from 2,161 crashes in road construction and 

maintenance zones, resulting in over 525 injuries and 9 fatalities; and, 

 

WHEREAS, through their enforcement activities and other participation, the Iowa 

County Sheriff’s Office, Wisconsin State Patrol, and the Iowa County Highway 

Department will work to make “Work Zone Safety Awareness Week a success; and, 

 

WHEREAS, the County Sheriff’s Office is committed in 2025 to conduct enforcement 

activities and work jointly with the County Highway Department to make “Work Zone 

Safety Awareness Week” a success in Iowa County; and, 

 

WHEREAS, the Federal Highway Administration has designated April 21st through 

April 25th, 2025 as National Work Zone Safety Awareness Week with this year’s theme 



 

 

“Respect the Zone so we all Get Home”, which focuses on awareness to all drivers in 

work zones of their speed and proximity to workers, 

 

THEREFORE BE IT RESOLVED by the Iowa County Board of Supervisors that the 

week of April 21st through April 25th, 2025 be designated as “Work Zone Safety 

Awareness Week” in Iowa County. 

 

 
The above and foregoing Resolution was duly adopted by the Iowa County Board of 
Supervisors this     day of March 2025. 

  
 

      
                   
John M. Meyers, Iowa County Board Chair 

ATTEST: 
 

 
       
Megan Currie, County Clerk 
 
Prepared by CRH / HWY 

 

 

 

 

 



AGENDA ITEM COVER SHEET 
 
 

Title: Artificial Intelligence Policy 1310 Original Update
 

 
 

TO BE COMPLETED BY COUNTY DEPARTMENT HEAD 
 
 

DESCRIPTION OF AGENDA ITEM (Please provide detailed information, including deadline): 

 

Iowa County staff have established the attached policy in conjunction with assistance from Regional Planning and UniverCity 
program. The Department Head team has reviewed and provided feedback and it is being recommended by the General 
Government Committee. Artificial Intelligence is a topic area that is growing and being updated daily. It is likely that this policy 
will need revisions as the technology continues to grow in use. 

 
RECOMMENDATIONS (IF ANY): 

 

Please consider the attached policy. 

 

ANY ATTACHMENTS? (Only 1 copy is needed) Yes  No If yes, please list below: 

 
Attached is a copy of the draft policy. 

 
FISCAL IMPACT: 

 

Iowa County staff are already starting to use AI and are being trained on it's impacts. The training does take staff time, but 
overall, we are hopeful that AI will save staff time and become beneficial to Iowa County. 

 
 

LEGAL REVIEW PERFORMED:  Yes No PUBLICATION  REQUIRED:  Yes No 

 
STAFF PRESENTATION?:  Yes No How much time is  needed?      

 
 
 

COMPLETED BY:  Larry Bierke DEPT: County Administrator 

 
2/3 VOTE REQUIRED:  Yes No 

 
TO BE COMPLETED BY COMMITTEE CHAIR 

 
MEETING DATE: AGENDA ITEM # 

 

 

COMMITTEE ACTION: 



GENERATIVE ARTIFICIAL INTELLIGENCE USE (AI Policy) 

 

Date Originated:                 03/??/25 

Date of Modifications:       

Policy Number:                  1310 

Drafted by:   Consultant 
 

Iowa County Government 

Generative Artificial Intelligence Use Policy 

 

This policy outlines appropriate use of Generative AI, as it relates to Iowa County, by employees and 

departments for official and personal use. This policy is to be used in conjunction with other Iowa County 

policies.  

 

EXECUTIVE SUMMARY: 

This Generative AI Use Policy provides guidelines for responsible and secure usage of Generative AI 

(GenAI) tools by Iowa County employees. This policy promotes constructive use of AI technologies to 

support county operations, while safeguarding data privacy, security, and accuracy. GenAI can assist in 

data analysis, public communications, document automation, and creative content generation, 

contributing to enhanced efficiency across departments. GenAI users must be responsible and risk-aware 

when applying these tools.  Employees are always fully responsible for the work they produce, with or 

without the use of GenAI tools. 

 

SCOPE AND FOCUS OF GENERATIVE AI USAGE: 

This policy distinguishes between general artificial intelligence (AI) and Generative AI (GenAI). While 

AI encompasses a wide range of technologies used for tasks like data analysis, predictions, and 

automation, GenAI specifically refers to tools that create new content such as text, images, or videos. 

Within the scope of this policy, the focus is exclusively on the responsible use of text-based GenAI tools, 

such as ChatGPT, which can assist in tasks like drafting text or summarizing information. The use of 

GenAI tools for generating videos or images poses high risk due to content sensitivity, security, and 

ethical concerns. 

 

1. PURPOSE:  

The purpose of this policy is to define permitted and prohibited use of GenAI tools. 

 

2. ORGANIZATIONS AFFECTED: 

This policy will impact all departments, agencies, and divisions of Iowa County. 

 

3. POLICY: 

A. CHANGES TO THIS POLICY: Iowa County may modify this GenAI Use Policy to reflect legal, 

technological and other developments. A current copy of this document can be found on the Iowa 

County Policy Manual. 

B. DEFINITIONS: The following definitions relate to terms as used within the context of this 

policy. 



Generative AI (GenAI) – Artificial intelligence technology that derives new versions of text, 

audio, or visual imagery from large bodies of data in response to user prompts. GenAI can be 

used in stand-alone applications, such as ChatGPT, Copilot, and Claude, or incorporated into 

other applications, such as Google or Microsoft Office Suite.  

Sensitive Information - Confidential, sensitive, or non-public data that requires protection, 

especially when shared on public platforms. 

C. WORK-RELATED GENERATIVE AI GUIDELINES: 

This policy establishes a framework to allow Iowa County to use powerful technological systems 

for the benefit of the County as an organization, the workforce, and the community served while 

safeguarding against harm. All County workforce members who use AI in the conduct of County 

business are required to comply with this policy and should therefore review and understand this 

policy. 

I. Training Expected: Employees are expected to complete an approved AI training course 

to use GenAI tools effectively and responsibly. Training opportunities are available 

through Iowa County and the GenAI Guide provided by Iowa County can be referenced. 

II. Data Security: Sensitive or confidential information must not be input into GenAI tools 

unless reviewed and approved by the IT Department. This includes data that may identify 

residents, employees, or proprietary county information. 

III. Accuracy and Integrity: Outputs from GenAI tools should be carefully reviewed to 

ensure they align with Iowa County’s mission and values. These tools are intended to 

assist employees but should not replace professional judgment, especially in critical or 

public-facing communications. Employees are fully responsible for the work they 

produce, with or without the use of GenAI tools. 

IV. Risk Awareness: GenAI tools vary in level of risk. Large Language Model (LLM) tools 

including ChatGPT and Claude are permitted when used with risk-awareness. Video and 

image generation tools pose high risk and should only be used with specific permission 

from the Iowa County Administrator. 

D. PERMITTED USES: 

I. As directed during an Iowa County AI training. 

II. Offering suggestions for proofreading, editing, or improving the grammar, tone, and 

structure of non-sensitive documents, presentations, or drafts, with user review. 

III. Generating first-drafts, outlines, templates, or public-facing content (e.g., press releases, 

guides, or talking points for public meetings), with user review. 

IV. Translating non-sensitive content into different languages to aid communication, with 

final review by a fluent speaker. 

V. Generating ideas, thought experiments, or creative variations for non-sensitive work to 

enhance products, processes, or strategies, with user review and ownership. 

VI. Designing or brainstorming community engagement strategies or outreach campaigns, 

with user review. 

VII. Proposing process improvements or efficiencies for non-sensitive workflows. 

VIII. Summarizing, analyzing, or synthesizing non-sensitive documents, feedback, or 

information into themes or trends, with user review. 

IX. Conducting preliminary research on public policies, trends, or emergency planning 

scenarios, with oversight and user verification. 



X. Creating FAQs or guides for public services or internal procedures, with user review. 

XI. Preparing agendas, minutes, or summaries to support meetings or project planning, with 

user review. 

XII. Organizing and categorizing information for knowledge management or grant writing, 

with user verification. 

XIII. Assisting with coding exercises or technical templates, with user review and ownership. 

XIV. Preparing draft surveys or questionnaires to gather feedback or data, with user review. 

E. PROHIBITED USES: 

I. Privacy Violations: Employees must not submit any sensitive, confidential, or regulated 

data, or any personally identifiable data about members of the public or other workforce 

members, to a GenAI system. 

II. Sensitive Work: GenAI tools must not be used in situations that pose ethical, operational, 

or critical accuracy risks.  

III. Irresponsible Use: Employees are prohibited from using GenAI tool outputs without user 

review and adjustment. Employees are fully responsible for their work and must verify 

and take complete ownership over work conducted with the assistance of GenAI.  

IV. Effort-Focused Exercises: GenAI tools must not be used in situations where the primary 

goal is to evaluate an employee’s personal effort, skill development, or independent 

work. In training or professional development contexts, the use of GenAI tools is only 

permitted if explicitly authorized. 

V. Causing Harm: Employees are prohibited from using GenAI tools in ways that may cause 

harm. Education and training to navigate risks are essential to effective GenAI use. If 

County workforce members become aware of an instance where a GenAI system has 

caused harm, workforce members must report the instance to their supervisor and the IT 

Department Head. 

F. PERSONAL USE: 

Workforce members shall not use personal GenAI accounts to conduct County business. 

Additionally, workforce members shall not store anything related to County business within a 

GenAI system that they, as a private citizen, have created for personal use, nor shall they store 

personal documents or data in a GenAI system that was created for County business 

G. VIOLATIONS: 

The County will investigate and respond to all reports of violations of this policy. Violations may 

result in disciplinary action up to and including termination. 

H. EXCEPTIONS: 

Exceptions to this policy may only be granted by the County Administrator.  

 

 

4. REFERENCES: 

 

5. PROCEDURES: 

Reference the Iowa County AI Guide for support using GenAI tools. 



































AGENDA ITEM COVER SHEET 
 
 

Title:Iowa County Nutrition Program Original Update
 

 
 

TO BE COMPLETED BY COUNTY DEPARTMENT HEAD 
 
 

DESCRIPTION OF AGENDA ITEM (Please provide detailed information, including deadline): 

 

Iowa County currently contracts with the Seniors United for Nutrition (SUN) to cover our requirements for a County Nutrition 
Program. Iowa County is planning and looking to see what it would cost for the County to run our own Nutrition program. 

 

A part of this would be looking at the positions needed. The ADRC and Social Services Departments have mapped out the 
information needed and have indicated that the following positions would be likely: 

 

1 - Cooking Meal Site Coordinator - part-time position roughly working 27 hours a week  
1 - Nutrition Coordinator - full time 40 hours per week 
2 - Meal Site Coordinator - each position would be part-time roughly working 20 hours a week 

These positions have been sent out to Cottingham and Butler for grade placement classification. 

Cooking Meal Site Coordinator - Grade E 
Meal Site Coordinator - Grade E 
Nutrition Coordinator - Grade G 

 
RECOMMENDATIONS (IF ANY): 

 

Approve Grade placement classification 

 

ANY ATTACHMENTS? (Only 1 copy is needed) Yes  No If yes, please list below: 

 
Job Descriptions 

 
FISCAL IMPACT: 

 

Nutrition Program staff fiscal impact: $85,671.82 
 
 

LEGAL REVIEW PERFORMED:  Yes No PUBLICATION  REQUIRED:  Yes No 

 
STAFF PRESENTATION?:  Yes No How much time is  needed?      



COMPLETED BY: Allison Leitzinger DEPT: Employee Relations 

 
2/3 VOTE REQUIRED: Yes  No 

 
TO BE COMPLETED BY COMMITTEE CHAIR 

 
MEETING DATE: AGENDA ITEM # 

 

 

COMMITTEE ACTION: 
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IOWA COUNTY POSITION DESCRIPTION 

 

JOB TITLE:  ADRC Cooking Meal Site Coordinator 

 

 

DEPARTMENT / SECTION:   ADRC/Social Services 

 

 

DATE REVIEWED:  02/2025 

 

TITLE OF IMMEDIATE SUPERVISOR:  Social Services Business 

Manager 

 

 

GRADE:  

JOB SUMMARY: 

The ADRC Cooking Meal Site Coordinator is responsible for overseeing the daily operations of a 

community meal site, ensuring that meals are prepared, served, and managed in a safe, welcoming, 

and efficient manner. This role includes cooking meals, coordinating volunteers, maintaining 

compliance with health and safety regulations, and fostering a positive environment for program 

participants.  This job is expected to take 5 hours/day. 

 

TASK 

NO. DESCRIPTION   

1 Prepare nutritious meals in accordance with program guidelines 

and dietary requirements. Follow established menus. 

  

2 Ensure compliance with local, state, and federal food safety 

regulations (ServSafe certification required within 90 days of hire). 

Maintain cleanliness and sanitation of the kitchen, equipment, and 

dining area. 

  

3 Monitor food inventory and coordinate with the Nutrition 

Coordinator or the central kitchen to ensure adequate meal 

availability. 

  

4 Minimize food waste through proper portioning and storage.   

5 Oversee meal service, ensuring a welcoming and fun environment 

for group meals.  Schedule enrichment activities, to encourage 

participation in the congregate meal. 

  

6 Utilize volunteers to assist with meal preparation, service and 

delivery. 

  

 

7 Maintain accurate records of meal counts, temperature checks, 

volunteer hours, and participant attendance. Submit to Nutrition 

Coordinator on a monthly basis. 

  

8 Address participant concerns and connect them to additional 

resources as needed. 

  

9 Collect and submit participant contributions to Transportation   
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Coordinator. 

10 Attend all trainings and/or meetings required.   

11 Prepare the kitchen for daily operations including unlocking files 

and readying the kitchen for daily use.  

  

12 Ensure a good working relationship with the host site.     

13 Perform all other duties as assigned.   

14 Must have regular and dependable attendance.   

 
 Minimum Qualifications 

• High School diploma or GED.  

• Safe Serve upon hire or by 90 days of hire. 

• Experience in food preparation, nutrition services, or community 

meal programs preferred. 

• Knowledge of food safety and sanitation practices (ServSafe 

certification preferred or ability to obtain). 

• Ability to work in a fast-paced kitchen environment. 

• Strong organizational and leadership skills. 

• Effective communication skills to interact with participants, staff, 

and volunteers. 

• Basic computer proficiency for record-keeping and reporting. 

• Must hold valid drivers license along with access to an insured 

motor vehicle.   

• Ability to lift 50 lbs and stand for extended periods. 

  

 Conditions of Employment 

 

Working Environment: 

• The position involves working in a kitchen and meal service 

environment. 

• Requires standing, lifting, and exposure to kitchen equipment 

and heat. 

• May require pre-planned occasional evening or weekend 

hours for special events or coverage. 

Physical Requirements: 

 

• Ability to operate office equipment such as telephone and 

personal computer. 

• Ability to exert very moderate physical effort in sedentary to light 

work activity, typically involving some combination of stooping, 

kneeling, crouching, lifting, carrying, pushing, pulling, and stair 

climbing 

  

 

 

 

 

 

 

 

DATE:  __________________________        EMPLOYEE SIGNATURE:  ___________________________________________ 

 

 

DATE:  __________________________        DEPARTMENT HEAD SIGNATURE:  ___________________________________ 
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DATE:  __________________________        COUNTY ADMINISTRATOR APPROVAL:______________________________ 
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IOWA COUNTY POSITION DESCRIPTION 

 

JOB TITLE:  ADRC Meal Site Coordinator 

 

 

DEPARTMENT / SECTION:   ADRC/Social Services 

 

 

DATE REVIEWED:  02/2025 

 

TITLE OF IMMEDIATE SUPERVISOR:  Social Services Business 

Manager 

 

 

GRADE:  

JOB SUMMARY: 

The Meal Site Coordinator is responsible for overseeing the daily operations of a community meal site, 

ensuring that meals are served in a safe, welcoming, and efficient manner. This role includes 

maintaining compliance with health and safety regulations and fostering a positive environment for 

program participants.  This is expected to be 4 hours/day. 

TASK 

NO. DESCRIPTION   

1 Oversee meal service operations, including food distribution, set-up, 

and clean-up. 

  

2 Maintain accurate records of meal counts, temperature checks, 

volunteer hours, and participant attendance. Submit to Nutrition 

coordinator on a monthly basis. 

  

3 Monitor food inventory and coordinate with the Nutrition 

Coordinator or the central kitchen to ensure adequate meal 

availability. 

  

4 Address participant concerns and refer individuals to appropriate 

services as needed. 

  

5 Work collaboratively with community partners to promote meal site 

services. 

  

6 Ensure compliance with local, state, and federal food safety 

regulations (Serving Safe Food certification required within 90 days 

of hire). Maintain cleanliness and sanitation of the kitchen, 

equipment, and dining area. 

  

7 Oversee meal service, ensuring a welcoming and fun environment 

for group meals.  Schedule enrichment activities, to encourage 

participation in the congregate meal. 

  

8 Utilize volunteers to assist with meal preparation, service and 

delivery. 

  

 

9 Collect and submit participant contributions to Transportation   
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Coordinator. 

10 Attend all trainings and/or meetings required.   

11 Prepare the kitchen for daily operations including unlocking files 

and readying the kitchen for daily use.  

  

12 Ensure a good working relationship with the host site.     

13 Perform all other duties as assigned.   

14 Must have regular and dependable attendance.   
 Minimum Qualifications 

• High School diploma or GED.  

• Serving Safe Food upon hire or by 90 days of hire. 

• Experience in food service, hospitality, or community 

programming preferred. 

• Knowledge of food safety and sanitation practices (Serving Safe 

Food certification preferred or ability to obtain). 

• Strong organizational and leadership skills. 

• Effective communication skills to interact with participants, staff, 

and volunteers. 

• Basic computer proficiency for record-keeping and reporting. 

• Must hold valid drivers license along with access to an insured 

motor vehicle.   

• Ability to lift 50 lbs and stand for extended periods. 

  

 Conditions of Employment 

 

Working Environment: 

• The position involves working in a kitchen and meal service 

environment. 

• Requires standing, lifting, and exposure to kitchen equipment 

and heat. 

• May require pre-planned occasional evening or weekend 

hours for special events or coverage. 

Physical Requirements: 

 

• Ability to operate office equipment such as telephone and 

personal computer. 

• Ability to exert very moderate physical effort in sedentary to light 

work activity, typically involving some combination of stooping, 

kneeling, crouching, lifting, carrying, pushing, pulling, and stair 

climbing 

  

 

 

 

 

 

 

 

DATE:  __________________________        EMPLOYEE SIGNATURE:  ___________________________________________ 

 

 

DATE:  __________________________        DEPARTMENT HEAD SIGNATURE:  ___________________________________ 

 

 

DATE:  __________________________        COUNTY ADMINISTRATOR APPROVAL:______________________________ 
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IOWA COUNTY POSITION DESCRIPTION 

 

JOB TITLE:  ADRC Nutrition Program Coordinator 

 

 

DEPARTMENT / SECTION:   ADRC/Social Services 

 

 

DATE REVIEWED:  02/2025 

 

TITLE OF IMMEDIATE SUPERVISOR:  Social Services Business 

Manager 

 

 

GRADE:  

JOB SUMMARY: 
The purpose of this position is to administer the nutrition program for Iowa County.  This role focuses on 

volunteer recruitment and management, event coordination, assist with researching grant and 

funding opportunities, and program outreach.  The ADRC Nutrition Program Coordinator ensures the 

program runs efficiently and remains a valuable resource to participants. This position provides back-

up support for Department Assistant(s) within the Department and the Transportation Coordinator. 

 

TASK NO. DESCRIPTION   

1 Assist meal site coordinators and volunteers with day-to-day 

operations.  This includes filling in when Meal Site coordinators are 

unavailable to serve the meal.  

  

2 Perform onsite and in-home assessments of people interested in or 

participating in the nutrition program.  Ensure all required 

registration, screening and assessments for the nutrition program 

participants are completed.   

  

3 Assist with ensuring the program meets local, state, and federal 

nutrition program regulations. 

  

4 Ensure the ongoing practice of safe food handling by developing 

and enforcing local procedures related to food safety and 

sanitation.  Ensure all training and certification requirements are met 

by nutrition staff are completed.   

  

5 Maintain accurate records related to volunteer participation, 

program statistics, and funding efforts. 

  

6 Maintain, inform and seek advice from the nutrition advisory 

council.   

  

7 Develop new program initiatives.       

 

8 Coordinate access to other agency services for at-risk participants.   

9 Initiate meal prioritization as needed.   

10 Perform annual, and as needed, site checks to ensure food and   
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safety guidelines are met. 

11 Order food for cooking site locations.   

12 Research and identify funding opportunities to support and expand 

nutrition services.  Assist with grant applications and funding 

proposals.  Complete grant reporting requirements and ensure 

compliance with funding guidelines. 

  

13 Organize emergency meals for all Iowa County participants.   

14 Build relationships with local organizations and community partners 

to enhance program support. 

  

15 Promote the nutrition program through outreach, marketing, and 

community engagement. 

  

16 Facilitate quarterly nutrition education in person at meal sites, and 

with home delivered meals. 

  

17 Compile and enter daily participant records into required database 

monthly, along with assisting the Business Manager with necessary 

reports.  Prepare the monthly Nutrition Report for ADRC Board 

meetings. 

  

18 Recruit, train, and manage volunteers to support meal service 

operations.  Develop and maintain a positive volunteer experience, 

ensuring retention and engagement.  Schedule and coordinate 

volunteer shifts to meet program needs.  Work with the 

Transportation Coordinator to plan and host an annual volunteer 

appreciation event. 

  

19 Ensure and maintain confidentiality of client information.   

20 Responsible for determining the cancelation of meals based on 

inclement weather or other reasons. Communicate cancellations 

with media, meal site coordinators, volunteers and participants. 

  

21 Gather feedback from participants and volunteers to improve 

services. 

  

22 Send out participant statements in order to collect donations for 

meals provided.   

  

23 Submit monthly meal counts for Managed Care Organizations 

(MCOs) billing to the Social Services Accountant Specialist 

responsible for the billing of this information. Contact MCOs 

regarding all pertinent information for billing their client’s meals. 

  

24 Maintain records on names and phone numbers of all participants 

emergency contacts and provide to meal site coordinators. 

  

25 Attend all required trainings and meetings.   

26 Responsible for monthly Nutrition volunteer driver reimbursement 

calculations. Collect monthly mileage reports volunteer drivers and 

restock their forms and supplies as needed.  

  

27 Answer and assess incoming phone calls and walk-in clients, taking 

accurate messages, providing information, and making referrals to 

agency staff or community resources as appropriate. Maintain a 

working knowledge of departmental programs to ensure proper 

referrals. Use the language line as needed for non-English-speaking 

clients. Distribute incoming client and agency requests via email to 

the appropriate staff. 

  

28 Provide clerical support to the Department of Social Services and   
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Aging & Disability Resources staff, including word processing, 

proofreading reports, faxing, copying, filing, mailing, and distributing 

information. 

29 Prepare the Agency for daily operations including unlocking file 

cabinets and readying the office for daily use.  

  

30 Process the daily mail, to include sorting, date stamping and 

delivery of materials to appropriate Agency and HHS Building staff, 

as well as processing outgoing mail. 

  

31 Securing the ADRC agency at the end of the business day.   

32 Perform all other duties as assigned.   

33 Must have regular and dependable attendance.   

34 Assist Veterans Service Office (VSO) with the Loan Closet; including 

having individuals fill out necessary paperwork, getting equipment 

in storage room and/or shed.  

  

35 Provide back-up for maintaining the In/Out Board with appropriate 

notations for intake and call center schedules for the day. 

  

36 Reserve conference rooms for staff and outside agencies in 

accordance with County Policy 703. 

  

    

 

 Demonstrated Experience and Skills Required. 

• Experience in program coordination, volunteer management, or 

nonprofit administration preferred. 

• Strong organizational and leadership skills. 

• Excellent communication and public relations abilities. 

• Experience with grant writing and fundraising preferred. 

• Ability to work independently while collaborating with staff, 

volunteers, and community partners. 

• Basic computer proficiency for record-keeping, reporting, and 

grant applications. 

• Language, mathematical, judgmental/reasoning, and oral and 

written communication skills. 

• Demonstrate proficiency in drafting and creating documents, 

using Microsoft products, including Word, Excel, and Publisher. 

• Demonstrated ability to be highly organized and self-motivated 

with multi-task orientation while completing work with minimal 

supervision.  

• Demonstrated ability to work effectively with people of various 

cultural, economic, and educational backgrounds. 

• Demonstrated ability to develop an understanding of and 

explain basic programs related to ADRC.  

• Demonstrated knowledge of office practices and procedures, 

terminology, equipment, and software (i.e. Microsoft Word, Excel 

spreadsheets, desktop publishing, digital photo processing, 

document scanning, Power Point, Internet applications and E-

Mail). 

• Demonstrated skill in compiling, recording and assembling data 

and information in a meaningful and professional manner. 
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• Excellent customer service skills. 

• Working knowledge of community organizations and resources 

to give information and referrals to callers and clients, a plus. 

 Minimum Qualifications 

• High School diploma or GED. Preference of an Associate’s 

Degree in Administrative Assistant or closely related field. 

• One year of increasingly complex office experience required.  

Prefer three years of increasingly complex office experience. 

• Safe Serve upon hire or by 90 days of hire. 

  

 Conditions of Employment 

 

Working Environment: 

 

• The typical working environment is within a non-smoking 

temperature-controlled office. 

• Office-based with regular travel to client homes, meal sites and 

community events. 

• Some pre-planned evening or weekend hours may be required 

for events and outreach. 

 

Physical Requirements: 

 

• Ability to operate office equipment such as multi-line 

telephones, copiers, facsimile machines, personal computers, 

calculators, etc. 

• Ability to exert very moderate physical effort in sedentary to light 

work activity, typically involving some combination of stooping, 

kneeling, crouching, lifting, carrying, pushing, pulling, and stair 

climbing 

  

 

 

 

 

 

 

 

DATE:  __________________________        EMPLOYEE SIGNATURE:  ___________________________________________ 

 

 

DATE:  __________________________        DEPARTMENT HEAD SIGNATURE:  ___________________________________ 

 

 

DATE:  __________________________        COUNTY ADMINISTRATOR APPROVAL:______________________________ 

 



Resolution Recommending Transfer of Funds in 2025 to Create the Iowa County Nutrition Program. Iowa County is terminating 
their contract with Seniors United for Nutrition effective April 30, 2025. Beginning on May 1, 2025 Iowa County will be 
operating their own nutrition program. In order to create the Iowa County Nutrition Program, a transfer is needed in the 
amount of $16,068 from the Aging and Disability Resource Center Fund Balance. 

Approve the 2025 budget amendment 

Resolution Recommending Transfer of Fund in 2025 from the Aging & Disability Resource Center Fund Balance for the Creation 
of the Iowa County Nutrition Program. 

$16,068 reduction in the Aging & Disability Resource Center Fund Balance 

AGENDA ITEM COVER SHEET 
 
 

Title: Resolution Recommending Transfer of Funds in 2025 Original Update
 

 
TO BE COMPLETED BY COUNTY DEPARTMENT HEAD 

 
 

DESCRIPTION OF AGENDA ITEM (Please provide detailed information, including deadline): 

 

 

RECOMMENDATIONS (IF ANY): 

 

 

ANY ATTACHMENTS? (Only 1 copy is needed) Yes  No If yes, please list below: 

 

 

FISCAL IMPACT: 

 

 
 

LEGAL REVIEW PERFORMED:  Yes No PUBLICATION REQUIRED: Yes  No 

 

PRESENTATION?: Yes  No How much time is needed? 5 minutes 
 

 
 
 

COMPLETED BY: Jamie Gould DEPT: Finance Department 

 
2/3 VOTE REQUIRED: Yes  No 

 
TO BE COMPLETED BY COMMITTEE CHAIR 

 
MEETING DATE: AGENDA ITEM # 

 

 

COMMITTEE ACTION: 
 



RESOLUTION NO.  7-0325 

 
Resolution Recommending Transfer of Funds in 2025 from the Aging & Disability Resource Center 

Fund Balance for the Creation of the Iowa County Nutrition Program 

 

WHEREAS, the Iowa County Department of Social Services Director and the Seniors United for Nutrition 

Board are recommending terminating the contract between the Iowa County Aging and Disability Resource 

Center and Seniors United for Nutrition effective April 30, 2025; and 

 

WHEREAS, the Iowa County Department of Social Services Director is recommending creating the Iowa 

County Nutrition Program effective May 1, 2025; and 

 

WHEREAS, the Aging and Disability Resource Center will be receiving more grant money than anticipated 

during the 2025 budget process, along with donations and contributions for the nutrition program; however, 

an additional $16,068 is needed to create a new Iowa County Nutrition Program; and 

 

WHEREAS, the Executive Committee is recommending budget amendments to both the revenue and 

expenditure accounts list below and a transfer from the Aging and Disability Resource Center Fund Balance 

for the creation of the Iowa County Nutrition Program; and 

 

THEREFORE, BE IT RESOLVED THAT, the Executive Committee does hereby recommend to the Iowa 

County Board of Supervisors a transfer of funds from the Aging and Disability Resource Center Fund 

Balance in the amount of $16,068 for the creation of the Iowa County Nutrition Program in the following 

2025 accounts: 

 

 Congregate Meals     

 22055729 – 50396     $ 24,731.00 

Volunteer Mileage     

 22055729 – 50338     $ 30,000.00 

 Memberships   

 22055729 – 50321     $        80.00 

 Catered Food Expenses  

 22055729 – 50391     $ 95,000.00 

 Raw Food Expenses 

 22055729 – 50392     $ 15,000.00 

 Consumable Expenses 

 22055729 – 50393     $   4,000.00 

 Copies, Paper & Printing 

 22055729 – 50317     $   1,500.00 

 Advertising 

 22055729 – 50295     $      500.00 

 Site Rent 

 22055729 – 50532     $      600.00 

 Equipment        

 22055729 – 50314     $   3,000.00 

 Postage  

 22055729 – 50311     $   1,700.00 

 Nutrition Advisory Council Mileage 

 22055729 – 50330     $     500.00 

 Contracted Dietician  

 22055729 – 50210     $     600.00 



 Insurance  

 22055729 – 50513     $  1,000.00 

Nutrition Coordinator Wages  

 22055737 – 50110      $32,018.00 

 Nutrition Coordinator Social Security  

 22055737 – 50150      $  2,450.00 

 Nutrition Coordinator Retirement  

 22055737 – 50154      $  2,226.00 

 Nutrition Coordinator Workers Comp  

 22055737 – 50163      $       55.00 

 Nutrition Coordinator Training  

 22055737 – 50325      $     600.00 

 Nutrition Coordinator Travel  

 22055737 – 50330      $  2,000.00 

 Meal Site Coordinator Wages 

 22055738 – 50110      $25,816.00 

 Meal Site Coordinator Social Security 

 22055738 – 50150      $  1,976.00 

 Meal Site Coordinator Workers Comp 

 22055738 – 50163      $       44.00 

 Meal Site Coordinator Training 

 22055738 – 50325      $     160.00 

 Meal Site Coordinator Travel 

 22055738 – 50330      $   3,000.00 

 Cooking Site Coordinator Wages 

 22055739 – 50110      $  17,749.00 

 Cooking Site Coordinator Social Security 

 22055739 – 50150      $    1,358.00 

 Cooking Site Coordinator Retirement 

 22055739 – 50154      $    1,234.00 

 Cooking Site Coordinator Workers Comp 

 22055739 – 50163      $         31.00 

 Cooking Site Coordinator Training 

 22055739 – 50325      $       190.00 

 Cooking Site Coordinator Travel 

 22055739 – 50330      $    1,000.00 

 Congregate Contributions 

 22055729 – 48511     ($  10,604.00)     

 Home Delivered Contributions 

 22055729 – 48511     ($  46,030.00)  

 Local Income 

 22055729 – 48511     ($   6,566.00) 

 Family Care Reimbursement 

 22055729 – 47462     ($  28,379.00) 

 EFSP     

 22055729 – 43235     ($   5,025.00)  

 Fundraising   

 22055729 – 48511     ($  12,730.00) 

 Grant IIIC1 

 22055729 – 43245     ($  72,817.00) 

 Grant IIIC1 Match      



 22055729 – 41126     ($  10,113.00) 

 Grant IIIC2  

 22055729 – 48246     ($  49,275.00) 

 Grant IIIC2 Match 

 22055733-41127     ($    3,452.00) 

 NSIP 

 22055734-43831     ($    9,059.00) 

 Transfer from ADRC Fund Balance 

 22054600-49212     ($  16,068.00) 

 

 

 

   

NOW, THEREFORE, BE IT FURTHER RESOLVED THAT: The Iowa County Board of Supervisors 

adopts the recommendations of the Executive Committee and approves the transfer of funds from the Aging 

and Disability Resource Center Fund Balance for the creation of the Iowa County Nutrition Program.  The 

Board further directs the County Clerk to publish this Resolution pursuant to Wisconsin State Statute number 

65.90 (5)(a) for the statutory requirement: 
 

 

 

Respectfully submitted by the Executive Committee 

 
 

 

The above and foregoing Resolution was duly adopted by the Iowa County Board of Supervisors this 

    day of March 2025. 

  

 

                         

John M. Meyers, Iowa County Board Chair 

 

ATTEST: 

 

 

       

Megan Currie, County Clerk 

 
 




