
PLATTE COUNTY 

 

 

WYOMING 

Planning & Zoning Commission 

AGENDA 
 

Wednesday, July 15, 2020 at 7:00 PM 

Platte County Commissioners Chambers 

800 9th Street, Wheatland, WY 

 

A. Call to Order - Roll Call 

B. Approval of minutes from the April 15, 2020 Regular Meeting 

C. Declaration of Conflicts of Interest  

D. New Business 

a. Request: A request for a Subdivision to divide approximately 38.9 acres into 

23 parcels 

i. Applicant: Del Tinsley 

ii. Location: located just west of Guernsey town limits and north of US 

Highway 26 

iii. Action: To recommend approval or disapproval of the request 

b. Review: Planning and Zoning By-laws 

E. Board discussion (If any) 

F. Adjournment 

 

Next Planning & Zoning meeting: August 12, 2020 at 7:00 p.m. 

**This agenda is not exclusive. Other business may be discussed as necessary** 
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P LATTE    C OUNTY    P LANNING    &   Z ONING    C OMMISSION  
R ECORD     OF    P ROCEEDINGS  

W EDNESDAY ,   A PRIL    15,   2020  
 
Call   to   Order   –   Roll   Call  
The   regular   meeting   of   the   Platte   County   Planning   and   Zoning   Commission   was   called   to   order   at  
6:00   PM   on   Wednesday,   April   15,   2020,   by   Chairman   Shepard   in   the   Platte   County   Commission  
Chambers.   
 
Members   Present:   Chairman   Shepard,   Commission   Member   Brockman-by   phone,   Commission  
Member   Klein,   Commission   Member   Warner-by   phone  
Members   Absent:   Commission   Member   Lockhart  
Staff   Present:   Planner   Clark  
 
Approval   of   Minutes  
Approval   of   Minutes   –   March   11,   2020  
Planner   Clark   noted   correcting   the   voting   roll   call   under   the   second   item   under   new   business   to  
show   that   Commission   Member   Brockman   abstained   from   voting.   
Motion   by   Commission   Member   Brockman   with   a   second   by   Commission   Member   Warner   was  
made   to   approve   the   minutes   of   the   previous   March   11,   2020   meeting   as   amended.    
 
Upon   roll   call   the   vote   on   the   MOTION   was:  
YES:   Chairman   Shepard,   Commission   Member   Brockman,   Commission   Member   Klein,   Commission  
Member   Warner  
NO:   Commission   Member   Lockhart  
MOTION   DECLARED   CARRIED  
 
Declaration   of   Conflicts   of   Interest  
Chairman   Shepard   asked   if   any   of   the   Commission   Members   had   conflicts   of   interest   to   declare.   
None   declared.  
 
New   Business  
Request   for   a   Subdivision  
A   request   for   a   Subdivision   to   add   an   approximately   5-acre   tract   to   the   Curtis   Subdivision   located  
in   the   S2SE4   of   Section   27   of   Township   24   North,   Range   68   West,   Wheatland,   Wyoming.  
 
Planner   Clark   presented   a   request   made   by   Joseph   Deeney   to   add   an   approximately   5-acre   tract   to  
the   Curtis   Subdivision.   Planner   Clark   noted   that   Attorney   Weaver   had   a   question   on   parcel   number  
after   reviewing   the   preliminary   plat   and   it   being   confusing   with   two   parcel   twos;   Planner   Clark   will  
work   with   the   surveyor   to   number   the   new   parcel   as   tract   3.   
Planner   Clark   provided   County   Engineer   Hutchinson’s   notes   on   the   preliminary   plat   to   Mr.   Deeney  
and   the   Commission   Members   present.   Mr.   Hutchinson’s   notes   will   be   provided   to   the   surveyor   if  
the   subdivision   request   is   approved   by   the   County   Commissioners.  
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Planner   Clark   asked   that   Mr.   Deeney   has   the   surveyors   creating   the   plat   submit   the   drafts   via   email  
to   the   planning   office   for   review   before   ordering   the   mylar   copies   for   signatures.  
Commission   Member   Klein   asked   if   Curtis   Subdivision   was   a   subdivision   or   a   simple   subdivision.  
Planner   Clark   verified   that   Curtis   Subdivision   was   filed   and   recorded   as   a   subdivision.  
 
Motion   by   Commission   Member   Klein    was   seconded   by   Commission   Member   Brockman,   to  
recommend   approval   of   the   request   for   a   Subdivision   to   add   an   approximately   5-acre   tract   to   the  
Curtis   Subdivision   with   the   condition   that   an   electronic   copy   of   the   draft   be   sent   to   the   planning  
office   for   review   and/or   corrections   before   ordering   mylars   for   signatures   and   recording.  
 
Upon   roll   call   the   vote   on   the   MOTION   was:  
YES:   Commission   Member   Brockman,   Commission   Member   Klein,   Chairman   Shepard,   Commission  
Member   Warner  
NO:   Commission   Member   Lockhart  
MOTION   DECLARED   CARRIED  
 
Request   for   a   Simple   Subdivision  
A   request   for   a   Simple   Subdivision   to   divide   approximately   25.4   acres   into   three   tracts   located   in  
the   SW4,   S2NW4   of   Section   5   Township   26   North,   Range   65   West;   Guernsey,   Wyoming  
 
Planner   Clark   presented   a   request   made   by   Aimen,   LLC   to   divide   approximately   25.4   acres   into  
three   tracts.   Planner   Clark   noted   that   Hershal   Pruitt   had   been   given   authority   to   represent   Aimen,  
LLC.   Planner   Clark   asked   Mr.   Pruitt   for   some   clarification   as   to   how   the   25.4   acre   parcel   was  
created   without   going   through   the   subdivision   process.   Mr.   Pruitt   stated   that   Swade   Prewitt   had   an  
approximately   35.5   acre   parcel   that   he   divided   off   approximately   10   acres   to   his   niece   under   the  
family   exemption   leaving   the   25.4   acre   parcel   purchased   by   Aimen,   LLC.   
Planner   Clark   asked   if   any   investigation   into   obtaining   well   and   septic   permits   had   been   done   on  
the   proposed   tracts   due   to   their   proximity   to   the   river.   Mr.   Pruitt   showed   and   stated   that   the   future  
tract   to   the   west   already   has   a   well   permit   and   that   any   needed   well   and   septic   notes   will   be  
included   on   the   final   plat.   
Planner   Clark   reviewed   the   questions   and   concerns   emailed    by   Attorney   Weaver;   Aimen,   LLC  
does   not   show   as   on   file   with   the   State   of   Wyoming,   but   Almen,   LLC   does.   Mr.   Pruitt   stated   that  
Aimen,   LLC   is   the   correct   spelling   and   is   current   with   the   State   of   Wyoming.    Planner   Clark   noted  
Attorney   Weaver’s   emailed   comment   also   included   making   sure   to   have   available   easements   for  
utilities   and   wanted   to   know   if   there   are   going   to   be   notifications   of   water   and   sewer   availability  
included   on   the   final   plat.   Mr.   Pruitt   again   stated   that   well   and   septic   notes   will   be   included   on   the  
final   plat.   
  Planner   Clark   notified   the   Commission   of   a   call   received   from   Justin   Prewitt   (Swade’s   son)   –   on  
March   23,   2020   –   is   against   the   subdivision.    When   they   sold   them   the   land   it   was   not   to   be   used  
in   this   regard.   They   don’t   want   a   bunch   of   houses   around   their   place.   Especially   if   they   get  
constructed   and   then   become   delipidated.   Also,   did   not   sell   them   to   the   middle   of   the   river.  
Planner   Clark   noted   Mr.   Prewitt’s   concerns   in   relation   to   the   property   boundary   lines   are   a   civil   real  
estate   matter   and   do   not   fall   under   the   jurisdiction   of   the   Platte   County   Planning   and   Zoning  
Commission.   The   deed   does   state   “along   the   centerline   of   the   North   Platte   River”.   By   requiring   a   full  
plat   of   this   subdivision   it   would   alleviate   any   future   questions   as   to   the   location   of   the   property  
lines.  
  Planner   Clark   asked   that   Aimen,   LLC   be   required   to   record   a   full   plat   for   this   Simple   Subdivision   if  
approved   to   alleviate   any   future   boundary   line   questions   and   have   the   surveyors   creating   the   plat  
submit   the   draft   via   email   to   the   planning   office   for   review   before   ordering   the   mylar   copies   for  
signatures.   

2   |    Page  
Approved    DRAFT  



   

Planning   &   Zoning  
 

600   9 th    Street   ∙   Wheatland,   WY   82201   ∙   (307)   322-2962  
 

 
 
Commission   Member   Klein   noted   the   staff   recommendations   included   in   the   staff   report   include  
recording   a   full   plat,   noting   any   and   all   existing   and   needed   utility   easements,   and   that   the   final   plat  
be   recorded   within   one   year   of   Commissioner   approval   and   recommended   including   all   three  
conditions.   
Motion   by   Commission   Member   Brockman   was   seconded   by   Commission   Member   Warner   ,   to  
recommend   approval   of   the   request   for   a   Simple   Subdivision   to   divide   approximately   25.4   acres  
into   three   tracts   located   in   the   SW4,   S2NW4   of   Section   5   Township   26   North,   Range   65   West;  
Guernsey,   Wyoming   with   the   conditions   that   Aimen,   LLC   file   a   full   plat   and   have   the   surveyors  
creating   the   plat   submit   the   draft   via   email   to   the   planning   office   for   review   and/or   corrections  
before   ordering   the   mylar   copies   for   signatures,   note   any   and   all   existing   and   needed   utility  
easements,   and   that   the   final   plat   be   recorded   within   one   year   of   Commissioner   approval.   
 
Upon   roll   call   the   vote   on   the   MOTION   was:  
YES:   Commission   Member   Warner,   Commission   Member   Brockman,   Commission   Member   Klein,  
Chairman   Shepard  
NO:   Commission   Member   Lockhart  
MOTION   DECLARED   CARRIED  
 
Board   Discussion  
 
Commission   Member   Brockman   took   the   time   to   thank   Planner   Clark   for   all   her   good   work   and   to  
know   it’s   very   much   appreciated.   Seconded   by   Chairman   Shepard   and   Commission   Member   Klein.  
Thank   you   from   Planner   Clark.  
Planner   Clark   discussed   the   county   website   as   a   resource   for   COVID-19   information.    
Planner   Clark   updated   the   Commission   that   the   proposed   Wild   Horse   Ranch   project   to   the   north   of  
Wheatland   is   currently   waiting   on   BLM   approval.   
Planner   Clark   updated   the   Commission   that   the   Chugwater   Wind   project   is   still   moving   forward,  
but   the   online   production   start   date   has   been   pushed   back   to   2022.   
Planner   Clark   informed   the   Commission   of   the   postponement   of   the   Town   Planning   and   Zoning  
Workshop   relating   to   RV   rental   spaces   at   the   Platte   County   Fair   Grounds.   Current   Special   Use  
Permit/Variance   is   good   through   September   2021.  
 
Planner   Clark   reminded   the   Commission   that   there   are   no   agenda   items   for   May;   therefore   the   May  
meeting   has   been   canceled,   website   has   been   updated   to   note   the   cancelation,    and   the   June   10,  
2020   meeting   will   be   held   at   7:00   pm.  
 
 
 
 
 
 
Chairman   Shepard   adjourned   the   meeting   at   6:34   PM.  
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Approve: Attest:  
 
 
_______________________________________   __________________________________  
Chairman   Planning   &   Zoning   Commission Platte   County   Planner  
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PLATTE COUNTY PLANNING & ZONING COMMISSION 

RECORD OF PROCEEDINGS 

WEDNESDAY, APRIL 15, 2020 

 
Call to Order – Roll Call 

The regular meeting of the Platte County Planning and Zoning Commission was called to order at 

6:00 PM on Wednesday, April 15, 2020, by Chairman Shepard in the Platte County Commission 

Chambers.  

 

Members Present: Chairman Shepard, Commission Member Brockman-by phone, Commission 

Member Klein, Commission Member Warner-by phone 

Members Absent: Commission Member Lockhart 

Staff Present: Planner Clark 

 

Approval of Minutes 

Approval of Minutes – March 11, 2020 

Planner Clark noted correcting the voting roll call under the second item under new business to 

show that Commission Member Brockman abstained from voting.  

Motion by Commission Member Brockman with a second by Commission Member Warner was 

made to approve the minutes of the previous March 11, 2020 meeting as amended.    

 

Upon roll call the vote on the MOTION was: 

YES: Chairman Shepard, Commission Member Brockman, Commission Member Klein, Commission 

Member Warner 

NO: none 

MOTION DECLARED CARRIED 

 

Declaration of Conflicts of Interest 

Chairman Shepard asked if any of the Commission Members had conflicts of interest to declare.  

None declared. 

 

New Business 

Request for a Subdivision 

A request for a Subdivision to add an approximately 5-acre tract to the Curtis Subdivision located 

in the S2SE4 of Section 27 of Township 24 North, Range 68 West, Wheatland, Wyoming. 

Planner Clark presented a request made by joseph Deeney to add an approximately 5-acre tract to 

the Curtis Subdivision. Planner Clark noted that Attorney Weaver had a question on parcel number 

after reviewing a draft plat and it being confusing with two parcel twos; Planner Clark will work with 

the surveyor to number the new parcel as tract 3.  
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Planner Clark proved County Engineer Hutchinson’s notes on the preliminary plat to Mr. Deeney 

and the Commission Members present. Mr. Hutchinson’s notes will be provided to the surveyor if 

the subdivision request is approved by the County Commissioners. 

Planner Clark asked that Mr. Deeney have the surveyors creating the plat submit the drafts via 

email to the planning office for review before ordering the mylar copies for signatures. 

Commission Member Klein asked if the Curtis Subdivision was a subdivision or a simple 

subdivision. Planner Clark verified that the Curtis Subdivision was filed and recorded as a 

subdivision. 

 

Motion by Commission Member Klien was seconded by Commission Member Brockman, to 

recommend approval of the request for a Subdivision to add an approximately 5-acre tract to the 

Curtis Subdivision with the condition that an electronic copy of the draft be sent to the planning 

office for review and/or corrections before ordering mylars for signatures and recording. 

 

Upon roll call the vote on the MOTION was: 

YES: Commission Member Brockman, Commission Member Klein, Chairman Shepard, Commission 

Member Warner, Commission Member Lockhart 

NO: None 

MOTION DECLARED CARRIED 

 

Request for a Simple Subdivision 

A request for a Simple Subdivision to divide approximately 25.4 acres into three tracts located in 

the SW4, S2NW4 of Section 5 Township 26 North, Range 65 West; Guernsey, Wyoming 

 

Planner Clark presented a request made by AImen, LLC to divide approximately 25.4 acres into 

three tracts. Planner Clark noted that Hershal Pruitt had been given authority to represent AImen, 

LLC. Planner Clark asked Mr. Pruitt for some clarification as to how the 25.4 acre parcel was created 

without going through the subdivision process. Mr. Pruitt stated that Swade Prewitt had an 

approximately 35.5 acre parcel that he divided off approximately 10 acres to his niece under the 

family exemption leaving the 25.4 acre parcel purchased by AImen, LLC. 

Planner Clark asked if any investigation into obtaining well and septic permits had been done on 

the proposed tracts due to their proximity to the river. Mr. Pruitt showed and stated that the future 

tract to the west already has a well permit and that any needed well and septic notes will be 

included on the final plat. Planner Clark reviewed the questions and concerns emailed by Attorney 

Weaver; AImen, LLC does not show as on file with the State of Wyoming, but AImen, LLC does. Mr. 

Pruitt stated that AImen, LLC is the correct spelling and is current with the State of Wyoming. 

Planner Clark noted Attorney Weaver’s emailed comment also included making sure to have 

available easements for utilities and wanted to know if there are going to be notifications of water 

and sewer availability included on the final plat. Mr. Pruitt again stated that well and septic notes 

will be included on the final plat. Planner Clark notified the Commission of a call received from 

Justin Prewitt (Swade’s son) – on March 23, 2020 – is against the subdivision. When they sold them 

the land it was not to be used in this regard. They don’t want a bunch of houses around their 

place. Especially if they get constructed and then become delipidated. Also, did not sell them to 

the middle of the river. Planner Clark noted Mr. Prewitt’s concerns in relation to the property 

boundary lines are a civil real estate matter and do not fall under the jurisdiction of the Platte 

County Planning and Zoning Commission. The deed does state “along the centerline of the North 
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Platte River”. By requiring a full plat of this subdivision, it would alleviate any future questions as to 

the location of the property lines. Planner Clark asked that AImen, LLC be required to record a full 

plat for this Simple Subdivision if approved to alleviate any future boundary line questions and 

have the surveyors creating the plat submit the draft via email to the planning office for review 

before ordering the mylar copies for signatures. Commission Member Klein noted the staff 

recommendations included in the staff report include recording a full plat, noting any and all 

existing and needed utility easements, and that the final plat be recorded within one year of 

Commissioner approval and recommended including all three conditions. 

 

Motion by Commission Member Brockman was seconded by Commission Member Warner , to 

recommend approval of the request for a Simple Subdivision to divide approximately 25.4 acres 

into three tracts located in the SW4, S2NW4 of Section 5 Township 26 North, Range 65 West; 

Guernsey, Wyoming with the conditions that AImen, LLC file a full plat and have the surveyors 

creating the plat submit the draft via email to the planning office for review and/or corrections 

before ordering the mylar copies for signatures, note any and all existing and needed utility 

easements, and that the final plat be recorded within one year of Commissioner approval. 

 

Upon roll call the vote on the MOTION was: 

YES: Commission Member Warner, Commission Member Brockman, Commission Member Klein, 

Chairman Shepard 

NO: Commission Member Lockhart 

MOTION DECLARED CARRIED 

 

Board Discussion 

Commission Member Brockman took the time to thank Planner Clark for all her good work and to 

know it is very much appreciated. Seconded by Chairman Shepard and Commission Member Klein. 

Thank you from Planner Clark. 

Planner Clark discussed the county website as a resource for COVID-19 information. 

Planner Clark updated the Commission that the proposed Wild Horse Ranch project to the north of 

Wheatland is currently waiting on BLM approval. 

Planner Clark updated the Commission that the Chugwater Wind project is still moving forward, 

but the online production start date has been pushed back to 2022. 

Planner Clark informed the Commission of the postponement of the Town Planning and Zoning 

Workshop relating to RV rental spaces at the Platte County Fair Grounds. Current Special Use 

Permit/Variance is good through September 2021. 

Planner Clark reminded the Commission that there are no agenda items for May; therefore the 

May meeting has been canceled, website has been updated to note the cancelation, and the June 

10, 2020 meeting will be held at 7:00 pm. 

 

Chairman Shepard adjourned the meeting at 7:34 PM. 
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Approve:      Attest: 

 

 

___________________________________________  ______________________________________________ 

Chairman Planning & Zoning Commission  Planning Director 
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MEETING 

DATE & TIME: 

Town of Guernsey Planning and Zoning Thursday, June 25, 2020 at 4:00 PM 

Town of Guernsey Council Tuesday, July 7, 2020 at 6:00 PM 

Platte County Planning & Zoning, Wednesday, July 15, 2020 at 7:00 PM  

Platte County Commissioners, Tuesday, July 21, 2020 at 10:00 AM 

APPLICANT: Del Tinsley 

REQUEST: A Subdivision to divide approximately 38.9 acres into 23 parcels; located just west of 

Guernsey town limits and north of US Highway 26, part of the NE4NE4, part of the 

NE4SE4, Section 34, T27N, R66W, Platte County, Wyoming 

JURISDICTION: Platte County P&Z, Platte County Commissioners 

LOCATION 

AND AREA: 

38.9 Acres 

Legal address –  west of Guernsey town limits and north of US Highway 26, part of the 

NE4NE4, part of the NE4SE4, Section 34, T27N, R66W, Platte County, Wyoming 

 
SUMMARY: Approval of this Subdivision Request will allow Mr. Tinsley to develop this raw land.   



 

 
Background and Proposal Details:

 

Mr. Tinsley has applied for a Subdivision to divide approximately 38.9 acres into 23 parcels; 

located just west of Guernsey town limits and north of US Highway 26, part of the NE4NE4, part of 

the NE4SE4, Section 34, T27N, R66W, Platte County, Wyoming. 

 

This Subdivision would be located in the same location as a previous subdivision application that 

was withdrawn by Cory and Lisa Bristow due to additional information needing to be obtained in 

relation to well water availability and septic system discharge. Attached as an exhibit is the rather 

lengthy engineering report showing that the test wells drilled throughout the proposed subdivision 

all produced several gallons per minute.  Also included in the report is a diagram showing the 

subterranean shelf that parallels the river, but also slopes away from the river, thus any discharge 

from the subdivision would not pose a contamination risk.  

 

Notes former Planner Kalev’s previous meeting with Paul Lohman from DEQ; due to the 

subdivision’s proximity to the river, number of lots, depth to groundwater, and size of proposed 

residence the applicants in this area will need to file Chapter 23 applications and should expect 

approximately a month for the applications to be processed.  There is a possibility that this 

subdivision will require enhanced septic systems which keep, store, and kill coliform and nitrates.  

 

Mr. Tinsley is working with WYDOT to obtain an encroachment license for the proposed access off 

of US Hwy 26. Should the access off US Hwy 26 be denied by WYDOT there is the option of 

accessing the southern parcels from the T/ Subdivision to the west.  

When it comes time for the final plat, if any significant changes are made to the proposed 

subdivision’s layout a secondary subdivision review will be required by both Planning and Zoning 

and the County Commissioners. The final plat will need to meet all the requirements set forth in 

the Platte County Planning and Zoning Rules and Regulations.  

 

 

Neighbor comments: 

Several calls from neighbors with questions related to how the approval of well and septic permits 

will be handled.  All callers stated they would attend one of the public meetings in relation to this 

subdivision application.  

 

 

Agency Comments: 

 

Chad Aagard District Traffic Engineer WYDOT: WYDOT has not objection to the subdivision. 

However, any new access to US 26 would require an application be submitted and approval of an 

access permit. Looking at the proposed lot layout, lots 9-23 are planning to access US 26 where 

there is not currently an access. To permit an access it would need to meet the requirements of the 

WYDOT concerning Rural Principal Arterial Highways. That would mean it would need 2,640 feet 



 
spacing from WY317 where there is currently only 1425 feet between the Two existing accesses 

along this section. In short, access to US 26 would be denied at the District level due to spacing 

requirements. If Mr. Tinsley chooses, this could be appealed through the Access Review Committee 

for a further ruling.  It also appears there may be a proposed easement through the adjacent 

property to the west. WYDOT would also require that an access application and a copy of the 

easement to be considered for use. If the Town of Guernsey would allow Mr. Tinsley to use the 

existing access next to the Platte River Bridge this could be a viable option to accessing US 26 by 

changing its use with minimal modifications. Pleas instruct Mr. Tinsley to submit an access permit 

application with the local WYDOT office prior to development or any change in land use.  

 

Guernsey Comments: 

 

Guernsey Planning and Zoning: For the subdivision will add much needed building lots close to 

town limits.  

Guernsey Town Council: Finally! More building lots.  

 

Analysis: 

 
Mr. Tinsley’s request to create a subdivision meets all the requirements of Platte County Planning 

and Zoning Rules and Regulations.   

 
Staff Recommendations: 

 

This office believes that the Mr. Tinsley’s request to create a subdivision should be granted with the 

following conditions: 

1) Access for the south lots be established before proceeding further and if access off of US 26 

is granted a copy of the approved access.  

2) That is any lot adjustments and/or design is significantly changed that the subdivision be 

reviewed by Planning and Zoning and the County Commissioners before preparing the final 

plat. 

3) That a final plat be prepared and recorded with the Platte County Recorder’s Office within 

one year of Platte County Commissioners’ approval. 

4) Mr. Tinsley coordinate with the Platte County Planner to have the draft plat reviewed before 

ordering the mylar print for recording.  

Planning & Zoning Commission’s Options: 

 

In reviewing the request for this Subdivision, the Planning and Zoning Commission may: 

(1) approve the preliminary plan as proposed,  

(2) approve the preliminary plan with conditions,  

(3) continue the preliminary plan to a future meeting of the board until further review has been 

done, or  

(4) disapprove the preliminary plan (with or without prejudice).  



 
 

Failure to achieve a quorum results in an automatic continuance to the next regularly scheduled 

meeting, and a motion fails due to the lack of a second. 

 

Attachments: 

Exhibits: 

1. Letter of Intent 

2. Site Plan 

3. Engineer Report 

 

Appendix: 

1. Notice of Hearing, available upon request 

2. Neighbor letter & Neighbor list, available upon request 

3. Routing Letter, available upon request 

4. Agency input, available upon request 

a. Chad Aagard District Traffic Engineer WYDOT email 
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CHAPTER 1 

GENERAL PROVISIONS 

 

Section 1. Purpose  

 

The Platte County Planning [and Zoning] Commission shall maintain a comprehensive land use plan including 

amendments, thereto; for the purpose of promoting the public health, safety, morals and general welfare of the 

unincorporated areas of the county, and certify the plan, by majority vote of the Commission to the Board of 

County Commissioners. The Platte County Planning [and Zoning] Commission shall prepare recommendations to 

effectuate the planning and land use control purposes set forth in state statues.  

a. The Commission shall review all requests that require special use permits, modifying zoning classifications 

[change, and division of land requests] as defined in the planning and zoning [rules and] regulations. 

 

Section 2. Authority 

The authority pertaining to the Planning and Zoning Commission is contained in Wyoming Statues §§ 18-5-201, et 

seq. (Lexis 2008) and as [July 2019 as] amended. 

 

Section 3. Definitions 

As used in these rules [by-laws]: 

a. “Board” means the Platte County Board of [County] Commissioners. 

b. “Chairman” means the Chairman of the Commission or, in his/her absence, the Vice-Chairman or other 

members as designated by the Commission to preside at the meeting. 

c. “Commission” means the Platte County Planning [and Zoning] Commission. 

d. “Comprehensive Land Use Plan” means a document which may include maps, charts, diagrams and 

narrative materials for the long range physical growth and development of Platte County based on studies 

of the physical, social, economic and governmental factors, conditions and trends. It shall include 

considerations of conservation, recreation, public services and facilities, public building, community design, 

housing and such additional elements dealing with other subjects which, in the judgement of the 

Commission, relate to the physical development of the County. 

e. [“Fiscal Year” means July 1st to June 30th] 

f. “Land Use” [means] is the development that has occurred or may occur on land. 

g. “Planning Office” means the Platte County Joint Planning Office. 

h. “Platte County Planning and Zoning Regulations” means the regulations authorized by the Board in 

accordance with W.S. 16-3-101, et. Seq. (Lexis 2008) or as amended. [through 16-3-115 July 2019 as 

amended.] 

i. “[Recording] Secretary” means the Platte County Clerk or designee. [a member of the Planning Office 

staff.] 

j. “Resolution” means a formal expression of the opinions or will of the Commission 

1. Resolutions may be issued to provide policy for the management and implementation of planning 

and zoning [rules and] regulations. 
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k. “Zoning Certificate” often [also] referred to as a building [certificate or] permit. 

 

Section 4. Promulgation, Amendment or Repeal of Rules 

Any amendments to planning and zoning regulations shall become effective as provided by W.S. 16-3-101, et. Seq. 

(Lexis 2008) or as amended. [Any amendments to these rules shall become effective as provided by Wyoming 

Administrative Procedure Act W.S. §16-3-101 through 16-3-115 July 2019 as amended.] 

 

Section 5. Applicability of By-laws 

a. These by-laws apply to the Commission with respect to planning [and zoning] development.  

b. Robert’s Rules of Order are hereby adopted for the governing of the Commission in all cases not 

otherwise provided for in these rules. 

c. Informal or investigative hearings or site visits may be held by the Commission, Planning Office, or the 

Board. No decisions on hearing items may be made except in a public meeting duly publicized. 

 

CHAPTER II 

ADMINISTRATION 

 

Section 1. Membership 

The Commission shall consist of five (5) members who shall reside in Platte County and [to be] appointed by the 

Board. 

 

Section 2. Tenure of Office 

The five (5) above members shall be on three (3) year staggered terms as recorded in the County Clerk’s office.  

a. Upon expiration of the terms of the members of the Commission, the Board shall appoint members to the 

Commission who shall serve three (3) year terms. The Board shall have the power to remove any member 

for cause (see Section 12). A vacancy on the Commission shall be filled for the unexpired term by the 

Board.  

 

Section 3. Organization 

At the first meeting held after the beginning of each fiscal year, the Commission shall elect a Chairman and Vice-

Chairman from among its members. 

 

Section 4. Duties of Officers 

The duties and powers of the officers of the Commission shall be as follows: 

a. Chairman: 

1. Preside at all meetings of the Commission. 

2. Call special meetings of the Commission in accordance with the by-laws. 

3. Sign documents of the Commission, including revisions to this document. 

4. See that all actions of the Commission are properly taken. 

5. The Chairman shall be an ex-officio member of all committees. 

b. Vice-Chairman 
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1. During the absence, disability, or disqualification of the Chairman, the Vice-Chairman shall exercise 

or perform all the duties and be subject to all the responsibilities of the Chairman.  

2. The Vice-Chairman shall succeed the Chairman if he/she vacates his/her office before his term is 

completed and serve the unexpired term of the vacated office. A new Vice-Chairman shall be 

elected at the next regular meeting.  

c. Recording Secretary 

1. Keep the minutes of all meetings of the Commission in an appropriate minute book and a copy of 

the pertinent section file wish each hearing item addressed at that meeting.  

2. [Keep the minutes of all meetings of the Commission. 

3. Give or serve all notices required by law, by county rules and regulations, or by the by-laws. 

4. Be custodian of Commission records. 

5. Inform the Commission of correspondence relating to business of the Commission and to attend 

to such correspondence.] 

 

Section 5. Quorum 

a. Three (3) members of the Commission shall constitute a quorum for the transaction of business. 

b. Each member of the Planning Commission who has knowledge of the fact that he/she will not be able to 

attend a scheduled meeting of the Planning Commission shall notify the Planning Office at the earliest 

possible opportunity and, in any event, prior to 5:00 p.m. on the date of the meeting. The Planning 

Director shall notify the Chairman of the Commission in the event that the projected absences will produce 

a lack of quorum.  

 

Section 6. Planning Office Requirements 

The Board of Commissioners may appoint staff necessary for its work, and may contract with other consultants, 

including any appropriate agencies or departments of the State of Wyoming, for such service as it requires. 

a. Planning Office staff responsibilities shall include the following: 

1. Prepare the agenda for all meeting of the Commission 

2. Be custodian of Commission records (included above) 

3. Inform the Commission of correspondence relating to business of the Commission and attend to 

such correspondence. (included above) 

4. Handle funds allocated to the Commission in accordance with its directives, law, and County 

regulations. 

5. Review and provide recommendations to the Commission for all petitions. 

6. Communicate to the Commission significant land use issues and concerns. 

 

Section 7. Expenditure of Funds 

The Commission may expend such funds as made available to it by the Board for the purpose intended by the 

Board in their appropriation.  

 

Section 8. Meetings 

The Commission shall meet monthly on the Wednesday before the third Tuesday [second Tuesday of each month] 

and at such other times as necessary to conduct its business. Special meetings may be called by the Chairman, 
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Vice-Chairman of the Commission or by a majority of the Commission, by giving notice thereof to the Secretary, 

who shall immediately notify each member in person of the time and place of the Special meeting, at least 24 

hours in advance. [Special meetings may be called by the Chairman or Vice-Chairman of the Commission by 

giving verbal, electronic or written notice of the meeting to each member of the Commission and to each 

newspaper of general circulation, radio or television station requesting the notice. The notice shall specify the 

date, time and place of the special meeting and the business to be transacted and shall be issued at least eight (8) 

hours prior to the commencement of the meeting. No other business shall be considered at the special meeting. 

Proof of delivery of verbal notice to the newspaper of general circulation, radio or television station may be made 

by affidavit of the clerk or other employee or officer of the agency charged or responsible for distribution of the 

notice of the meeting. Wyoming Public Meetings Act, W.S. §16-4-404(b)] 

 

[Section 9. Notification and Publication 

The notice for regularly scheduled meetings shall be published in a newspaper of general circulation at least thirty 

(30) days prior to the scheduled meeting. The notice shall contain the date, time and place of the meeting as 

specified in W.S. § 18-5-202(b) 

 

Section 10. Minutes and Records 

The minutes shall be recorded by the Recording Secretary. All minutes are public record and shall be maintained 

in the Planning Office. The minutes of the proceedings shall show the vote of each member upon each question 

or if the member was absent or failed to vote. The Commission shall also keep records of its examination and 

other official actions; as specified in W.S. § 18-5-202(a)] 

 

Section 11. Conflicts of interest 

Any member of the Planning Commission who has a conflict of interest on any matter that is on the Planning 

Commission agenda shall voluntarily excuse himself/herself, vacate his/her seat, and refrain from discussing and 

voting on said item as a Planning Commissioner.  

 

Section 12. Removal of Members 

The Commission shall notify the Board when any member misses three consecutive regular meetings and said 

member shall have to justify his/her absences to the Board. Any member may be removed by the Board for 

inefficiency, neglect of duty, malfeasance, or conflict of interest. The removed member shall have the right of 

appeal to the District Court.  

 

CHAPTER III 

COMMISSION AGENDA 

 

Section 1. Deadline for Agenda 

Deadline for filing for placement on the agenda for applications for items which require public notice shall be at 

least forty-two (42) days prior to consideration date by the Commission.  

a. Requests for continuance of matters scheduled for a particular agenda shall be filed with the Planning 

Office at least eight (8) days prior to the scheduled meeting [and any additional applicable fees paid.] 
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b. Matters referred to the Commission by the Board shall be placed on the agenda for consideration and 

action at the first meeting of the Commission after such reference.  

 

Section 2. General Order of Business 

a. [Call to Order – Roll Call] 

b. Personal Appearances: To encourage citizen participation any citizen desiring to speak on a matter that is 

not scheduled on this agenda may do so under personal appearance. As a matter of policy, the 

Commission does not take immediate action on items under personal appearances. [Citizen Comments. To 

provide for information to and encourage the participations of the citizens, anyone desiring to speak on 

any matter not on the agenda may do so. Questions to the Planning Commission will be answered but as 

a matter of policy, the Commission does not take immediate action on items under Citizen Comments.] 

c. [Declaration of Conflicts of Interest] 

d. Scheduled matters. [New Business] 

e. Approval of the Minutes. 

f. Unscheduled discussion items. [Commission Discussion] 

g. Adjournment 

Items that generate a large amount of citizen interest may be taken out of their regular position on the agenda at 

the discretion of the Planning Commission [Chairman] as an accommodation to the public. 

 

Section 3. Order of Consideration of Agenda Items 

The following procedure will normally be observed; however, it may be rearranged by the Chairman for individual 

items if necessary, for the expeditious conduct of business. Failure of the applicant or their representative to 

attend the hearing will be grounds for rejection of the petition.  

a. Staff presents report and makes recommendations. 

b. The Commission may ask questions regarding the staff presentation and report. 

c. Appearance at Public Hearings: Any interested individual or group or their representative will be provided 

an opportunity to participate in a public hearing. Appearance will be granted in the following order: 

1. Those individuals or groups who wish to speak for the proposal set for public hearing. 

2. Those individuals or groups who wish to speak against the proposal set for public hearing. 

3. Those individuals or groups who wish only to comment. 

4. Applicant(s) make rebuttal of any points not previously covered. 

d. Written Comments for Public Hearing: Any Individual or group will be provided an opportunity to submit 

written comments to be addressed to the Planning and Zoning Commission within the thirty (30) day 

public notice period prior to the public hearing. Written comments shall automatically be incorporated into 

the public hearing record. 

e. The Commission may ask any questions it may have of the applicants, proponent(s), or staff, and then 

proceeds to vote. Unless postponed at the request of the petitioner, the Commission shall vote for or 

against the filing and transmit both its vote and findings to the applicant. The Commission may postpone 

the decision, for reasonable cause, for a maximum of thirty-five (35) days. 

f. The Commission action shall be based upon the purpose and intent of the Platte County Zoning Rules and 

Regulations and input received at the public hearing. 


