
SPECIAL LEGISLATIVE, FINANCE, AND
ADMINISTRATION COMMITTEE

A G E N D A

May 7, 2007 - 6:00 P.M. - Council Chambers - City Hall - City of Dover
Public comments are welcomed on any item and will be permitted at appropriate times.
When possible, please notify the City Clerk (736-7008 or e-mail at
Tmcdowell@dover.de.us) should you wish to be recognized.

AGENDA ADDITIONS/DELETIONS

1. Review of Audit Proposals and Selection of Firm

2. Adjournment
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THE AGENDA ITEMS AS LISTED MAY NOT BE CONSIDERED IN SEQUENCE.  THIS AGENDA IS SUBJECT TO CHANGE TO
INCLUDE THE ADDITION OR THE DELETION OF ITEMS, INCLUDING EXECUTIVE SESSIONS.
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MEMORANDUM 
 
To: Legislative, Finance & Administration Committee 
 
From: Donna Mitchell, Treasurer/Finance Director 
 
Copy: Tracey Lisiecki & City Clerk 
 
Date: May 3, 2007 
 
Subject: LF&A Meeting-May 8, 2007 Agenda Item 1 
 

 
Please bring your copies of the technical proposals for audit services from the two Certified 
Public Accounting firms and your scoring sheet to the May 8, 2007 meeting.  These items were 
sent to you on April 18, 2007.  We will be discussing everyone’s comments and scores and after 
the technical scores have been calculated we will review the sealed price proposals. 
 
   
 
 
 
 
 
 

City of Dover 
Finance Department 
PO Box 475 
Dover DE 19903-0475 
Phone:  (302-736-7018 
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City of Dover 
Finance Department 
PO Box 475 
Dover DE 19903-0475 
Phone:  (302-736-7018 
FAX:  (302) 736-7177 
E-Mai l:  dmitchell  @dover.de.us 

MEMORANDUM  
 
To: Leg islative, Finance & Admin istration  Committee 
 
From: Donna Mitchell, Treasurer/Finance Director 
 
Copy: Tracey Lisiecki & City Clerk 
 

Date: April 18, 2007 
 

Sub ject: Aud it Proposals 
 

 
Enclosed are cop ies of the techn ical proposals for aud it services we received  from two Certified 
Pub lic Accounting firms.  A scoring sheet has been included for you r review.  We will be 
schedu ling a meeting with the Leg islative, Finance, & Admin istrative  Committee sometime the 
first week of May to d iscuss everyone’s comment s and scores. After the techn ical scores have 
been  calcu lated we will review the sealed price proposals.   
 
O ther enclosures – 
Request for Proposal 
Sco ring Sheets 
Calendar 
 
   
 
 
 
 
 
 



EXHI BI T  A

PROFESSIONAL AUDITING SERVICES EVALUATION CRITERIA  
 

Proposals will be evaluated using three sets of criteria.  Firms meeting  the mandatory criteria will 
have their proposals evaluated and  scored for both techn ical qualifications and  price.  The 
fo llowing represent the principal selection criteria , wh ich will be considered du ring the evaluation 
process. 

 
1. Mandatory E lements 

 
a. The aud it firm is independent and  licensed to practice in the State of 

Delaware 
 

b . The firm has no  conflict of interest with regard to  any other work performed  
by the firm for the City of Dover  

 
c. The firm adheres to the instructions in th is request for proposal on  preparing  

and submitting the p roposal 
 

d . The firm submits a copy of its last external quality contro l review repo rt and  
the firm has a record  of quality aud it work. 

 
e. The firm’s professional personnel have received adequate continu ing 

professional education with in the preced ing two (2) years. 
 

2. Techn ical Quality:  (Maximum Po ints - 70) 
 

a. Expertise and Experience 
 

(1) The firm's past experience  and performance on comparab le 
government engagements 

 
(2) The quality of the firm's p rofessional personnel to be assigned to the 

engagement and the quality of the firm's managemen t support 
personnel to be availab le for techn ical consu ltation 

 
b . Aud it Approach  

 
(1) Adequacy of proposed staffing p lan for various segments of the 

engagement 
 
(2) Adequacy of samp ling techn iques 

 
(3)  Adequacy of analytical procedures 

 
3. Price:  (Maximum Po ints - 30) 

 
COST WILL NOT BE THE PRIMARY FACTOR IN THE SELECTION OF AN 
AUDIT FIRM 
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EXHIBIT C

PRO FESSIO NAL AUDITING  SERVICES EVALUATIO N 2007

EVALUATO RS: 1 2 3 4 1 2 3 4

EVALUATIO N CRITERIA
WEIG HT 
FACTOR

1. MANDATO RY ELEMENTS (mark w ith x)
a. The audit firm is independent and licensed to practice in Delaware. X

b.
The firm has no conflict of interest with regard to any other work performed by the 
firm for State or Kent County X

c.
The firm's profess ional personnel have received adequate continuing profess ional 
education within the preceding two (2) years. X

d.
The firm submits a copy of its last external quality control review report and the 
firm has a record of quality audit work. X

e.
The firm adheres to the instructions in this request for proposal on preparing and 
submitting the proposal. X

2. a. TECHNICAL Q UALITY-EXPERTISE AND EXPERIENCE

(1)
The firm's past experience and performance on comparable government of 
engagement. 20

(2)

The quality of the firm's professional personnel to be assigned to the engagement 
and the quality of the firm's management support personnel to be available for 
technical consultant. 20

b. AUDIT APPRO ACH
(1) Adequacy of proposal staffing plan for various segments of the engagement. 10
(2) Adequacy of sampling techniques. 10
(3) Adequacy of analytical procedures. 10

TOTAL 70 00 0 0 0 0 0 0

FIRMS
Clifton G underson 

LLP Faw  Casson & Co
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City of Dover
2007 Audit Calendar
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