
 
 

CITY OF OTHELLO PLANNING COMMISSION 
 

Virtual Meeting held via GoToMeeting 
November 16, 2020 

6:00 PM 
 

 
 

1. Call to Order - Roll Call 
 

2. Meeting Minutes: September minutes will be included in next month’s agenda 
(October meeting was cancelled) 

 
3. Residential Rental Inspection/Licensing – Request for Direction 

 
4. Accessory Dwelling Units – Request for Direction 

 
5. Should we hold the regular meeting December 21? 

 
 

Next Regular Meeting is scheduled for Monday, December 21, 2020 at 6:00 P.M.  
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Remote Meeting Instructions: 

You can join the meeting from your computer, tablet or smartphone.  

https://global.gotomeeting.com/join/854845757 

 

You can also dial in using your phone.  

United States: +1 (872) 240-3412  

 

Access Code: 854-845-757  

 

New to GoToMeeting? Get the app now and be ready when your first meeting starts:  

https://global.gotomeeting.com/install/854845757 

 

https://global.gotomeeting.com/join/854845757
tel:+18722403412,,854845757
https://global.gotomeeting.com/install/854845757


TO: Planning Commission 
 
FROM: Anne Henning, Community Development Director 
 
MEETING: November 16, 2020 
 
SUBJECT: Rental Licensing and Inspection – Request for Direction 
 
During the ongoing discussion about whether to allow Accessory Dwelling Units (ADUs), the idea of an 
ordinance requiring licensing and inspection of rental units was brought up as a possible method to 
address concerns about the long-term upkeep of these units, as well as dealing with the existing 
unpermitted units. Many cities across the state have versions of a licensing and inspection ordinance, 
including Auburn, Bellingham, Bremerton, Lacey, Lakewood, Mountlake Terrace, Pasco, Prosser, Seattle, 
Sunnyside, Tacoma, Toppenish, and Tukwila. 
 

Staff Comments  
1. While some cities had licensing and inspection ordinances previously, new versions must 

comply with RCW 59.18.125, which was adopted in 2010 (see attachment). Under this RCW, 

a city can require a certificate of inspection no more frequently than every 3 years. 

 
2. “Certificate of inspection” is defined in RCW 59.18.030(2), including a list of what can be 

inspected (see attachment). This list is consistent with the language in various rental 

inspection ordinances. 

 
3. Some ordinances exempt owner-occupied units, while others require all rentals, even rental 

of bedrooms within a house, to be licensed. Some exempt ADUs, sometimes because those 

same codes require owner-occupancy for ADUs. 

 
4. Some good websites to see how other cities handle rental licensing and inspection: 

 
a. Lakewood Rental Housing Safety Program: https://rentalhousing.cityoflakewood.us/  

Note especially their list of registered properties, FAQs, list of approved inspectors, 

inspection checklists, and how-to video. Lakewood is notable because they “opted-

in” all known rentals (based on tax and utility records), and gave owners the ability 

to opt out if the unit wasn’t actually a rental. This alleviates the problem of trying to 

get people to “opt-in” to the system based on letters and notices. Lakewood also 

did a lottery system to determine which units needed to be inspected in the first 

year of the program. 

b. Bellingham Rental Registration & Safety Inspection Program: 

https://cob.org/services/permits/rentals/registration . There is a link to a searchable 

list of all registered properties, and also a link to confirm whether the property is 

inside or outside city limits. 

c. Pasco Residential Rental Program: https://www.pasco-wa.gov/815/Residential-

Rental-Program . Note that since Pasco’s ordinance pre-dates the 2010 RCW, they 

https://rentalhousing.cityoflakewood.us/
https://cob.org/services/permits/rentals/registration
https://www.pasco-wa.gov/815/Residential-Rental-Program
https://www.pasco-wa.gov/815/Residential-Rental-Program


can require inspections every 2 years. Pasco divides the city into 8 inspection 

districts and assigns an inspection timeframe for each district. They do not charge 

for inspections by city inspectors. 

d. Mountlake Terrace: https://www.cityofmlt.com/440/Rental-Housing-Licenses . They 

have had a program since 2010. 

Attachments 

• RCW 59.18.125 Inspections by Local Municipalities  

• RCW 59.18.030(2) Certificate of Inspection 

• Bellingham FAQs 

• Pasco inspection checklist 

• Mountlake Terrace flyer 

• Bellingham fee schedule 

• Sample ordinances: 

o Pasco Chapter 5.60 Rental License (3 pgs) 

o Lakewood Chapter 5.60 Rental Housing Licensing (7 pgs) 

o Bellingham Chapter 6.15 Rental Registration and Safety Inspection Program (13 

pgs) 

Action: The Commission should discuss the issues and provide direction to staff.  
 
  

https://www.cityofmlt.com/440/Rental-Housing-Licenses
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RCW RCW 59.18.12559.18.125

Inspections by local municipalitiesInspections by local municipalities——FrequencyFrequency——Number of rental propertiesNumber of rental properties
inspectedinspected——NoticeNotice——AppealsAppeals——Penalties.Penalties.

(1) Local municipalities may require that landlords provide a certificate of inspection as a(1) Local municipalities may require that landlords provide a certificate of inspection as a
business license condition. A local municipality does not need to have a business license or registrationbusiness license condition. A local municipality does not need to have a business license or registration
program in order to require that landlords provide a certificate of inspection. A certificate of inspectionprogram in order to require that landlords provide a certificate of inspection. A certificate of inspection
does not preclude or limit inspections conducted pursuant to the tenant remedy as provided for in RCWdoes not preclude or limit inspections conducted pursuant to the tenant remedy as provided for in RCW
59.18.11559.18.115, at the request or consent of the tenant, or pursuant to a warrant., at the request or consent of the tenant, or pursuant to a warrant.

(2) A qualified inspector who is conducting an inspection under this section may only investigate(2) A qualified inspector who is conducting an inspection under this section may only investigate
a rental property as needed to provide a certificate of inspection.a rental property as needed to provide a certificate of inspection.

(3) A local municipality may only require a certificate of inspection on a rental property once every(3) A local municipality may only require a certificate of inspection on a rental property once every
three years.three years.

(4)(a) A rental property that has received a certificate of occupancy within the last four years and(4)(a) A rental property that has received a certificate of occupancy within the last four years and
has had no code violations reported on the property during that period is exempt from inspection underhas had no code violations reported on the property during that period is exempt from inspection under
this section.this section.

(b) A rental property inspected by a government agency or other qualified inspector within the(b) A rental property inspected by a government agency or other qualified inspector within the
previous twenty-four months may provide proof of that inspection which the local municipality mayprevious twenty-four months may provide proof of that inspection which the local municipality may
accept in lieu of a certificate of inspection. If any additional inspections of the rental property areaccept in lieu of a certificate of inspection. If any additional inspections of the rental property are
conducted, a copy of the findings of these inspections may also be required by the local municipality.conducted, a copy of the findings of these inspections may also be required by the local municipality.

(5) A rental property owner may choose to inspect one hundred percent of the units on the rental(5) A rental property owner may choose to inspect one hundred percent of the units on the rental
property and provide only the certificate of inspection for all units to the local municipality. However, if aproperty and provide only the certificate of inspection for all units to the local municipality. However, if a
rental property owner chooses to inspect only a sampling of the units, the owner must send writtenrental property owner chooses to inspect only a sampling of the units, the owner must send written
notice of the inspection to all units at the property. The notice must advise tenants that some of the unitsnotice of the inspection to all units at the property. The notice must advise tenants that some of the units
at the property will be inspected and that the tenants whose units need repairs or maintenance shouldat the property will be inspected and that the tenants whose units need repairs or maintenance should
send written notification to the landlord as provided in RCW send written notification to the landlord as provided in RCW 59.18.07059.18.070. The notice must also advise. The notice must also advise
tenants that if the landlord fails to adequately respond to the request for repairs or maintenance, thetenants that if the landlord fails to adequately respond to the request for repairs or maintenance, the
tenants may contact local municipality officials. A copy of the notice must be provided to the inspectortenants may contact local municipality officials. A copy of the notice must be provided to the inspector
upon request on the day of inspection.upon request on the day of inspection.

(6)(a) If a rental property has twenty or fewer dwelling units, no more than four dwelling units at(6)(a) If a rental property has twenty or fewer dwelling units, no more than four dwelling units at
the rental property may be selected by the local municipality to provide a certificate of inspection as longthe rental property may be selected by the local municipality to provide a certificate of inspection as long
as the initial inspection reveals that no conditions exist that endanger or impair the health or safety of aas the initial inspection reveals that no conditions exist that endanger or impair the health or safety of a
tenant.tenant.

(b) If a rental property has twenty-one or more units, no more than twenty percent of the units,(b) If a rental property has twenty-one or more units, no more than twenty percent of the units,
rounded up to the next whole number, on the rental property, and up to a maximum of fifty units at anyrounded up to the next whole number, on the rental property, and up to a maximum of fifty units at any
one property, may be selected by the local municipality to provide a certificate of inspection as long asone property, may be selected by the local municipality to provide a certificate of inspection as long as
the initial inspection reveals that no conditions exist that endanger or impair the health or safety of athe initial inspection reveals that no conditions exist that endanger or impair the health or safety of a
tenant.tenant.

(c) If a rental property is asked to provide a certificate of inspection for a sample of units on the(c) If a rental property is asked to provide a certificate of inspection for a sample of units on the
property and a selected unit fails the initial inspection, the local municipality may require up to oneproperty and a selected unit fails the initial inspection, the local municipality may require up to one
hundred percent of the units on the rental property to provide a certificate of inspection.hundred percent of the units on the rental property to provide a certificate of inspection.

(d) If a rental property has had conditions that endanger or impair the health or safety of a tenant(d) If a rental property has had conditions that endanger or impair the health or safety of a tenant
reported since the last required inspection, the local municipality may require one hundred percent of thereported since the last required inspection, the local municipality may require one hundred percent of the
units on the rental property to provide a certificate of inspection.units on the rental property to provide a certificate of inspection.

(e) If a rental property owner chooses to hire a qualified inspector other than a municipal housing(e) If a rental property owner chooses to hire a qualified inspector other than a municipal housing
code enforcement officer, and a selected unit of the rental property fails the initial inspection, both thecode enforcement officer, and a selected unit of the rental property fails the initial inspection, both the
results of the initial inspection and any certificate of inspection must be provided to the local municipality.results of the initial inspection and any certificate of inspection must be provided to the local municipality.

(7)(a) The landlord shall provide written notification of his or her intent to enter an individual unit(7)(a) The landlord shall provide written notification of his or her intent to enter an individual unit
for the purposes of providing a local municipality with a certificate of inspection in accordance with RCWfor the purposes of providing a local municipality with a certificate of inspection in accordance with RCW
59.18.15059.18.150(6). The written notice must indicate the date and approximate time of the inspection and the(6). The written notice must indicate the date and approximate time of the inspection and the

http://app.leg.wa.gov/RCW/default.aspx?cite=59.18.125
http://app.leg.wa.gov/RCW/default.aspx?cite=59.18.115
http://app.leg.wa.gov/RCW/default.aspx?cite=59.18.070
http://app.leg.wa.gov/RCW/default.aspx?cite=59.18.150
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company or person performing the inspection, and that the tenant has the right to see the inspector'scompany or person performing the inspection, and that the tenant has the right to see the inspector's
identification before the inspector enters the individual unit. A copy of this notice must be provided to theidentification before the inspector enters the individual unit. A copy of this notice must be provided to the
inspector upon request on the day of inspection.inspector upon request on the day of inspection.

(b) A tenant who continues to deny access to his or her unit is subject to RCW (b) A tenant who continues to deny access to his or her unit is subject to RCW 59.18.15059.18.150(8).(8).
(8) If a rental property owner does not agree with the findings of an inspection performed by a(8) If a rental property owner does not agree with the findings of an inspection performed by a

local municipality under this section, the local municipality shall offer an appeals process.local municipality under this section, the local municipality shall offer an appeals process.
(9) A penalty for noncompliance under this section may be assessed by a local municipality. A(9) A penalty for noncompliance under this section may be assessed by a local municipality. A

local municipality may also notify the landlord that until a certificate of inspection is provided, it islocal municipality may also notify the landlord that until a certificate of inspection is provided, it is
unlawful to rent or to allow a tenant to continue to occupy the dwelling unit.unlawful to rent or to allow a tenant to continue to occupy the dwelling unit.

(10) Any person who knowingly submits or assists in the submission of a falsified certificate of(10) Any person who knowingly submits or assists in the submission of a falsified certificate of
inspection, or knowingly submits falsified information upon which a certificate of inspection is issued, is,inspection, or knowingly submits falsified information upon which a certificate of inspection is issued, is,
in addition to the penalties provided for in subsection (9) of this section, guilty of a gross misdemeanorin addition to the penalties provided for in subsection (9) of this section, guilty of a gross misdemeanor
and must be punished by a fine of not more than five thousand dollars.and must be punished by a fine of not more than five thousand dollars.

(11) As of June 10, 2010, a local municipality may not enact an ordinance requiring a certificate(11) As of June 10, 2010, a local municipality may not enact an ordinance requiring a certificate
of inspection unless the ordinance complies with this section. This prohibition does not preclude anyof inspection unless the ordinance complies with this section. This prohibition does not preclude any
amendments made to ordinances adopted before June 10, 2010.amendments made to ordinances adopted before June 10, 2010.

[ [ 2010 c 148 § 22010 c 148 § 2.].]

http://app.leg.wa.gov/RCW/default.aspx?cite=59.18.150
http://lawfilesext.leg.wa.gov/biennium/2009-10/Pdf/Bills/Session%20Laws/Senate/6459-S.SL.pdf?cite=2010%20c%20148%20%C2%A7%202
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(2) "Certificate of inspection" means an unsworn statement, declaration, verification, or certificate made in
accordance with the requirements of chapter 5.50 RCW by a qualified inspector that states that the landlord has
not failed to fulfill any substantial obligation imposed under RCW 59.18.060 that endangers or impairs the
health or safety of a tenant, including (a) structural members that are of insufficient size or strength to carry
imposed loads with safety, (b) exposure of the occupants to the weather, (c) plumbing and sanitation defects
that directly expose the occupants to the risk of illness or injury, (d) not providing facilities adequate to supply
heat and water and hot water as reasonably required by the tenant, (e) providing heating or ventilation systems
that are not functional or are hazardous, (f) defective, hazardous, or missing electrical wiring or electrical
service, (g) defective or hazardous exits that increase the risk of injury to occupants, and (h) conditions that
increase the risk of fire.

http://app.leg.wa.gov/RCW/default.aspx?cite=5.50
http://app.leg.wa.gov/RCW/default.aspx?cite=59.18.060


Rental Registration and Safety Inspection Program  

Program Administration 

The RR&SIP is administered through the Planning & Community Development Department. In-person assistance with 
registration or inspection scheduling is available at the Permit Center. 

General Information 

1)  What is the Rental Registration & Safety Inspection Program (RR&SIP)? 

The Rental Registration & Safety Inspection Program (RR&SIP) was approved by the Bellingham City Council on March 9, 
2015, after more than ten years of public involvement and proposals. The RR&SIP is designed to ensure that all rental 
housing units comply with specific life & fire safety standards and are providing a safe place for tenants to live.  

A program designed "to protect the public health, safety, and welfare of tenants by encouraging the proper 
maintenance of residential rental housing." (BMC 6.15.010). This program was deemed necessary by the Bellingham City 
Council and was intended to ensure that all rental housing units, within Bellingham city limits, are safe to live in. Rental 
property owners are required to register their rental property with the city every year and have it inspected once every 
three years. The goals of the RR&SIP are: 

• To ensure that Bellingham's rental housing meets specific life and fire safety standards. 
• To promote compliance with these standards so that the health and safety of tenants is not jeopardized. 
• To increase awareness and sharing of information relating to rental housing standards between existing and 

future rental property owners, property managers, landlords and tenants. 

2) Who is exempt from this program? 

There are two basic exemptions.  

1) Exempt from the entire Rental Registration and Inspection Program (property owners renting out bedrooms in 
property they reside in); and 

2) Properties exempt from the registration fee and safety inspection (but still required to register) 

Complete list of exemptions and more information can be found here. (actual web address is: 
https://www.cob.org/services/housing/rentals/Pages/exemptions.aspx but would like it to be hyperlinked on website.  

 

REGISTRATION 

3) Who needs to register? 

Anyone who owns residential rental property within Bellingham city limits needs to register. This program applies to all 
types of residential rental properties: apartments, homes, duplexes, ADUs, etc.  

Many rental properties have a Bellingham address, but are not within the city limits. If you are not sure whether your 
rental property is within Bellingham's city limits, please contact the RR&SIP program specialist at 360-778-8361.  

4) How can the registration form be completed? And what happens once the property is registered? 
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The registration form can be found online at www.cob.org/rentals, and submitted via email to rentals@cob.org, in 
person at the Permit Center in Bellingham City Hall, or by mail. 

The registration form will be reviewed and validated by the program specialist. Once that is complete, a certificate of 
registration will be sent to the primary contact for the property. A copy of this certificate must be posted in each rental 
unit in a visible location, or the property will be violation of the program.  

Alternatives to posting the registration certificate in each unit:  

Per BMC 6.15.040(G), "A copy of the registration shall be posted on the inside of each residential housing unit in a visible 
location [...]" Alternatives to this requirement have been established by Director's rule and are as follows: 

1. Include a copy of the registration certificate in the lease agreement and have tenants sign off that they have 
read and been provided a copy of the contents, and maintain the signed copy for the period of the lease; or 

2. Tenants may sign an affidavit, which is then kept in their file concurrent with the term of the lease, that 
indicates they have been presented with a copy of the registration certificate and read its contents; or 

3. In such rental properties as contain a central shared location that is accessible to tenants (such as a lobby, mail 
room, or leasing office), a copy of the registration certificate listing all applicable units may be posted there. This 
option must be employed in conjunction with either option #1 or option #2 (as detailed above).  

*This list of alternatives to posting the Certificate of Registration can also be found at this link: 
https://www.cob.org/services/housing/rentals/Pages/program-definitions.aspx.  

The property will also be added to the database of registered properties that is available to the public. 

5) What is the process when a registered rental property is sold? 

A rental registration is transferrable to any person who at any time has acquired ownership of a registered rental 
property. However, that rental registration is only valid for the unexpired portion of the calendar year for which it was 
issued. The new owner will be responsible for renewing the registration before it expires. 

It is the homeowner's responsibility to notify the Rental Registration team of a change of ownership/primary contact. If 
we are not notified of a change of primary contact, we will continue to send correspondence to whoever was originally 
listed as the primary contact.  

6) How long is a registration valid for? 

Registrations are valid until the end of the calendar year in which they were completed. Renewal and repayment of fees 
must occur prior to the registration expiring. 

 

INSPECTION 

 

What is the inspection process?  

Most non-exempt registered rental units will be required to be inspected once every three years. Property owners have 
the option to use a City of Bellingham inspector or a qualified private inspector. If you choose to use a Private Inspector, 
they must be on our Approved Private Inspector List, found here: 
https://www.cob.org/Documents/planning/housing/rentals/approved-private-inspectors.pdf.  
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When a rental property is due for an inspection, the City will contact the property's primary contact person.  
• If the registration indicated the preference for a City Inspector: 

We will send you a scheduled inspection date and timeframe. When scheduling, the City will work to 
find a time that suits all involved parties. However, with the number of inspections that will need to be 
completed each year, scheduling flexibility will be limited.  

• If the registration indicated the preference for a Private Inspector: 
We will send you notification of the inspection quarter timeframe and documentation required, but it is 
up to the homeowner or property manager to schedule with the private inspector of their choosing.  

 
Once an inspection for a rental unit has been scheduled, written notification of intent to allow an inspector to enter 
must be provided to the tenants of that unit per RCW 59.18.150(6). The notice must indicate the date & approximate 
time of the inspection and the name of the company or person performing the inspection. It must also indicate that the 
tenant has the right to see the inspector's identification before they enter the unit. 

Inspectors will look at health and safety components, including: structural integrity; weather exposure; plumbing & 
sanitation; heat, water, and water facilities; ventilation systems; defective or hazardous electrical wiring and/or service; 
safe and functional exits; smoke & carbon monoxide detectors. These components are consistent with RCW 59.18.030 
(1). 

 

 

How much will an inspection cost? 

Rental Inspection Fee Schedule 

City Inspector (PER UNIT) $100.00 
Private Inspector (PER UNIT) $45.00 
First Reinspection (PER UNIT) NO CHARGE 
Second Reinspection (PER UNIT) $50.00 
Final Reinspection (PER UNIT) $50.00 
Missed Appointment  $25.00 

 

The inspection fee is charged per unit, NOT per property. If it is required to inspect three units at a rental property, the 
property owner will pay the inspection fee three times. 

How often does a rental property need to be inspected? 

Rental properties that are considered non-exempt will be required to be inspected once every three years. 

Current RRSIP Inspection Zones & Projected Inspection Timeline (subject to change) 

Inspection Zone 1 Timeline 
Sehome June - September 2016 (COMPLETED) 
York October - December 2016 (COMPLETED) 
Happy Valley January - May 2017 (CURRENT) 
South Hill/Fairhaven/Edgemoore/South June - August 2017 

 

Inspection Zone 2 Timeline 
Roosevelt September - December 2017 
Puget/Samish January - March 2018 
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Alabama Hill/Silver Beach/Whatcom Falls April - June 2018 
Barkley/Irongate/King Mountain July - September 2018 

 

Inspection Zone 3 Timeline 
City Center/Lettered Streets November 2018 - January 2019 
Sunnyland/Columbia February - April 2019 
Birchwood/Cornwall Park May - July 2019 
Meridian/Cordata August - October 2019 

   

If a property has more than one unit, will every unit be inspected every three years? 

Not necessarily. For any rental properties that contain up to 20 units, no more than four total units will be inspected 
every three years. For rental properties with 21 or more units (in one or several buildings), no more than 20% of the 
total number of units (but not more that 50 total units) will be inspected every three years. 

What components of a rental unit will be inspected?  

Health and safety components, including: structural integrity; weather exposure; plumbing & sanitation; heat, water, 
and water facilities; ventilation systems; defective or hazardous electrical wiring and/or service; safe and functional 
exits; smoke & carbon monoxide detectors. These components are consistent with RCW 59.18.030 (1).  

Mold will only be a component of inspection and remediation if, during inspection, it is determined to be a symptom of 
weather intrusion, plumbing leaks, or lack of ventilation. In the event that mold is determined to be caused by lifestyle, 
the City will only offer advice to the tenant in how to reduce or eliminate mold in their dwelling. The City will not be 
inspecting for lead paint and asbestos as these are generally not life safety concerns UNLESS they are introduced to air 
or water by way of removal or disturbance. 

The inspection checklist has been made available to the public. The intent of this checklist is to provide a reasonable 
level of predictability for owners, residents and inspection personnel. No checklist can encompass every possible 
scenario and not all apparent violations present a threat to the health or safety of tenants. Accordingly, inspectors are 
required to use a significant amount of professional judgment. 

What are the requirements of the notification to tenants? 

Prior to the inspection occurring, written notification of intent to allow an inspector to enter must be provided to the 
tenants of that unit. According to RCW59.18.150(6) this must occur no less than 48 hours prior to the inspection date. 
The notice must indicate the date & approximate time of the inspection and the name of the company or person 
performing the inspection. It must also indicate that the tenant has the right to see the inspector's identification before 
they enter the unit.  

What happens if a tenant denies the landlord/inspector access to the property? 

Per RCW59.18.150(1), "The tenant shall not unreasonably withhold consent to the landlord to enter into the dwelling unit 
in order to inspect the premises [...]"  A tenant who denies access to the property after the landlord has provided the 
two-days' written notice as required by RCW 59.18.150(6) will be subject to the penalties outlined in RCW 59.18.150(8). 
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TENANTS 

How does this program benefit tenants? 

Currently, tenants with complaints about unsafe living conditions need to file a Code Enforcement Investigation Request 
with the City. While this will continue to be an option, the RR&SIP creates a system to address and monitor rental 
property issues proactively without the need for a tenant to complain first. 

Tenants can also have the peace of mind knowing that rental properties will be held to a certain standard for health and 
safety, outlined in the Rental Property Inspection Checklist. Rental property owners who do not comply with those 
standards will face penalties. 

How can I find out if a rental property is registered? 

A complete list of registered properties is available at this website or by contacting the Permit Center. If a rental 
property has a valid registration, a certificate of registration is required to be posted in every rental unit in a visible 
location. 

Do not sign a lease for a rental property that has not registered with the RR&SIP. If you discover a rental property is not 
registered, notify the City by emailing rentals@cob.org or calling (360) 778-8361.  

What do I need to know about the inspection process? 

When your rental unit is scheduled for a safety inspection, the owner or manager must provide proper written notice 
per RCW 59.18.150(6). You are allowed to ask to see the inspector's ID before they enter your unit. Denying access after 
proper notice has been given will result in the penalties outlined in RCW 59.18.150(8). Remember: the inspector is there 
looking out for your best interest! 

Will this program affect my rent? 

The City cannot anticipate what the impact of this new program may have on the rental market, but can provide 
information on the fees charged by the City to implement the program. This website will be continually updated to help 
tenants better understand the program's potential impact. 

With a three-year inspection cycle, it might be a while before the property I am renting is inspected. If I currently have 
concerns health and safety items on the checklist that are present within my unit or on the property, what are my 
options? 

If you feel there is an issue at the rental property that requires more immediate attention, file a Code Enforcement 
Investigation Request with the City. 

How can tenants assist with the implementation of this program? 

Tenants will play a vital role in the successful implementation of the RR&SIP and can assist in the following ways: 

• Encourage the property owner or landlord to register the property; 
• Learn about maintenance standards and notify the owner or landlord when things need to be fixed or are not up 

to standard; and 
• Contact the City of Bellingham if the owner or landlord is not complying with the RR&SIP by either not 

registering or not meeting the maintenance standards. 

EXEMPTIONS 

Some rental housing units are exempt from all or portions of the RR&SIP. 
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The following rental housing units are exempt from the entire RR&SIP: 

• Units unavailable for rent or outside the city limits; 
• Accommodations in hotels, motels, inns or similar facilities for transient guests (except for units occupied by 

non-transient guests); 
• Retirement or nursing homes and housing within any hospital or State licensed medical care facility, service care 

facility, convent, monastery or other housing occupied exclusively by members of a religious order; 
• Mobile or manufactured homes (these fall within the jurisdiction of Washington State Labor and Industries); and 
• Shelters for transitional housing. 

The following rental housing units are required to register but are exempt from paying the registration fee and from 
inspection: 

• Owner-occupied buildings containing two units; 
• Units owned, operated or managed by a government agency or authority or are specifically exempted from a fee 

by state or federal law, however, once government ownership, operation or management ceases so does the 
exemption for fee payment; 

• Rental units that receive funding or subsidies from federal, state or local government, and that are inspected at 
least once every three years as a condition of that funding; and 

• Accessory dwelling units that are attached to a single family residential unit AND the owner of the property 
resides in either of those housing units. 

What are "owner-occupied buildings containing two units"? 

• A single family residence that the owner occupies with an accessory dwelling unit that is rented out; 
• A single family residence with an accessory dwelling unit that the owners occupies; 
• A single family residence that has been converted into two apartments, one of which the owner occupies; or 
• A duplex in which the owner occupies one of the units. 

Do I need to register if I am renting out bedrooms in the property I own and live in? 

No, not as long as you are living at the property. If you ever move out and rent out the entire property, you will be 
required to register. 
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INSPECTION SERVICES DIVISION    
(509) 543-5743 | Fax (509) 543-5728   
P.O. Box 293, 525 North Third Avenue, Pasco, Washington 99301 
www.Pasco-WA.gov/CodeEnforcement   |  CodeOfficer@pasco-wa.gov

RESIDENTIAL RENTAL INSPECTION FORM

A. Exterior Property Conditions
1. he property maintained clean, safe and sanitary (no litter, trash or debris)
2. he property  kept free of noxious weeds and yard  maintained
3. l accessory structures (including detached garages, fences and walls)  maintained structurally sound and in good repair
4. he property  kept free of vehicles that are inoperable, junk, in a state of disrepair, major disassembly, stripped or dismantled
5. he exterior property free of markings, carvings or graffiti
6. he dwelling  ha  adequate refuse removal for tenants
7. xterior surface , including roof, window, skylights, door frames and flashing of the residence maintained in good condition
8.  exterior  free of peeling, chipped, flaking paint  weather resistant and water tight
9. he house  building
10. he foundation free of major cracks and decay
11. ll driveways, parking spaces, walkways, stairways, decks, porches, balconies and all appurtenances attached thereto,

maintained in good repair, free from hazards, with proper anchorage and capable of supporting imposed loads

B. Interior Exits, Escapes & Safety Conditions
1. Are all entry/exit doors maintained operable and equipped with a deadbolt lock
2. ndows open easily for emergency escape held in position by ardware
3. perable smoke alarms  installed as required in each sleeping room, adjacent hallways, and on each level
4. arbon monoxide detectors  installed as required outside of each separate sleeping area on each level of the residence
5. peeling, chipped, flaking or abraded paint or cracked or loose plaster, decayed wood, or other defective surface conditions
6. ll interior surfaces ( floors, walls & ceiling ) maintained in sound and sanitary condition
7. In all apartment buildings with three or more units, there  lighting in each common hall and stairway
8. he dwelling unit  free of insect or rodent infestation

C. Plumbing & Heating Conditions
1. ll plumbing fixtures  properly connected to an approved water and sewer system
2. he unit ha  hot and cold running water in the kitchen sinks, lavatories, laundry facilities, bathtubs and showers
3. lumbing fixtures, devices and appurtenances functioning properly with sufficient volume and free from defects and leaks
4. he bathroom  properly vented (window or mechanical ventilation)
5. here  an approved heating source which provides heat to all habitable rooms
6. he kitchen  properly vented  (window or mechanical ventilation)
7. here  adequate ventilation and fresh air flow throughout the dwelling unit

D. Electrical & Fire Conditions
1. he dwelling unit  free of faulty electrical  and/or exposed wiring
2. he laundry room  bathroom have at least one Ground Fault Circuit Interrupter
3. here t least two separate outlets in each habitable room
4. ere  adequate lighting for all habitable rooms
5. he electrical panel box  clearly marked and clear of obstructions by at least 30”
6. he mechanical room, boiler room and electrical panel rooms maintained free of all combustibles
7. xtension being used as permanent wiring

8. If there are three (3) units or more, fire extinguishers  visible and accessible, properly mounted and distributed,

9. he required annual service of the fire alarm system been performed by a

10. he required annual service of the fire sprinkler system  been performed

Comments or Corrections Required: 

________________________________________________     ________________________________________
Inspector Signature Date

 P
as

s

 F
ai

l

Address: No. of units Date & Time of Inspection
Owner Name(s) Phone #:

Certification of Inspection: By my signature, I certify that I have personally inspected this property and that this dwelling ___ does___ does not 
comply with the standards set forth in the Pasco Housing Code or Section 8 Minimum Housing Standards. I also understand that knowing 
submission of a falsified certificate of inspection is a gross misdemeanor punishable with a fine of up to five thousand dollars ($5,000) and six 
months imprisonment.

License #:                              Multi-units numbered (i.e. A-D, 1-4)?                                     Units inspected
Corrections Required: yes ___  no ___ Re-inspection required: yes ___ no ___  If yes, call for re-inspection by:
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Rental Housing License & Safety  

Inspection Program 

 

          

This program is in effect per  

Chapter 15.45 of the Mountlake Terrace 

Municipal Code (MTMC) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Are business licenses required for rental housing 

in Mountlake Terrace?  

Yes. Landlords must obtain residential rental 

business licenses and renew them each year. 

 

A few types of rental housing, such as mobile 

homes, are excluded. See MTMC 15.45.030, online 

at www.codepublishing.com/WA/Mountlake 

Terrace. Owners of most single-family and 

multifamily housing that is rented or available for 

rent must comply with the program.  

 

As a landlord, how do I get a rental housing 

business license? 

Applications are available at City Hall or online at: 

www.cityofmlt.com/440.  

What is the purpose of business licenses and 

inspection for rental housing? 

The purpose is to ensure safety codes, such as safe 

electrical and ventilation, are being met. The City 

intends to work cooperatively with owners and tenants 

in achieving safety.  

 

As a renter, how do I know if my landlord is 

following City requirements for licensing and 

inspections?  

The landlord’s rental housing business license and a 

certificate of safety compliance from the City is often 

posted on the property.  If you don’t see it, you can ask 

the landlord or manager.  You may also check with the 

City about the property’s status at 425.744.6220. 

 

What is a certificate of safety compliance? 

This is a certificate that indicates an owner’s rental 

housing has been found to meet safety standards. It is 

required for rental housing per MTMC 15.45.050.  

 

How do the program’s safety inspections by the 

City get scheduled? 

Safety inspections may be initiated by either the City 

or the rental housing owner. If initiated by the City (or 

its contract inspector HASCO), the landlord or the 

landlord’s agent will be contacted. If initiated by the 

owner or owner’s agent, he/she may contact the City at 

425.744.6270.  

 

Who can conduct safety inspections under 

Mountlake Terrace’s rental housing program? 

The City of Mountlake Terrace building staff is 

authorized to schedule and conduct inspections.  In 

addition, the Housing Authority of Snohomish County 

(HASCO) may schedule and conduct safety 

inspections on the City’s behalf.  When HASCO is 

doing an inspection for the City’s program, the 

HASCO staff will indicate this to the landlord and/or 

tenant.   

Safety inspections by other approved inspectors 

(for example, HUD inspectors) may be able to 

substitute for the City’s inspection.  To find out 

whether another type of inspection can count for 

the City’s safety inspection, contact the Building 

Official at 425.744.6270. The code summarizes this 

as well. (See MTMC 15.45.020 regarding 

“qualified…inspector, online at www.code  

publishing.com/WA/MountlakeTerrace.) 

 

What do safety inspections by the City cost 

under this program? 

Safety inspections done under this program by the 

City or its contractor (HASCO) are currently at no 

cost to the landlord or tenant.  

 

 

 

 

 

 

 

 

 

 

 

How often are rental units inspected?  

Rental housing units are subject to inspection once 

every three years (although units with violations 

will be reinspected). 

 

General requirements: 

□ Landlords must arrange inspections with 

tenants at least two days ahead. 

□ For complexes of more than ten units, a sample 

of up to 20% of the units (maximum of 30 

units) may be inspected instead of all the units 

(except more may be inspected if violations are 

found). 

□ For buildings of up to ten units, no more than 

 



two rental units are required to be inspected 

(except more may be inspected if violations are 

found).  

□ Each single-family rental house may be inspected 

on a three-year rotation cycle. 

□ If code violations are found, the landlord is 

notified and the unit is subject to reinspection. 

□ The Community and Economic Development 

Director may establish rules to clarify information 

or provide program details. 

□ Fees for licenses and inspections are set by 

separate City Council resolution. A list of fees are 

included on the City’s website (see below). 

 

 

 

 

 

 

 

 

 

 

 

Where can I get more information? 

Detailed information is available online at: 

www.cityofmlt.com/440.  

 

SAFETY INSPECTION QUESTIONS: 

425.744.6270 
 

Chapter 15.45 MTMC 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

City of Mountlake Terrace 

Community and Economic Development 

PO Box 72 

Mountlake Terrace, WA  98043 

 
This brochure is not intended to cover all situations 

nor to replace any code provision that may apply  

and may differ or conflict with this information. 

Contact City staff to discuss your specific project. 

 

 

 

 

 

 

 

 

 

Rental Housing 

License & Safety 

Inspection Program 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

www.cityofmlt.com/440  

 
 



Rental Registration & Safety Inspection Program Fee Schedule 

Program fees can be paid in one of the following ways:  

• Online - visit our online permitting / license program (use this "how to" guide for step-by-step instructions on 
paying fees through the etrakit system). 

• In person / By mail - fees can be paid with check, cash, money order, or credit card to the City of Bellingham 
Finance Department - 210 Lottie Street  Bellingham, WA 98225. Please make checks payable to: "City of 
Bellingham" and reference your license # or rental address when submitting payment. 

Registration Fee Schedule:  

Annual / Renewal Fee No Payment (30-60 days late) No Payment (90 days late) 

   

For properties with 1-20 units:  

$10.00 / unit 

 

Late Fees Assessed to License: 

$50.00 (for 1-4 Units) 

$125.00 (for 5-20 Units) 

$250.00 ( 21+ Units) 

 

License is revoked and code 

enforcement action may be 

taken For properties with 21+ units: 

$8.00 / unit 

Registration fees are calculated based on the number of units an individual property contains. *Note: The entire rental property 

portfolio is not what is used to determine the fee, it is the individual properties. For example: a rental property owner has three separate 

properties, each with 10 units. They will pay $10 per unit for each property, NOT $8 per unit despite having a total portfolio of 30 units. 

Inspection Fee Schedule:  

Inspection Fee Re-Inspection Fees Missed Appointment Fees 

   

City of Bellingham Inspector: 

$100.00 / unit 

 
First Re-inspection: No Fee 

Second Re-inspection: $50.00 

Final Re-inspection: $50.00 

$25.00 each Approved Private Inspector: 

$45.00 / unit – Program Fee in 

addition to what is paid directly to 

the private inspector 

 No Payment (30-60 days late) No Payment (90 days late) 

   

 

Late Fees Assessed to License: 

$50.00 (for 1-4 Units) 

$125.00 (for 5-20 Units) 

$250.00 ( 21+ Units) 

License is revoked and code 

enforcement action may be 

taken 

 



5.60.010 
5.60.020 
5.60.030 
5.60.040 

Chapter 5.60 
RENTAL LICENSE 

Sections: 

License required. 
Definitions. 
Inspection required. 
Violations. 

5.60.010 License required. 

No person shall make available for rent, or rent, lease, or let to the public, any residential dwelling as defined 
below without securing and maintaining a current business license as required by this chapter. [Ord. 4372 § 36, 
2017; Ord. 3231 § 2, 1997; Code 1970 § 5.78.010.] 

5.60.020 Definitions. 

(1) Rentals – Dwelling Units. Any person renting or making available for rent to the public any dwelling unit shall 
secure a license registering each dwelling unit, including a certification warranting that each such dwelling unit 
complies with the Uniform Housing Code as adopted by the City and does not present conditions that endanger or 
impair the health or safety of the tenants. For the purpose of this section “dwelling unit” shall mean any structure 
or part of a structure which is used as a home, residence or sleeping place by one, two or more persons 
maintaining a common household, including but not limited to single-family residences and units of multiplexes, 
apartment buildings and mobile homes. The annual business license fee shall be payable for each independent 
business location and the first unit and an additional fee for each additional rental dwelling unit available for 
rental to the public by the applicant. All revenues received from this business license fee shall be utilized 
exclusively for the cost of issuance of the license provided herein and the administration of this title. Issuance of 
the business license shall be contingent upon submission of the certification, inspection, as required by this 
chapter, payment of the fee provided above and compliance with this chapter. [Ord. 4372 § 37, 2017; Ord. 3560 
§ 6, 2002; Ord. 3325 § 1, 1998; Ord. 3231 § 1, 1997; Ord. 2992 § 1, 1994; Code 1970 § 5.78.015.] 

5.60.030 Inspection required. 

(1) As a condition for the issuance of a license provided by this chapter, the applicant shall provide a certificate of 
inspection that all of the applicant’s rental dwelling units comply with the standards of the Uniform Housing Code 
and do not present conditions that endanger or impair the health or safety of a tenant, including: 

(a) Structural members that are insufficient in size or strength to carry imposed loads with safety; 
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(b) Exposure of the occupants to the weather; 

(c) Plumbing and sanitation defects that directly expose the occupants to the risk of illness or injury; 

(d) Lack of water, including hot water; 

(e) Heating or ventilation systems that are not functional or are hazardous; 

(f) Defective, hazardous, or missing electrical wiring or electrical service; 

(g) Defective or inadequate exits that increase the risk of injury to occupants; 

(h) Violations that increase the risks of fire; or 

(i) Violations of other applicable codes, rules or regulations. 

(2) Timing of Inspection. To facilitate the availability of an inspection by each applicant, at the time of application, 
an inspection renewal period shall be established upon which the applicant shall submit its initial certificate of 
inspection and the corresponding renewal date of the certificate of inspection two years thereafter. The renewal 
periods shall be divided into calendar quarters over a two-year period and assigned to the applicant at the time of 
registration on a rotational basis. The first calendar quarter shall commence on the first day of January, 
terminating on the last day of March; the second calendar quarter shall commence on the first day of April and 
terminate on the last day of June; the third calendar quarter shall commence on the first day of July and terminate 
on the last day of September; and the fourth calendar quarter shall commence on the first day of October and 
terminate on the last day of December, with one half of which shall be scheduled in years ending with an even 
digit and the remaining half being scheduled in years ending with an odd digit. Certificates of inspection shall be 
submitted no later than the last day of the applicant’s assigned calendar quarter. During the first two years of the 
implementation of the ordinance codified in this chapter, the applicant shall be granted a provisional business 
license pending the timely submission of its initial certificate of inspection. 

(3) Inspectors. The applicant shall submit a certificate of inspection based upon the physical inspection of the 
dwelling units conducted not more than 90 days prior to the date of the certificate of inspection and compliance 
certified by the following: 

(a) A City of Pasco Code Enforcement Officer; 

(b) Inspectors certified by the United States Department of Housing and Urban Development for grant-
required inspections; 

(c) Certified private inspectors approved by the City upon evidence of completion of formal training, 
including the passing of an examination administered by the National Association of Housing and 
Redevelopment Officials (NAHRO), the American Association of Code Enforcement (AACE) or other 
comparable professional association as approved by the Director of Community and Economic Development, 
which approval or denial shall be subject to appeal to the Code Enforcement Board; 

(d) A Washington-licensed structural engineer; 
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The Pasco Municipal Code is current through Ordinance 4496, passed September 8, 2020. 

Disclaimer: The City Clerk’s office has the official version of the Pasco Municipal Code. Users should contact the 
City Clerk’s office for ordinances passed subsequent to the ordinance cited above. 

Note: This site does not support Internet Explorer. To view this site, Code Publishing Company recommends using 
one of the following browsers: Google Chrome, Firefox, or Safari. 

City Website: www.pasco-wa.gov 
City Telephone: (509) 544-3080 
Code Publishing Company 

(e) A Washington-licensed architect. 

All inspection certifications shall be submitted on forms provided by the City or approved by the United States 
Department of Housing and Urban Development. 

(4) Other Inspections. Nothing herein shall preclude such additional inspections as may be conducted pursuant to 
the tenant remedy provided by RCW 59.18.0115 of the Residential Landlord-Tenant Act, at the request or consent 
of a tenant, or issued pursuant to a warrant. [Ord. 3231 § 2, 1997; Code 1970 § 5.78.020.] 

5.60.040 Violations. 

(1) Any person violating any of the provisions or failing to comply with any of the requirements of this chapter 
shall upon a finding that the act or omission had been committed, be punished by a fine of not more than $500.00 
and shall be guilty of a code infraction. Each such person is guilty of a separate code infraction for each and every 
day during any portion of which any violation of any provision of this chapter is committed, continued, or 
permitted by such person and shall be punished as aforestated. 

(2) Any person who knowingly submits or assists in the submission of a falsified certificate of inspection, or 
knowingly submits falsified information upon which a certificate of inspection is issued, shall, in addition to the 
penalties provided in subsection (1) of this section, be guilty of a gross misdemeanor for each and every day 
during any portion of which any violation of this subsection shall be committed. 

(3) In addition to the penalties provided above, any violation of this chapter may result in the revocation of the 
business licenses provided in this title. Any violation of this chapter, including the determination by the City, after 
an inspection of the dwelling unit, that a condition exists which substantially endangers or impairs the health or 
safety of a tenant, may, in addition to the penalties provided above, result in the issuance of a notice of civil 
violation and be subject to the penalties as imposed under the provisions of this code. [Ord. 4019, 2011; Ord. 3231 
§ 2, 1997; Code 1970 § 5.78.030.] 
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5.60.005 
5.60.010 
5.60.020 
5.60.025 
5.60.050 
5.60.060 

5.60.070 
5.60.080 
5.60.100 
5.60.110 
5.60.120 
5.60.130 
5.60.140 
5.60.150 
5.60.160 

Chapter 5.60 
RENTAL HOUSING LICENSING 

Sections: 

Declaration of purpose. 
Definitions. 
Business license – Fee. 
Scope. 
Employment of law enforcement officers. 
Duty to comply with all local, state and federal laws and regulations – License 
revocation. 
Reimbursement for transitional costs. 
Inspection and certificate of compliance required. 
Unlawful to rent noncompliant rental units. 
Rule making. 
License denial, suspension or revocation. 
Immediate health and safety threats. 
No warranty by City. 
Penalties. 
Consistency with Chapter 59.18 RCW. 

5.60.005 Declaration of purpose. 

The City of Lakewood finds that the imposition of a residential rental inspection program will protect the public 
health, safety, and welfare of tenants by encouraging the proper maintenance of residential rental housing, by 
identifying and requiring correction of substandard housing conditions, and by preventing conditions of 
deterioration and blight that could adversely impact the quality of life in Lakewood. [Ord. 644 § 2, 2016.] 

5.60.010 Definitions. 

For the purposes of this chapter, the following words or phrases have the meaning prescribed below: 

“Accessory dwelling unit” or “ADU” means a housing unit that is accessory to a single-household dwelling and 
meets the requirements of LMC 18A.70.313 for accessory dwellings. 

“Certificate of inspection” means an unsworn statement, declaration, verification, or certificate made in 
accordance with the requirements of RCW 9A.72.085 by a qualified inspector that states that the landlord has not 
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failed to fulfill any substantial obligation imposed under RCW 59.18.060 that endangers or impairs the health or 
safety of a tenant, including (1) structural members that are of insufficient size or strength to carry imposed loads 
with safety, (2) exposure of the occupants to the weather, (3) plumbing and sanitation defects that directly expose 
the occupants to the risk of illness or injury, (4) not providing facilities adequate to supply heat and water and hot 
water as reasonably required by the tenant, (5) providing heating or ventilation systems that are not functional or 
are hazardous, (6) defective, hazardous, or missing electrical wiring or electrical service, (7) defective or hazardous 
exits that increase the risk of injury to occupants, and (8) conditions that increase the risk of fire. 

“Director” means the City Manager or designee assigned with the enforcement of this chapter. 

“Nonowner managers,” as used in this chapter, means any person(s) hired or engaged for the purpose of 
providing management services for any residential housing unit within the City of Lakewood, where the 
manager(s) has/have no ownership in the residential housing unit being managed. 

“Owner” means any person who, alone or with others, has title or interest in any building, with or without 
accompanying actual possession thereof, and including any person who as agent, or executor, administrator, 
trustee, or guardian of an estate has charge, care, or control of any building. This definition includes, without 
limitation, the owner, lessor, or sublessor of the rental unit or the property of which it is a part, and in addition 
means any person designated as representative of the owner, lessor, or sublessor including, but not limited to, an 
agent, a resident manager, or a designated property manager. 

“Qualified inspector” means: a United States Housing and Urban Development certified inspector; a Washington 
State licensed home inspector; an American Society of Home Inspectors certified inspector; a private inspector 
certified by the National Association of Housing and Redevelopment Officials, the American Association of Code 
Enforcement, or other comparable professional association as approved by the local municipality; a municipal 
code enforcement officer; a Washington licensed structural engineer; or a Washington licensed architect. 

“Rental-housing complex,” as used in this chapter, means any complex of five or more residential units on one 
property or on adjacent property owned by the same person or persons, or business entity, or multiples thereof 
or combinations thereof, or five or more residential rental properties located within the City of Lakewood not on 
adjacent properties but owned, in whole or in part, by the same owner(s). 

“Rental-housing complex owners,” as used in this chapter, means the individual or individuals, partnership(s), 
corporation(s) or any combination thereof owning or having an ownership interest in any residential housing unit 
within the City of Lakewood. 

“Rental unit” means a residential housing unit occupied or rented by a tenant or available for rent by a tenant. 

“Residential housing unit” means all dwelling units on a contiguous quantity of land managed by the same 
landlord as a single, rental complex. This definition includes, but is not limited to, any structure or part of a 
structure in the City of Lakewood that is used or may be used as a home, residence or sleeping place by one 
person or by two or more persons maintaining a common household, including but not limited to single-family 
residences and units of multiplexes and apartment buildings. 
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“Shelter” means a facility with overnight sleeping accommodations, owned, operated, or managed by a nonprofit 
agency or governmental entity, the primary purpose of which is to provide temporary shelter for the homeless in 
general or for specific populations of the homeless. 

“Tenant” means a person occupying or holding possession of a building or premises pursuant to a rental 
agreement. 

“Transitional housing” means residential housing units owned, operated, or managed by a nonprofit agency or 
governmental entity in which supportive services are provided to individuals or families that were formerly 
homeless, with the intent to stabilize them and move them to permanent housing within a period of not more 
than 24 months. 

“Unit unavailable for rent” means a residential housing unit that is not offered or available for rent as a rental unit, 
and that prior to offering or making the unit available as a rental unit, the owner is required to obtain a residential 
rental business license for the building in which the unit is located and comply with applicable administrative 
regulations adopted pursuant to this chapter. [Ord. 644 § 3, 2016; Ord. 468 § 1, 2008; Ord. 255 § 1, 2001; Ord. 219 
§ 1, 1999.] 

5.60.020 Business license – Fee. 

Each multi-housing complex in the City, as defined herein, shall obtain and maintain in good order a rental-
housing complex license issued by the City in accordance with the procedures of this title. 

A. The fee for a rental-housing complex license shall be in accordance with LMC 3.20.010, the fee schedule, at 
least one copy of which shall be kept on file in the Office of the Lakewood City Clerk. 

B. Each license issued under the provisions of this chapter shall expire one year from the date of issuance by the 
City, unless renewed. Upon renewal, each license shall be valid for an additional year from the date of expiration, 
unless suspended, revoked, closed, or invalidated by a change in business as defined in LMC 5.02.040. Any 
additional rules and regulations and conditional licenses imposed or stipulated to pursuant to LMC 5.02.150 shall 
remain in full force and effect unless expressly terminated in writing. [Ord. 548 § 10, 2012; Ord. 288 § 17, 2002; 
Ord. 255 § 1, 2001; Ord. 219 § 1, 1999.] 

5.60.025 Scope. 

The provisions of this chapter apply to all residential housing units, with the exception of: 

A. Rental housing units occupied by owner or by parent or child of owner; 

B. Units unavailable for rent; 
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C. Any facility such as a hotel, motel, condominium, resort, or any other facility or place offering three or more 
lodging units to guests for periods of less than 30 days; provided, that if any guest resides for a period of 30 days 
or more, then such facility shall be subject to this chapter; 

D. Housing accommodations in retirement or nursing homes; 

E. Housing accommodations in any hospital, state-licensed community care facility, convent, monastery or other 
facility occupied exclusively by members of a religious order, or an extended medical care facility; 

F. Rental units that a government unit, agency or authority owns, operates or manages, or that are specifically 
exempted from municipal regulation by state or federal law or administrative regulation. This exception does not 
apply once the governmental ownership, operation or management is discontinued; 

G. Newly constructed rental units with satisfactory certificate of occupancy and no code violations for 10 years 
from the date of the certificate of occupancy; 

H. Rental units: 

1. That receive funding or subsidies from the federal, state or a local government; 

2. That are inspected at least every three years as a requirement of the funding or subsidy; 

3. That provide a copy of the inspection to the City; and 

4. For which the Director determines that the inspection is substantially equivalent to the inspection 
required by this chapter; 

I. Accessory dwelling units; 

J. Shelters and transitional housing; 

K. Housing units which may be exempt from inspection as may otherwise be provided by law. [Ord. 644 § 4, 
2016.] 

5.60.050 Employment of law enforcement officers. 

In the event it becomes necessary for the City to require that a licensee secure the services of one or more law 
enforcement officer(s) to properly enforce the applicable laws, rules and regulations and to maintain order in the 
rental-housing complex, all expense for such service shall be borne by the licensee, and it is his duty to secure the 
services of such officer or officers at a level prescribed by the City and as are deemed by the City to be necessary 
to preserve order and enforce the rules and regulations prescribed in this title, the City Code and state law. Failure 
to comply with this requirement, if imposed by the City, will result in revocation of the business license in the 
manner prescribed by the City Code. [Ord. 255 § 1, 2001; Ord. 219 § 1, 1999.] 

Ch. 5.60 Rental Housing Licensing | Lakewood Municipal Code Page 4 of 7

The Lakewood Municipal Code is current through Ordinance 742, passed September 21, 2020.



5.60.060 Duty to comply with all local, state and federal laws and 
regulations – License revocation. 

All persons licensed pursuant to this chapter must comply with all local, state and federal regulations. Violation of 
this section shall constitute grounds for revocation of license. Additionally, the provisions of Chapter 5.02 LMC 
shall apply to the extent not in conflict herewith. [Ord. 255 § 1, 2001; Ord. 219 § 1, 1999.] 

5.60.070 Reimbursement for transitional costs. 

In the event that a rental-housing complex is closed by the City or any agency acting on behalf of or in 
coordination with the City stemming from enforcement of the provisions of this chapter or any applicable health, 
building, fire, housing or life-safety code, or other serious violations, it shall be a prerequisite condition for the 
license to be reinstated and/or the rental-housing complex to be allowed to reopen that the operator of the rental-
housing complex reimburse the City for any transitional costs and/or tenant relocation costs incurred by the City 
that are directly attributable to such closure. For the purposes hereof, “transitional costs and/or tenant relocation 
costs” include but are not limited to tenant travel costs and temporary hotel vouchers or other expenses incurred 
to procure alternate housing following tenant displacement for a reasonable time to alleviate the impacts of 
displacement, the amounts of which costs shall be as determined in the discretion of the City Manager or 
designee. [Ord. 468 § 2, 2008; Ord. 255 § 1, 2001.] 

5.60.080 Inspection and certificate of compliance required. 

A. Rental-housing complex owners are required to provide a certificate of inspection as a business license 
condition during the year such is required by the City. A certificate of inspection shall be required no more than 
once every five years. 

B. Proof of an inspection by a government agency or other qualified inspector within the previous 24 months will 
satisfy the requirement for a certificate of inspection. 

C. The Director is hereby authorized to adopt administrative procedures consistent with this chapter and 
Chapter 59.18 RCW. [Ord. 644 § 5, 2016.] 

5.60.100 Unlawful to rent noncompliant rental units. 

It shall be unlawful to rent a rental unit, or to allow a tenant to continue to occupy a rental unit that does not 
satisfy the requirements of LMC 5.60.080. The Director may notify the owner that until a certificate of compliance 
is provided, it is unlawful to rent or to allow a tenant to continue to occupy a rental unit. [Ord. 644 § 6, 2016.] 
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5.60.110 Rule making. 

A. The Director is authorized to adopt, publish and enforce rules, regulations and forms consistent with this 
chapter for the purpose of carrying out the provisions of this chapter. 

B. The Director or designee shall maintain information related to the implementation of the City of Lakewood 
rental housing safety program. No less than annually the Director shall present current information regarding the 
effectiveness of the program to the Lakewood City Council. [Ord. 644 § 7, 2016.] 

5.60.120 License denial, suspension or revocation. 

A. If an application for a business license by an entity subject to regulation under this chapter is denied, 
suspended or revoked, no reapplication for a license will be considered by the City until correction of any and all 
deficiencies on which the denial, suspension, or revocation was based. 

B. In the event that a property subject to regulation under this chapter is closed by the City or any agency acting 
on behalf of or in coordination with the City stemming from enforcement of the provisions of this chapter or any 
applicable health, building, fire, housing or life-safety code, or other serious violations, it shall be a prerequisite 
condition for the license to be reinstated or the property to be allowed to reopen that the operator of the property 
reimburse the City for any transitional costs or tenant relocation costs incurred by the City that are directly 
attributable to such closure. For the purposes hereof, “transitional costs and/or tenant relocation costs” include 
but are not limited to those items set forth in RCW 59.18.085, tenant travel costs and temporary hotel vouchers or 
other expenses incurred to procure alternate housing following tenant displacement for a reasonable time to 
alleviate the impacts of displacement, whether incurred by the tenant, the City or third parties. 

C. All such license application denials, suspensions or revocations shall be in writing. Appeals of actions taken 
under this chapter, except as provided by LMC 5.60.130 or 5.60.150, shall be governed by the provisions of 
Chapter 5.02 LMC. [Ord. 644 § 8, 2016.] 

5.60.130 Immediate health and safety threats. 

Nothing in this chapter shall limit the City’s remedies as allowed by this code or law nor shall anything in this 
chapter be construed as a limitation on the City’s ability to inspect properties, obtain warrants and take any other 
such proper action, whether criminal, civil, administrative or otherwise for property-related conditions that may 
constitute an immediate health or safety threat. [Ord. 644 § 9, 2016.] 

5.60.140 No warranty by City. 

By enacting and undertaking to enforce this chapter, neither the City, its agents or employees, nor the City Council 
warrant or guarantee the safety, fitness or suitability of any dwelling in the City or any unit inspected under this 
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chapter. Owners and occupants shall take whatever steps they deem appropriate to protect their interest, health, 
safety and welfare. [Ord. 644 § 10, 2016.] 

5.60.150 Penalties. 

A. Any person violating any of the provisions or failing to comply with any of the requirements of this chapter or 
any rules or regulations adopted by the Director pursuant to this chapter may be punished by an infraction of 
$150.00 per day for the first 10 days that the violation or failure to comply exists and $500.00 per day for each day 
thereafter. Each person is guilty of a separate violation for each and every day during any portion of which any 
violation of any provision of this chapter is committed, continued, or permitted by such person. No part of this fine 
may be reduced, modified or suspended except upon a showing that the violation has been remedied or with the 
consent of the Director. 

B. Any person who knowingly submits or assists in the submission of a falsified certificate of compliance, or 
knowingly submits falsified information upon which a certificate of compliance is issued, in addition to the 
penalties provided in subsection A of this section shall be guilty of a gross misdemeanor and must be punished by 
a fine of not more than $5,000. [Ord. 644 § 11, 2016.] 

5.60.160 Consistency with Chapter 59.18 RCW. 

The provisions of this chapter shall be interpreted in a manner that is consistent with the provisions of Chapter 
59.18 RCW, and in particular, RCW 59.18.125. [Ord. 644 § 12, 2016.] 
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Chapter 6.15 
RENTAL REGISTRATION AND SAFETY INSPECTION PROGRAM 

Sections: 

Purpose. 
Definitions. 
Scope. 
Residential rental housing registration required for each rental property. 
Certificates of inspection. 
Registration denial, suspension, or revocation. 
Inspection required in event of notice of code violation. 
Notice that rental is unlawful when certificate not provided. 
Other inspections. 
Director is authorized to make rules. 
Correction notice prior to enforcement. 
Appeals. 
Immediate health and safety threats. 
Immunity, no warranty by city, and no private right of action. 
Penalties. 
Consistency with Chapter 59.18 RCW. 
Annual reporting and city council review. 
Applicability. 
Severability. 

6.15.010 Purpose. 

The city of Bellingham finds that establishment of a rental registration and safety inspection program will protect 
the public health, safety, and welfare of tenants by encouraging the proper maintenance of residential rental 
housing, by identifying and requiring correction of substandard housing conditions, and by preventing conditions 
of deterioration and blight that could adversely impact the quality of life in Bellingham. [Ord. 2015-03-005 § 1]. 

6.15.020 Definitions. 

For the purpose of this chapter, the following words or phrases have the meaning prescribed below: 
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A. “Accessory dwelling unit” or “ADU” means a second, subordinate housing unit that is accessory to a single-
family residence, and meets the definition and requirements of BMC 20.10.035 and 20.28.100 for accessory 
dwellings. 

B. “Building” means a structure having a roof supported by columns or walls used for supporting or sheltering a 
use of any kind. 

C. “Building code” means all code provisions adopted in and throughout Chapter 17.10 BMC. 

D. “Carriage house unit” means a second dwelling unit located above a parking garage that meets the definition 
and requirements of BMC 20.28.090. 

E. “Certificate of inspection” means the document signed and dated by a qualified rental housing inspector and 
submitted to the city as the result of an inspection conducted by a qualified rental housing inspector that certifies 
that the residential housing units that were inspected comply with the requirements and standards of BMC 
6.15.050 or such a document signed and dated by a city building code enforcement officer. 

F. “City building code enforcement officer” means the city building official and those city employees he or she 
designates to perform the inspections and related duties under this chapter. For purposes of completing a 
certificate of inspection, this term may also refer to a person who performs an inspection and submits inspection 
results under this chapter and under a contract with the city. 

G. “Declaration of compliance” means a statement submitted to the city by the owner or the landlord that 
certifies that, to the best of his or her knowledge, after an on-site review of the conditions of the rental unit, each 
residential housing unit complies with the requirements and standards of BMC 6.15.050. 

H. “Department” means the city of Bellingham department of planning and community development. 

I. “Director” means the director of the department of planning and community development or the director’s 
designee. 

J. “Fire code” means all code provisions adopted in and throughout Chapter 17.20 BMC. 

K. “Landlord” means the owner, lessor, or sublessor of the rental unit or the rental property of which it is a part, 
and in addition means any person designated as representative of the owner, lessor, or sublessor including, but 
not limited to, an agent, a resident manager, or a designated property manager. 

L. “Mobile home” means a mobile home or a manufactured home as defined in Chapter 59.20 RCW. 

M. “Owner” has the meaning as defined in RCW 59.18.030(11). 

N. “Qualified rental housing inspector” and “RHI” mean a private inspector who possesses at least one of the 
following credentials and who has been approved by the director as an RHI based on a process developed by the 
director consistent with the intent of this chapter: 

1. American Association of Code Enforcement property maintenance and housing inspector certification; 

2. International Code Council property maintenance and housing inspector certification; 
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3. International Code Council residential building code inspector; 

4. Washington State licensed home inspector; or 

5. Other acceptable credential the director establishes by rule. 

O. “Rental unit” means a residential housing unit occupied or rented by a tenant or available for rent by a tenant. 

P. “Rental property” means all residential dwelling units rented or leased on a single parcel of land managed by 
the same landlord. 

Q. “Rental property complex” means all residential dwelling units rented or leased on a contiguous parcel or 
parcels of land managed by the same landlord as a single rental complex. 

R. “Residential housing unit” means any building or part of a building in the city of Bellingham that is used or 
may be used as a home, residence or sleeping place by one or more persons, including but not limited to single-
family residences, accessory dwelling units, duplexes, triplexes, four-plexes, townhouses, multifamily dwellings, 
apartment buildings, condominiums, and similar living accommodations. 

S. “Residential rental housing registration” means a registration issued under this chapter. 

T. “Shelter” means a facility with overnight sleeping accommodations, owned, operated, or managed by a 
nonprofit agency or governmental entity, the primary purpose of which is to provide temporary shelter for the 
homeless in general or for specific populations of the homeless. 

U. “Single-family residence” means a single detached building containing only one residential housing unit that is 
completely separated by open space on all sides from any other structure, except its own garage or shed, and 
which provides complete independent living facilities as specified for a dwelling unit in BMC 20.08.020. The phrase 
“single-family residence” may also refer to such a building when it contains an ADU or a carriage house or is a 
common wall attached single-family unit per BMC 20.32.045. 

V. “Tenant” means a person occupying or holding possession of a building or premises pursuant to a rental 
agreement or who pays rent for occupancy or possession. 

W. “Transient” means any guest, resident, or other occupant to whom lodging and other services are furnished 
under a license to use real property for less than one month, or less than 30 continuous days if the rental period 
does not begin on the first day of the month. The furnishing of lodging for a continuous period of one month or 
more to a guest, resident, or other occupant is a rental or lease of real property. It is presumed that when lodging 
is furnished for a continuous period of one month or more, or 30 continuous days or more if the rental period 
does not begin on the first day of the month, the guest, resident, or other occupant purchasing the lodging is a 
nontransient upon the thirtieth day without regard to a specific lodging unit occupied throughout the continuous 
30-day period. An occupant who contracts in advance and does remain in continuous occupancy for the initial 30 
days will be considered a nontransient from the first day of occupancy provided in the contract. 

X. “Transitional housing” means residential housing units owned, operated, or managed by a nonprofit agency or 
governmental entity in which supportive services are provided to individuals or families that were formerly 
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homeless, with the intent to stabilize them and move them to permanent housing within a period of not more 
than 24 months. 

Y. “Unit unavailable for rent” means a residential housing unit that is not offered or available for rent as a rental 
unit, and that prior to offering or making the unit available as a rental unit, the owner is required to obtain a 
residential rental registration for the rental property in which the unit is located and comply with applicable 
regulations adopted pursuant to this chapter. [Ord. 2015-03-005 § 1]. 

6.15.030 Scope. 

A. Exemptions. The provisions of this chapter apply to all residential housing units, with the exception of: 

1. Owner-occupied single-family residences without an accessory dwelling unit or carriage house; 

2. Units unavailable for rent; 

3. Housing accommodations in hotels, motels, inns or similar accommodations for transient guests; 
provided, that as allowed by state law, this chapter shall apply to any unit within such an accommodation that 
is occupied by a person that does not meet the definition of transient guest; 

4. Housing accommodations in retirement or nursing homes; 

5. Housing accommodations in any hospital, state-licensed medical care facility as defined by BMC 
20.08.020, state-licensed facility providing service care as defined by BMC 20.08.020, convent, monastery or 
other facility occupied exclusively by members of a religious order; 

6. Mobile homes or manufactured homes, both as defined in Chapter 59.20 RCW; and 

7. Shelters and transitional housing. 

B. Standards for Declaration of Compliance and Certificates of Inspection. The checklist for a declaration of 
compliance and for a certificate of inspection required under this chapter shall include only those standards 
appropriate for determining whether conditions exist in a rental unit that endanger or impair the health or safety 
of a tenant. Cosmetic conditions that do not affect structural systems, electrical systems, fire safety systems, 
sanitation components or weather resistive systems shall not be considered as part of any declaration of 
compliance or certificate of inspection required under this chapter. [Ord. 2015-03-005 § 1]. 

6.15.040 Residential rental housing registration required for each rental 
property. 

A. Beginning on August 1, 2015, no person shall make available for rent, or rent, lease, or let, to the public any 
residential housing unit without registering and maintaining registration of the rental property at which the unit is 
located. 
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B. The fee for registration shall be set by council by ordinance. For the first two years following the effective date 
of the ordinance codified in this chapter, the director is authorized to waive or suspend the imposition of all or a 
portion of a late fee in a specific circumstance based on excusable neglect. No registration fee shall be required 
for the following rental properties: 

1. Owner-occupied buildings containing two units or less; 

2. Rental units that a government unit, agency or authority owns, operates or manages, or that are 
specifically exempted from such a fee by state or federal law or administrative regulation. This fee exemption 
does not apply once the governmental ownership, operation or management is discontinued; 

3. Rental units: 

a. Supported by funding or subsidies from the federal, state or a local government; and 

b. That are inspected at least every three years as a requirement of the funding or subsidy; and 

4. Accessory dwelling units when an owner resides in either the single-family residence or the ADU and the 
ADU is attached to the single-family residence. 

C. A residential rental registration expires on December 31st of the calendar year following registration or 
renewal. 

D. The residential rental registration is transferable to any person who has acquired ownership of a registered 
rental property for the unexpired portion of the one-year term for which it was issued. 

E. Application. Application for a residential rental registration shall be made to the city on a form and through a 
process established by the director. The application shall include the applicable registration fee, including late fees 
if applicable, a declaration of compliance as described in subsection (J) of this section and such other information 
as required by the director in order to carry out the intent of this chapter. 

F. Renewal. A residential rental registration may be renewed by paying the registration fee for the ensuing year 
on or before the date of the expiration of the current registration, submitting a renewal application on a form and 
through a process established by the director updating the information contained in the original application, and 
providing a declaration of compliance as described in subsection (J) of this section. Any person who fails to submit 
the required documentation and pay the renewal registration fee (unless exempt) on or prior to the expiration 
date of the registration shall be subject to late fee penalties as determined by city council in a fee ordinance. 

G. Display of Registration. A copy of the registration shall be posted on the inside of each residential housing unit 
in a visible location; provided, that the director may by rule establish one or more alternative or additional 
methods for conveying the information to tenants of residential housing units. 

H. Registration Information. The department will maintain information regarding rental properties that have a 
valid registration and will make such information available to the public. 

I. Information to Be Provided to Tenant and Others. The landlord or his or her authorized representative must 
provide to each new tenant, at the time the lease or rental agreement is signed or the tenancy otherwise 
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commences, written information regarding tenant rights and resources. The director is authorized to publish the 
written information to be provided to the tenant under this subsection and shall make such information available 
to landlords for this purpose. The director will also provide and advertise a website for owners, property managers 
and tenants regarding rental resources, laws and rights and responsibilities. The director is further authorized to 
create outreach and instructional classes for owners, property managers and tenants regarding requirements of 
this program. 

J. Declaration of Compliance. As a condition to the issuance and/or renewal of a residential rental registration, an 
applicant shall provide a valid declaration of compliance addressing each rental unit in the rental property prior to 
the issuance of a registration. A declaration of compliance submitted under this chapter must state that each unit 
complies with the requirements and standards listed in BMC 6.15.050(B)(1) through (13) and/or authorized under 
BMC 6.15.050(C) using a checklist provided by the city, state that there are no conditions presented in the units 
that endanger or impair the health or safety of a tenant, and certify that all tenants that commenced their tenancy 
during the previous 12 months were provided the written information required in subsection (I) of this section at 
the time the lease or rental agreement was signed or the tenancy otherwise commenced. [Ord. 2015-03-005 § 1]. 

6.15.050 Certificates of inspection. 

A. All rental properties will be inspected once every three years. The department shall periodically select from 
registered properties containing rental housing units, the properties that shall be inspected by a qualified rental 
housing inspector and will require a certificate of inspection within a time period established by the director. The 
property selection process shall be based on a methodology adopted by the director that will further the purpose 
of this chapter. The rental housing types listed in BMC 6.15.040(B) shall be exempt from the certificate of 
inspection requirement. 

B. All certificates of inspection submitted under this chapter must state that all units subject to inspection have 
been inspected, that all units inspected comply with the requirements of the building code, fire code, and state law 
specified in or under the authority granted in this section, and that there are no conditions presented in the units 
inspected that endanger or impair the health or safety of a tenant. A qualified rental housing inspector or city 
building code enforcement officer inspecting a rental unit for a certificate of inspection under this chapter shall 
inspect for and certify compliance with the following requirements of the building code and Chapter 59.18 RCW: 

1. The minimum floor area standards for a habitable room as contained in the building code. 

2. The minimum sanitation standards as contained in the building code. 

3. The minimum structural standards as contained in the building code. 

4. The occupancy standards as contained in the building code. 

5. The minimum heating standards as contained in the building code. 

6. The minimum ventilation standards as contained in the building code. 

7. The minimum electrical standards as contained in the building code. 
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8. The minimum standards for emergency escape window and doors as contained in the building code and 
fire code. 

9. The requirements for garbage and debris removal as contained in the building code. 

10. The requirement to provide and test smoke alarms and carbon monoxide alarms as contained in the 
building code. 

11. The requirements regarding fire sprinkler or fire alarm systems (if any) required by the building code. 

12. The requirements regarding passive fire resistive construction components contained in the building 
code. 

13. The requirements related to fitness for human habitation as set forth in RCW 59.18.060. 

C. The director is authorized to adopt and publish a checklist to be used for declarations of compliance and 
inspections submitted or conducted under this chapter and is authorized to include additional standards within 
the building code or fire code so long as the checklist and standards are consistent with the intent and scope of 
this chapter. No provision in this chapter is intended to impose building or fire code standards for existing 
structures beyond the standards for existing structures set forth in the building code or fire code. This chapter 
shall be interpreted in a manner that is consistent with BMC 17.10.020, as may be amended from time to time, 
regarding existing structures. 

D. A certificate of inspection shall be based upon a physical inspection by the qualified rental housing inspector 
or city building code enforcement officer of the residential housing units conducted not more than 90 days prior 
to the date of the certificate of inspection. 

E. The certificate of inspection shall list and show compliance with the minimum standards for each residential 
housing unit that was inspected using the checklist provided by the city and shall contain such other information 
as determined by the director to carry out the intent of this chapter. 

F. Limitations and Conditions on Inspection of Units for Certificate of Inspection. 

1. The city may only require a certificate of inspection on a rental property once every three years. 

2. A rental property that has received a certificate of occupancy within the last four years and has had no 
code violations reported on the property during that period is exempt from inspection under subsection (A) of 
this section. 

3. A rental property inspected by a government agency or other qualified inspector within the previous 24 
months may provide proof of that inspection which the city may accept in lieu of a certificate of inspection. If 
any additional inspections of the rental property are conducted, a copy of the findings of these inspections 
may also be required by the city. 

4. For properties that qualify for an inspection under subsections (F)(5) and (6) of this section, the owner or 
landlord must send written notice of the inspection to all units at the rental property. The notice must advise 
tenants that some of the units at the property will be inspected and that the tenants whose units need repairs 

Ch. 6.15 Rental Registration and Safety Inspection Program | Bellingham Municipal Code Page 7 of 13

The Bellingham Municipal Code is current through Ordinance 2020-09-022, passed September 28, 2020.

https://bellingham.municipal.codes/WA/RCW/59.18.060
https://bellingham.municipal.codes/BMC/17.10.020


or maintenance should send written notification to the landlord as provided in RCW 59.18.070. The notice 
must also advise tenants that if the landlord fails to adequately respond to the request for repairs or 
maintenance, the tenants may contact city of Bellingham officials. A copy of the notice must be provided to 
the inspector upon request on the day of inspection. 

5. If a rental property has 20 or fewer rental units, no more than four rental units at the rental property may 
be selected by the city to provide a certificate of inspection as long as the initial inspection reveals that no 
conditions exist that endanger or impair the health or safety of a tenant. 

6. If a rental property has 21 or more rental units, no more than 20 percent of the units, rounded up to the 
next whole number, on the rental property, and up to a maximum of 50 units at any one property, may be 
selected by the city to provide a certificate of inspection as long as the initial inspection reveals that no 
conditions exist that endanger or impair the health or safety of a tenant. 

7. If an owner or landlord is asked to provide a certificate of inspection for a sample of units on the rental 
property and a selected unit fails the initial inspection, the city may require up to 100 percent of the units on 
the rental property to provide a certificate of inspection. 

8. If a rental property has had conditions that endanger or impair the health or safety of a tenant reported 
since the last required inspection, the city may require 100 percent of the units on the rental property to 
provide a certificate of inspection. 

9. An inspector conducting an inspection under this chapter may only investigate a rental property as 
needed to provide a certificate of inspection. 

10. If a rental property is part of a rental property complex, the limitations set forth in this subsection (F) 
shall apply to the rental property complex as a whole. 

G. Notice to Tenants. 

1. The landlord shall provide written notification of his or her intent to allow an inspector to enter an 
individual unit for the purposes of providing the city with a declaration of compliance or certificate of 
inspection in accordance with RCW 59.18.150(6). The written notice must indicate the date and approximate 
time of the inspection and the company or person performing the inspection, and that the tenant has the 
right to see the inspector’s identification before the inspector enters the individual unit. A copy of this notice 
must be provided to the inspector upon request on or before the day of inspection. 

2. A tenant who continues to deny access to his or her unit is subject to the penalties in RCW 59.18.150(8). 

H. The fee to be assessed for a city building code enforcement officer to conduct an inspection under this 
chapter shall be set by council ordinance. The director is authorized to develop an incentive in the fee structure to 
benefit those rental properties that pass the initial inspection leading to a certificate of inspection. [Ord. 
2015-03-005 § 1]. 
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6.15.060 Registration denial, suspension, or revocation. 

A. The registration of any rental property may be denied, suspended or revoked by the director based on one or 
more of the following grounds: 

1. The registration was procured by fraud or false representation of fact; 

2. The applicant or registration holder has failed to comply with any of the provisions of this chapter; 

3. The applicant or registration holder is in default in any fee due to the city under this chapter; 

4. The continued operation of any rental housing unit at the rental property will result in a danger to the 
public health, safety, or welfare by reason of any of the following: 

a. The city is provided notice of a violation of the building code, the fire code, or violations of any other 
applicable city code or state law which endangers or impairs the health or safety of the tenant. 

b. The applicant or registration holder or his/her/its employees or agents have been convicted of a 
crime which bears a direct relationship to the operation of a residential housing unit under the residential 
rental registration issued pursuant to this chapter. 

B. If the registration of any rental property is suspended or revoked, or an application for registration is denied, 
the rental property will be granted registration only after: 

1. Any and all deficiencies on which the suspension, revocation, or denial was based have been corrected; 

2. In the event an inspection has been required under BMC 6.15.070(A), the applicant has provided to the 
city a valid certificate of inspection that meets the requirements of BMC 6.15.050; and 

3. The applicant pays a registration fee as determined by ordinance. [Ord. 2015-03-005 § 1]. 

6.15.070 Inspection required in event of notice of code violation. 

A. Whenever the department is provided notice of a violation of the building code, the fire code, or violations of 
any other applicable Bellingham Municipal Code with respect to a rental unit, the department is authorized to 
request to conduct an inspection of the rental unit under the building code, fire code, or other applicable law or to 
pursue a warrant under RCW 59.18.150. The department may require proof that the tenant has provided notice to 
the landlord identifying the conditions prior to undertaking an inspection. If, after inspecting the rental unit, the 
department determines the rental unit violates any of the standards set forth in BMC 6.15.050, the director is 
authorized to suspend or revoke the registration as to that unit and to require the owner to provide to the city a 
certificate of inspection as described in BMC 6.15.050 prior to the rental unit containing the violation having its 
registration renewed or reinstated. Notwithstanding correction of the violation, the director may require that any 
other rental unit covered under the same registration on the property be inspected following the procedures of 
BMC 6.15.050. 
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B. If, during a two-year period, a property subject to this chapter has been subject to two or more notices of 
violation, orders, decisions, or determinations by the city, which if appealed have been upheld, finding a violation 
of any of the standards in the building code or fire code, the rental property shall be added to those properties 
subject to inspection under BMC 6.15.050 during the following annual inspection period. 

C. If a property subject to this chapter has been subject to any order, decision, or determination by the city, 
which if appealed has been upheld, finding a violation of any of the standards in the building code or fire code and 
resulting in a “do not occupy” order, the rental property shall be added to those properties subject to inspection 
under BMC 6.15.050 during the following annual inspection period. [Ord. 2015-03-005 § 1]. 

6.15.080 Notice that rental is unlawful when certificate not provided. 

When a certificate of inspection or a declaration of compliance is required for a specified residential housing unit 
under this chapter and a valid certificate of inspection or declaration of compliance has not been provided to the 
city, the director is authorized to notify the owner or landlord that until a valid certificate of inspection or 
declaration of compliance is provided to the city, it is unlawful to rent or to allow a tenant to continue to occupy 
the residential housing unit. It shall be unlawful to rent or allow a tenant to occupy or continue to occupy such 
unit. [Ord. 2015-03-005 § 1]. 

6.15.090 Other inspections. 

Nothing in this chapter precludes additional inspections conducted under RCW 59.18.150 or at the request or 
consent of a tenant, pursuant to a warrant, or pursuant to the tenant remedy provided by RCW 59.18.115 of the 
Residential Landlord-Tenant Act. Those designated as having the authority to apply for a search warrant under 
RCW 59.18.150 include any city building code enforcement officer, any general authority peace officer, any limited 
authority peace officer, the city attorney, the deputy city attorney, and any assistant city attorney. [Ord. 
2015-03-005 § 1]. 

6.15.100 Director is authorized to make rules. 

The director is authorized to adopt, publish and enforce rules and regulations, consistent with this chapter and the 
standards in this chapter for the purpose of carrying out the provisions of this chapter, and it is unlawful to violate 
or fail to comply with any such rule or regulation. [Ord. 2015-03-005 § 1]. 

6.15.110 Correction notice prior to enforcement. 

Before the city suspends or revokes a registration or imposes the penalties set forth in BMC 6.15.150, an attempt 
shall be made to give the owner or landlord a written notice by personal service or by certified mail, return receipt 
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requested, stating the existence of a violation, that enforcement action is contemplated, and that such person 
shall have a specified period of time in which to correct the violation. [Ord. 2015-03-005 § 1]. 

6.15.120 Appeals. 

A. General. Appeals of registration denials, revocations, or suspensions; other final, written decisions or 
determinations made by the director under BMC 6.15.060(B), 6.15.070(A), or 6.15.080; and the written findings of 
an inspection by a city building code enforcement officer relative to the application and interpretation of this code 
(i.e., decisions) may be appealed to the hearing examiner by filing a notice of appeal in the form specified in 
subsection (B) of this section at the city of Bellingham permit center and paying the applicable appeal fee within 14 
days of issuance of the decision. 

B. Form of Notice of Appeal. A person appealing a decision must pay the applicable appeal fee and submit a 
completed notice of appeal which sets forth: 

1. The decision being appealed and the date it was issued; 

2. Facts demonstrating that the person is adversely affected by the decision; 

3. A statement identifying each alleged error in the decision; 

4. The specific relief requested; and 

5. Any other information reasonably necessary to make a decision on the appeal. 

C. No suspension or revocation of a registration issued pursuant to the provision of this chapter shall take effect 
until 14 days after the mailing of the notice thereof by the department and, if appeal is taken as herein prescribed, 
the suspension or revocation shall be stayed pending final action by the hearing examiner. 

D. The decision of the hearing examiner shall be final. The owner and/or the department may seek review of the 
decision by the superior court of Washington in and for Whatcom County within 21 days from the date of the 
decision. If review is sought as herein prescribed, the suspension or revocation shall be stayed pending final action 
by the superior court. 

E. Upon revocation or suspension of any registration as provided in this chapter, no portion of the registration 
fee shall be refunded. [Ord. 2015-03-005 § 1]. 

6.15.130 Immediate health and safety threats. 

Nothing in this chapter shall limit the city’s ability to inspect properties and issue citations for property-related 
conditions that may constitute an immediate health or safety threat. [Ord. 2015-03-005 § 1]. 
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6.15.140 Immunity, no warranty by city, and no private right of action. 

The purpose of this chapter is to promote the safety and welfare of the general public and not to create or 
designate any particular class of persons who will or should be specially protected by its terms. Nothing contained 
in this chapter is intended nor shall be construed to create any liability on the part of the city or its employees for 
any injury or damage resulting from the failure of an owner, landlord, inspector, or other individual to comply with 
the provisions of this chapter, or by reason or in consequence of any act or omission in connection with the 
implementation or enforcement of this chapter on the part of the city or its employees. By enacting and 
undertaking to enforce this chapter, neither the city, its agents or employees, nor the city council warrant or 
guarantee the safety, fitness or suitability of any dwelling in the city or any unit inspected under this program. 
Owners, landlords, and occupants shall take whatever steps they deem appropriate to protect their interest, 
health, safety and welfare. Nothing contained in this chapter is intended to create a private right of action. [Ord. 
2015-03-005 § 1]. 

6.15.150 Penalties. 

A. Prior to imposing any penalties set forth in this section, the city shall provide notice and an opportunity to 
correct under BMC 6.15.110. 

B. Any person violating any of the provisions or failing to comply with any of the requirements of this chapter 
shall have committed a civil infraction and shall be punished by a fine not to exceed $200.00 per day for the first 
10 days that the violation or failure to comply exists and $500.00 per day for each day thereafter. Each person is 
guilty of a separate violation for each and every day during any portion of which any violation of any provision of 
this chapter is committed, continued, or permitted by such person. For purposes of this section, the term “any 
person” includes, but is not limited to, any owner, landlord, resident manager, and property manager and agents 
of such persons. 

C. Any person who knowingly submits or assists in the submission of a falsified certificate of inspection, or 
knowingly submits falsified information upon which a certificate of inspection is issued, is guilty of a gross 
misdemeanor. 

D. The penalties imposed in this chapter are not exclusive when the acts or omissions constitute a violation of 
another chapter of the Bellingham Municipal Code. In addition to all other penalties, remedies, or other 
enforcement measures established within this chapter, or as otherwise provided by law, the acts or omissions that 
constitute violations of this chapter may be subject to penalties and enforcement provisions as provided by 
Chapters 10.28, 17.10 and 17.20 BMC and other provisions of the Bellingham Municipal Code, and such penalties 
and enforcement provisions may be imposed as set forth therein. All remedies under this chapter are cumulative 
unless otherwise expressly stated. The exercise of one remedy shall not foreclose use of another. Remedies may 
be used singly or in combination; in addition, the city of Bellingham may exercise any rights it has at law or equity. 
[Ord. 2015-03-005 § 1]. 
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6.15.160 Consistency with Chapter 59.18 RCW. 

The provisions of this chapter shall be interpreted in a manner that is consistent with the provision of Chapter 
59.18 RCW. [Ord. 2015-03-005 § 1]. 

6.15.170 Annual reporting and city council review. 

During the first two years of the program, the director will report to the city council annually on the status of the 
program. Before January 1, 2019, the city council shall review the chapter’s effects on the community and the 
problems the chapter was intended to remedy. [Ord. 2015-03-005 § 1]. 

6.15.180 Applicability. 

The provisions of this chapter shall apply in addition to the provisions of any other code provision or ordinance. 
Where there is a conflict, the more restrictive provision shall apply. [Ord. 2015-03-005 § 1]. 

6.15.190 Severability. 

If any section, sentence, clause, or phrase (i.e., provision) of this chapter or its application to any person or 
circumstance is held invalid or unconstitutional by a court of competent jurisdiction, such invalidity or 
unconstitutionality shall not affect the validity or constitutionality of any other provision and the remainder of this 
chapter, or the application of such provisions to other persons or circumstances, shall not be affected. [Ord. 
2015-03-005 § 1]. 
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TO: Planning Commission 
 
FROM: Anne Henning, Community Development Director 
 
MEETING: November 16, 2020 
 
SUBJECT: Accessory Dwelling Units – Request for Direction 
 
The Planning Commission has been working on an Accessory Dwelling Unit (ADU) ordinance for several 
years. Progress has been stalled recently due a number of factors, notably the COVID restrictions on 
holding an in-person study session with the Council to work through the issues. In August 2020, the 
Council discussed ADUS again and would like to see a recommendation from the Commission (see 8-24-
20 in the timeline chart below). Therefore, this issue is being presented to the Commission for direction. 
 
Staff Comments 
1. In recent discussions of ADUs, the concept of a rental housing licensing and inspection ordinance 

was discussed, as a way to address concerns about maintenance and safety. A rental licensing 

program will be presented as a separate agenda item for the Commission to discuss. The 

Commission could decide to focus on a rental licensing program before taking up ADUs again, if that 

seemed appropriate. 

 
2. Because of the renewed interest in ADUs, we did a short survey of the Council to try to get at the 

main issues they felt needed to be addressed. Full results are attached but are summarized here. 

 
Q.1 What conditions should be required? 
A.1 Note that while there was interest in every restriction suggested, only one received more than 
80% support (2 parking spaces), and only 3 received more than 60% support (Minimum building size, 
sidewalk from street to entrance, and separate water meter). 
 

Requirement Percent in favor 

2 parking spaces 83% 

 

Minimum building size 

66% Separate water meter 

Sidewalk from street to entrance 

 

No more than 1 bedroom 

50% 

Limit the number of occupants 

Design standards (regulate the appearance, such as roof pitch, window trim, 
etc) 

Property owner must live in ADU or main house 

Separate electrical meter 

Limit to one story 

 

Parking in back/access from alley 33% 



Requirement Percent in favor 

Maximum building size 

No more than 2 bedrooms 

Limit the number of ADUs per block 

 

Not allow ADU to be built above a garage 
17% 

1 parking space 

 
Q.2 Are there areas of Othello where ADUs should not be allowed? 
A.2 There was no support for allowing ADUs in the R-1 Zone. Most respondents were also opposed 
to ADUs in the R-2 Zone.  

Discussion point: If ADUs are only allowed in R-3 & R-4, would all the proposed restrictions be 
needed? Only 14% of the residential land is zoned R-3 and 30% zoned R-4, compared to 40% 
zoned R-2 and 16% zoned R-1.  

 
Q.3 What concerns you about ADUs? 
A.3 Of the 8 responses, 3 were about unpermitted units and 2 were about parking. 
 
Q.4 Any other comments about ADUs? 
A.4 Only 1 comment (about enforcement). 
 

3. Here are a few new ideas on ADUs I gathered from a virtual workshop I attended in August: 

a. Instead of viewing owner-occupancy requirements as a limitation on what can be provided, 

it can be viewed as a beneficial requirement to help property owners build wealth. Rather 

than an off-site landlord “mining” the value of the rent for the second unit, a resident owner 

accumulates equity in the property and ends up better off. 

b. Clovis, CA, has an ADU program where the city paid an architect to create ADU plans. An 

applicant pays a fee (less than the cost of having their own plans drawn up), and the city 

knows what they will get, in terms of size and appearance. There are 3 plans (378-448 SF), 

each with a few options for layout and exterior finish. All are studio or one bedroom. This 

might be a way to alleviate some of the opposition to ADUs, by ensuring a predicable 

outcome.  

c. Even if we don’t provide the building plans, we should think about tighter restrictions on 

size of units. ADUs in other cities are typically quite small, 2 bedrooms at the most. While  

there may be a perception that small households are uncommon in Othello, the draft 

Housing Needs Assessment, based on 2014-2018 Census Bureau data, found that 41% of 

Othello households are 1 or 2 people (Exhibit 9, p.7). In addition, if small units were 

available, it would give larger and multi-family households the opportunity to reduce 

crowding and to spread out. See also Exhibit 23 on p.18, which shows an undersupply of 

dwelling units with 2 or fewer bedrooms. 83% of Council members who responded were in 

favor of limiting bedrooms in ADUs to 1 or 2. 

d. Every condition or limitation reduces the number of ADUs that will be built, by creating a 

barrier and/or adding cost. When cities that allow ADUs want to see more of them being 

built, generally they change their regulations to make it as simple as possible and to not add 

https://www.othellowa.gov/media/Building-and-Planning/Housing%20Action%20Plan/Housing%20Needs%20Assessment%20Oct%202020.pdf


unnecessary cost. Where we currently don’t allow ADUs and there may be opposition to 

allowing them, the Commission will need to weigh the costs and benefits of each condition 

proposed. 

 
4. Given the amount of time that has passed, a summary of past actions on ADUs is provided1: 

Timeline: Accessory Dwelling Unit Discussions & Action 

# Date Meeting Type Action 

1 6-18-18 Planning 
Commission 

Topic introduced because City received an application 
to convert a shop into a dwelling unit. PC gave 
direction on types of issues to address in an ordinance. 

2 6-25-18  Planning 
Commission 
Special Mtg 

Discussed initial draft and provided direction: At least 
2 parking spaces, no more than 2 bedrooms, limit on # 
of occupants, 5’ access from street for EMS, fee for 
alley maintenance. Extensive discussion on owner 
occupancy, with all in favor of not requiring in R-3 & 4, 
but mixed feelings on R-2. Eventual direction was to 
initially propose ordinance without owner occupancy 
but add it back in for R-2 if Council opposed to 
ordinance without it. Also discussed requiring owner 
occupancy for first owner without tracking what 
happens after first sale.  
Set public hearing for next meeting. 

3 7-16-18 Planning 
Commission 
Public Hearing 

Discussion of minimum lot size (determined not 
needed because of 35% lot coverage requirement), 
owner occupancy in R-2. Ordinance recommended to 
City Council. 

4 7-23-18 Council Topic introduced to Council, public hearing set for 8-
13-18. 

5 8-13-18  Council  
Public Hearing 

Most Council members spoke in opposition to the 
proposed ordinance. No action taken. 

6 11-19-18 Planning 
Commission 

PC asked to discuss again at a future meeting. 

-- 1-19-19 Planning 
Commission 

On agenda, but ran out of time before getting to it. 

7 2-19-19 Planning 
Commission 

Discussion of requiring all the new standards for 
existing unpermitted units, owner occupancy in R-2, 
non-conforming provisions for units not currently 
owner-occupied, yearly verification of owner 
occupancy vs. covenant, changing some R-2 Zones to 
R-3, requiring the whole lot to come up to current 
standards when an ADU is added, emergency signage, 
snow removal in alleys (ADU access) 

 
1 Note that prior to formal Planning Commission action on permitting new ADUs, there had been 

several years of work, including Code Enforcement and a Council Committee, on addressing 

unpermitted dwelling units, resulting in provisions in the Nonconforming Use chapter, OMC 

17.79, allowing these existing units to continue. 

 



Timeline: Accessory Dwelling Unit Discussions & Action 

# Date Meeting Type Action 

8 2-25-19 Council 2 Planning Commissioners presented the issues to 
Council for discussion. Council set a public hearing for 
4-8-19. 

9 4-8-19 Council  
Public Hearing 

2 Planning Commissioners and one resident testified in 
favor of the ordinance. 3 residents that were neutral 
testified. There was no public testimony in opposition. 
Tabled to 4-16-19 because several Council members 
were absent. 

10 4-16-19 Council 
continued 
Public Hearing 

1 resident testified in opposition. Tabled to 5-6-19 for 
additional information. 

11 5-6-19 Council 
continued 
Public Hearing 

Ordinance adopted with amendments: Remove 
“Maintain the single family appearance of existing 
neighborhoods” from the Purpose section, add owner 
occupancy in R-3 in addition to R-2.  
Ordinance later determined void due to tie vote by 
Council members present. 

12 7-15-19 Planning 
Commission 

Because Council’s 5-6-19 ordinance was determined 
void, PC wanted to offer additional recommendations 
for when Council considered the ordinance again. In 
addition, the City Attorney provided 
recommendations: Purpose statement reworded to 
reflect local conditions and needs, parking 
requirements clarified and increased beyond the 
previous 4 (2 + 1/bedroom after 1st), allows some on-
street spaces to be counted toward the requirement, 
alley maintenance fee needs to be a set amount, 
allows attached unit to use the existing water, power, 
and gas meters; allow 2-story units (over garage), 
International Property Maintenance Code standard for 
number of occupants based on the size of the rooms 
rather than the same limit no matter the size, delete 
owner occupancy requirement (difficult to enforce, 
overturned in several states, cities moving away from 
this requirement, potential for legal challenge, the 
maintenance and code enforcement problems this 
requirement attempts to address can be handled 
through the code enforcement process); process to 
legalize nonconforming units has been referred back 
to NCU chapter (17.79) because there are too many 
legal issues with trying to make existing units comply 
with new standards. 
PC adopted draft as recommended by City Attorney, 
would like to have a study session with Council. 



Timeline: Accessory Dwelling Unit Discussions & Action 

# Date Meeting Type Action 

13 8-19-19 Planning 
Commission 

Rescinded 7-15-19 recommendation to Council. 
Scheduled special meeting 8-27-19 to discuss. 

14 8-27-19 Planning 
Commission 
Special Mtg 

Discussed 7-15-19 ordinance and directed changes: 
Only off-street parking spaces should be counted, 
separate water meters even if ADU is inside the main 
house, owner occupancy required in R-2. The updated 
ordinance would be presented to Council at a future 
study session. 

15 9-16-19 Planning 
Commission 

Directed staff to wait until after major zoning update 
adopted before bringing this to Council. 

16 2-18-20 Planning 
Commission 

Directed staff to wait for outcome of legislative 
session before bringing this issue to the Council, since 
there were ADUs bills again this year. Even though 
proposal wouldn’t have affected non-GMA counties, it 
could set the tone for the state. 

17 6-15-20 Planning 
Commission 

Discussed, but decided to continue to wait before 
bringing recommendation to Council. Commission 
would like to hold in-person study session with 
Council, as well as have at least preliminary results 
from the housing study underway by BERK Consulting. 

18 8-24-20 Council At the direction of the State Auditor, Council adopted 
Ord. 1553, formally repealing Ord. 1529, which was 
the ADU ordinance voted on by Council in May 2019 
but later determined to be void due to the tie vote. 
The Council was interested in receiving a new ADU 
recommendation from the Commission. 

-- 9-21-20 Planning 
Commission 

On agenda but other items took precedence. 

 
5. Many cities across the state have adopted ADU provisions. Staff could bring ordinance or summaries 

to a future meeting. 

 
6. The most recent draft (6-10-20, as directed 8-27-19) is attached. It does not address all the items the 

Council would like it to. The Commission should provide direction as to whether we should continue 

with that draft or start over.  

 Attachments 

• City Council ADU survey results 

• Clovis, CA ADU brochure 

• 6-10-20 Draft of ADU ordinance (as directed by the Planning Commission 8-27-19) 

Action: The Planning Commission should provide direction to staff on ADU regulations.  
 
 
 



ADU Survey of Council 
Q.1 If ADUs are allowed, what conditions should be required? 

 
 



There were only 2 responses for “other” requirements: 

• Do not allow in R-1 and R-2 Zones 

• Require a covenant that the ADU would need to be torn down or converted to another use if the 

ADU use is discontinued. 

 
Q.2 Are there areas of Othello where ADUs should not be allowed?  
The majority of responses were to not allow ADUs in R-1 or R-2 Zones. There were a couple of responses 
to not allow ADUs in R-2, R-3, and R-4, but they would be OK in R-1. Probably the respondents misread 
the question, thinking it was asking where ADUs should be allowed. So the overwhelming result is that 
they were not in favor of ADUs in R-1, and mostly not in R-2 either.  
 
Q.3 What concerns you about ADUs?  

• Parking/overcrowded streets 

• Exceeding water or sewer capacity 

• Sheds being converted to ADUs and not being maintained 

• The quality of person who would live in an ADU (assume lower rent) 

• Current condition of unpermitted units 

• Lack of staff time to address current unpermitted units and any future ones 

• Garages being converted into non-garage use (not available for parking) 

• Density in R-1 & R-2 Zones 

 
Q.4 Any other comments about ADUs? 
Need an enforcement process for non-compliance. 
 

 
  



Winner of the Silver 
2019 National Planning Achievement 
Award for a Best Practice

Frequently Asked Questions
What happens to my trash service once I have a cottage home?
Upon completion of your cottage home, you may continue to use your  
existing trash and recycling receptacles; however, if you would like additional 
receptacles for the cottage home unit, you can contact City of Clovis Utilities 
at (559) 324-2600.

Can I sell or rent out my cottage home?
Unfortunately, you cannot sell the cottage home; the owner of the primary 
residence must also remain the owner of the cottage home. However, you 
may use it as a rental or vacation rental, subject to compliance with the 
City of Clovis Development Code Section 9.58.065, Operating Standards for 
Short-Term Rentals.  

Can I participate in the Cottage Home Program even if I don’t have alley access?
At this time, only properties that meet the Cottage Home Program criteria 
can participate in the program. However, if you would like to purchase the 
cottage home plans for construction as a standard Accessory Dwelling Unit 
(ADU), please contact CWB Designs at (559) 294-6534. If desired, a property 
owner can propose an ADU not under the Cottage Home Program, which 
would allow for increased square footage, subject to the Clovis Municipal 
Code. Standard ADU’s would be subject to fees per the City’s fee schedule. 
For more information on ADU’s, please contact Maria Spera, Program Coordi-
nator, at the information below.

How much does it cost to construct a cottage home?
Construction costs vary depending on the type and cost of materials used. 
However, participants of the cottage home program have indicated anywhere 
between $60,000 and $100,000, depending on if it is done as an owner/
builder or through a contractor. 

I have multiple properties with alley access; can I participate in the 
Cottage Home Program more than once?
Yes! As long as your property meets the criteria, you can participate in the 
Cottage Home Program on multiple properties. In fact, there have already 
been participants that have completed more than one cottage home.  

For more information or to make an appointment, please contact:

                   cottagehomes@cityofclovis.com

                   559-324-2355

                    www.ClovisCottageHomes.com

Maria Spera, Program Coordinator

www.ClovisCottageHomes.com
REV. 2/2020



Plan 3Plan 3

FREE
COTTAGE HOME PLANS

BUILDING PERMITS

REGIONAL TRANSPORTATION 
MITIGATION FEE (RTMF)

$1,100 $1,600

$1,700

PLAN 1 PLAN 2 PLAN 3ESTIMATED FEES*

PLAN CHECK

The Cottage Home Program was originally created to encourage 
infill residential development in the Old Town Clovis area, where prop-
erties have access to alleyways. Due to its early success, the Cottage 
Home Program was made available to qualifying properties citywide in 
May 2019. Three (3) plans, FREE of charge have been developed to 
fit a variety of property configurations. These cottage homes, of less 
than 500 square feet, are intended to face onto alleys and provide for 
a unique pedestrian street environment. 

THEREQUIREMENTS

 ◊ Property must be located in Clovis city limits.
 ◊ Property must have access to an alley.
 ◊ Property must be zoned R-1. 
 ◊ Property must have adequate space to  
accommodate the unit and its one required 
parking space (10’ x 20’).

 ◊ Cottage home must have access to utilities. 

PLAN 1

PLAN 2

PLAN 3THEPROCESS

(397 SQ.FT.)

(378 SQ.FT.)

(495 SQ.FT.)

Preliminary meeting to see if property 
qualifies for the Cottage Home Program.

On-site meeting to evaluate property and to  
determine the best layout of the cottage home. 

A cottage home Application Packet will be given to the 
property owner with all the required submittal forms.

Permits will be issued approximately 10 days after the packet 
has been submitted.

1

2

3

4 *The fees are estimates of City of Clovis building permit fees as of April 2019 and do not include any other costs or fees that may be applicable from outside agencies. Actual 
fees will be calculated at the time of application submittal.



 

 

 

Chapter 17.63 

ACCESSORY DWELLING UNITS (“ADUs”) 

 

17.63.010 Purpose.  

This Chapter provides for accessory dwelling units (“ADUs”) on lots developed or to be 

developed with single-family dwellings to contribute to the community’s housing stock 

consistent with the Comprehensive Plan objectives and zoning regulations and to enhance the 

community’s housing opportunities.  

 

17.63.020 Applicability. 

An ADU that meets the requirements of this chapter may be allowed in the R-2, R-3, and R-4 

Residential Districts. Accessory dwelling units are not allowed in the R-1 Residential District. 

 

17.63.030 Development standards. 

 

(a) No more than one ADU per development site is allowed. The ADU must be accessory to 

a single-family residence, and only one ADU is allowed per single-family residence. 

 

(b) Maximum lot coverage for all buildings on the lot, including the ADU, the single-family 

house, and any garages, sheds, shops, or other accessory buildings, shall be the same as allowed 

in the zone or 35% of the lot, whichever is less. 

 

(c) To promote the visibility and accessibility of the ADU for emergency services providers, 

the ADU must be connected to a public street with a concrete or asphalt walkway with a 

minimum four-foot width.  The walkway must be kept clear of obstructions.  

 

(d) The ADU and the primary residence associated with the ADU must conform to Chapter 

17.61 off street parking requirements. In addition, two off-street parking spaces shall be provided 

for the first bedroom of the ADU and one additional off-street parking space shall be provided 

for each additional bedroom of the ADU.  

 

(e) If parking spaces are accessed from an alley, an annual assessment for alley maintenance 

is required in the amount of ______. 

 

(f) Whether the ADU is entirely contained within the primary residence or is a detached 

building, the ADU shall have a connection to the public water main in the right-of-way and 

meters for water, electricity and natural gas utilities that are independent of the water main 

connection and utility meters for the primary residence.   

 

(g) The ADU shall have a numerical street address that is distinct from that of its primary 

residence, which distinction shall be made with whole numbers and not with letters, fractions or 

other symbols. If the ADU’s street address cannot be read by a person standing at the curbside of 



the street on which it is located, the ADU’s street address shall be posted at the street with 

signage that meets the requirements of emergency services providers. 

 

(h) Unless specifically provided for otherwise by this chapter, an ADU shall comply with all 

requirements of applicable zoning codes, building codes, electrical codes, fire codes, and energy 

codes, including but not limited to the International Residential Code, International Fire Code 

and the Washington State Energy Code. 

 

(i) The minimum setback of an ADU from an alley shall be five feet. 

 

(j) The ADU shall not be sold separately from the primary residence, unless all requirements 

of a subdivision are met prior to the sale closing. 

 

(k) An ADU shall comply with all bedroom and living room requirements of the 

International Property Maintenance Code section 404.4. 

 

17.63.040 Owner Occupancy 

For new units established in the R-2 Zone after (adoption date of this ordinance), owner 

occupancy of either the main house or the accessory dwelling unit is required. Prior to issuance 

of a building permit for an accessory dwelling unit, the applicant shall record as a deed 

restriction in the county auditor’s office certification by the owner under oath that: 

(a) One of the dwelling units will be occupied by the owner of the property as the owner’s 

principal and permanent residence for as long as the other unit is being rented or otherwise 

occupied. The owner shall maintain residency for at least six months out of the year, and at 

no time receive rent for, or otherwise allow to be occupied, the owner-occupied unit if the 

owner is absent for the remainder of the year;  

(b) The owner will notify any prospective purchaser of the property of the limitations and 

requirements of this chapter; and 

(c) The owner understands that the permit will be revoked if the accessory dwelling unit at any 

time fails to meet the requirements of this chapter.  

The document shall run with the land and bind all current and future property owners, and the 

owner’s assigns, beneficiaries, and heirs.  The applicant shall submit a copy of the recorded 

document before the permit will be issued. 

 

17.63.050 Conditions for legalizing pre-existing accessory dwelling units.  

 

A nonconforming residence in existence prior to (adoption date of this ordinance) may be 

brought into compliance pursuant to OMC 17.79.  A nonconforming residence in existence prior 

to (adoption date of this ordinance), whether (i) before building permits were required, or (ii) 

when building permits were required but were not obtained for the residence, may be designated 

as a legal non-conforming residence by complying with current life safety standards.  
 

 


